
City of Cody City Council 
Executive Session 6:30 p.m. Pursuant to W.S. 16-4-405(a)(ii) &(a)(iii) 

Tuesday, April 7, 2026-7:00 PM 
Meeting Place: City of Cody Council Chambers-1338 Rumsey Avenue, Cody, WY 

 
Meeting Called to Order 

Pledge of Allegiance 

Moment of Silence 

Roll Call 

Mayor's Recognitions and Announcements 

1. Consent Calendar 
All items under the consent calendar will be acted upon in one motion unless a Council 
member or member of the public requests that an individual item be taken up under 
Conduct of Business. 

 a. Approval of Minutes from March 16th, 17th, 19th and 24th, 2026. 
Staff Reference: Tina Gail 

 b. Approve Vouchers and Payroll in the amount $1,691,313.80. 
Staff Reference: Leslie Brumage 

 c. Cody Farmers Market — Bob Moore Parking Lot (May - September 2026) 
Staff Reference: Tina Gail 

 d. Cody Stampede Parade Committee 
Staff Reference: Tina Gail 

 e. Best of the Rockies Horse Sale - Street Closure Request for Annual Event 
Staff Reference: Tina Gail 

 f. Cody Country Chamber of Commerce - Wild West Arts Fest and Other Chamber 
Events 
Staff Reference: Tina Gail 

 g. Request approval for alcohol at the Wyoming Outdoorsmen Banquet 
Staff Reference: Mike Fink 

2. Public Comments 
The City Council welcomes input from the public. In order for everyone to be heard, please 
limit your comments to five (5) minutes per person. The Guidelines for the Conduct of City 
Council Meetings do not allow action to be taken on public comments. 

3. Public Hearing 

4. Conduct of Business 

 a. Yellowstone Regional Airport Improvement Program (AIP) Agreement For Transfer 
of Entitlements 
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Staff Reference:  

 b. Ordinance 2026-06 Second Reading 
An ordinance to rezone Lot 1 of Holm View Addition No. 6 Subdivision from R-3 
Medium-High Density Residential to R-4 High Density Residential. 
Staff Reference: Utana Dye 

 c. Consider the Preliminary Plat of the Sharon K. Riley Irrevocable Trust Minor 
Subdivision. 
Staff Reference: Utana Dye 

 d. Consider the Final Plat of the Sharon K. Riley Irrevocable Trust Minor Subdivision. 
Staff Reference: Utana Dye 

 e. Amendment No. 1 to the Agreement for Professional Services with JUB Engineers for 
the Raw Water Pump Station Project 
Staff Reference: Phillip Bowman, Jake Moyer 

 f. West Yellowstone Avenue Pedestrian Improvements Project — Consultant Selection 
and Short Form Agreement with HDR Engineering, Inc. 
Staff Reference: Phillip Bowman, Jake Moyer 

 g. Approve Resolution 2026-06 and authorize submittal of the Wyoming Outdoor 
Recreation & Tourism Trust Fund Grant Application for construction funding of the 
Belfry Bridge Boat Ramp Improvement Project 
Staff Reference: Phillip Bowman, Jake Moyer 

5. Tabled Items 

6. Matters from Staff Members 

7. Matters from Council Members 

8. Adjournment 

  
 

Upcoming Meetings: 
Council Work Session — Tuesday, April 14, 2026 5:30 p.m. 
Council Meeting — Tuesday, April 21, 2026, 7:00 p.m. 
Council Work Session — Tuesday, April 28, 2026 5:30 p.m. 
Council Meeting — Tuesday, May 5, 2026, 7:00 p.m. 
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City of Cody 
City Council Proceedings 

March 24, 2026 
  

A Cody City Council Work Session was held in the Council Chambers at City Hall in Cody, 
Wyoming on Tuesday, March 24, 2026 at 5:30 PM. 
 
Council President Shreve called the meeting to order at 5:30 PM. 

Present: Council Members, Joanna Settineri, Jeremy Laing, Kelly Tamblyn, Don F. Shreve Jr, 
Tim McIsaac and Emily Swett; City Administrator, Tony Tolstedt and Administrative Services 
Officer, Tina Gail. 
Absent: Mayor Lee Ann Reiter  

Council Member Shreve, City Administrator Tony Tolstedt, and Public Works Director Phillip 
Bowman provided updates regarding various projects, task forces, and committees. 

Tina Gail, Administrative Services Officer, presented information to the Governing Body 
regarding a request to allow the Cody Farmers Market to use the Bob Moore Parking Lot from 
May through September 2026. Staff was directed to place this item on the April 7, 2026, meeting 
agenda for Council consideration. 

Macie Hopkins, Cody Country Chamber of Commerce Special Events Coordinator, provided the 
Council with a request for the upcoming events: May 30th (Cody Conservation Street Dance), 
June 4th (Block Party - North 13th Street between Rumsey and Sheridan Ave) June 11th (Block 
Party - North 15th Street between Sheridan Ave and the alley before Rumsey) and July 1st - July 
4th (Wild West Arts Fest).   Staff was directed to move these items to the April 7th, 2026 
meeting for Council consideration. 

City Administrator Tony Tolstedt presented information regarding the Yellowstone Regional 
Airport Improvement Program (AIP) Agreement for Transfer of Entitlements. Staff was given 
direction. 

Utana Dye and Jenny Cramer, Community Development Division, provided the governing body 
with information related to the Preliminary Plat of the Sharon K. Riley Irrevocable Trust Minor 
Subdivision. Staff was directed to move this item to the April 7th, 2026 agenda for Council 
consideration. 

Phillip Bowman, Public Works Director, discussed Amendment No. 1 to the Agreement for 
Professional Services with JUB Engineers for the Raw Water Pump Station Project. Staff was 
directed to place this agreement on the April 7th, 2026 meeting agenda for Council 
consideration. 
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Utana Dye and Jenny Cramer, Community Development Division, provided the governing body 
with information related to the Final Plat of the Sharon K. Riley Irrevocable Trust Minor 
Subdivision. Staff was directed to move this item to the April 7th, 2026 agenda for Council 
consideration. 

Phillip Bowman, Public Works Director, provided the Governing Body with information related 
to the West Yellowstone Avenue Pedestrian Improvements Project — Consultant Selection and 
Short Form Agreement with HDR Engineering, Inc. Staff was directed to place this item on the 
April 7th, 2026 agenda for Council consideration. 

Phillip Bowman, Public Works Director, also presented the Council with information regarding 
the Belfry Bridge Boat Ramp Improvement Project and a grant funding opportunity through the 
Wyoming Outdoor Recreation and Tourism Trust Fund. Staff was directed to place this item on 
the April 7th, 2026 agenda for Council consideration. 

The Governing Body was provided information relating to the Proposed Personnel Package and 
Capital Improvements Plan for the FY 26-27 budget.  

Council President Shreve adjourned the meeting at 7:26 p.m. 
 
 
_______________________________ 
Council President Don F. Shreve Jr. 

_______________________________ 
Tina Gail, Administrative Services Officer 
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     1

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

AARON'S

03132026_1 REFUND ELECTRIC OVERCHARGE ON  
16.3487.11

03/13/2026 12,684.57

          Total AARON'S: 12,684.57

ADVANCE HEATING & A/C INC

03132026_2 REFUND ELECTRIC OVERCHARGE ON  
1.0250.12

03/13/2026 9,364.65

          Total ADVANCE HEATING & A/C INC: 9,364.65

AMERICAN FAMILY LIFE ASSUR

938335 AFLAC PREMIUM 03/10/2026 2,813.40

          Total AMERICAN FAMILY LIFE ASSUR: 2,813.40

AMERICAN WELDING & GAS INC

0011477952 WELDING 02/24/2026 259.18

          Total AMERICAN WELDING & GAS INC: 259.18

ANIXTER INC

6690250-00 4-WAY MODULE, 200 AMP ELBOW 03/11/2026 2,159.89

6690250-00 4-WAY MODULE, 200 AMP ELBOW 03/11/2026 2,516.46

6690250-00 INSULATED WRENCHES 03/11/2026 340.29

6690250-00 BOLTS, POLE HARDWARE 03/11/2026 340.29

6690250-01 ARC FLASH HAT/ SHIELD W/BAG 03/11/2026 789.38

6717866-00 CREDIT FOR 4-ELBOWS 03/17/2026 221.86-

          Total ANIXTER INC: 5,924.45

ASE INC

DBA DOMINO'S PIZZA 03132026_3 REFUND ELECTRIC OVERCHARGES ON  
1.1870.14

03/13/2026 7,922.87

          Total ASE INC: 7,922.87

ASSOCIATED LEGAL GROUP LLC

24756 LEGAL SERVICES - POST 11/30/2025 891.75

24844 LEGAL SERVICES - POST 12/31/2025 2,171.25

24963 LEGAL SERVICES - POST 01/31/2026 656.25

25028 LEGAL SERVICES - POST 02/28/2026 495.00

          Total ASSOCIATED LEGAL GROUP LLC: 4,214.25

AVI PC INC

44557 CONSULTING FOR PLANNING AND ZONING 03/09/2026 2,455.00

          Total AVI PC INC: 2,455.00

BLUE CROSS BLUE SHIELD OF WYOMING

260218289457 MARCH PREMIUM 02/18/2026 177,065.68

260218389457 February premiums 02/18/2026 179,336.79

260218389457 Employee #19 credit 02/18/2026 1,706.39-

260218389457 Employee #1459 credit 02/18/2026 564.72-

260218389457 Employee #132 Credit 02/18/2026 1,706.39-
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     2

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

          Total BLUE CROSS BLUE SHIELD OF WYOMING: 352,424.97

BORDER STATES INDUSTRIES INC

932099031 3PH: TRAN BASEMENT 03/12/2026 4,167.29

932099031 3PH; TRAN BASEMENT 03/12/2026 4,167.29

932099044 ACSR CUTTERS 03/12/2026 899.88

932176888 14" BOLTS 03/26/2026 1,144.00

932176899 CIA BRACKET 03/26/2026 159.48

          Total BORDER STATES INDUSTRIES INC: 10,537.94

BOWEN COLLINS & ASSOCIATES

41041 PHASE 1 WASTEWATER COLLECTION AND  
TREATMENT MASTER PLAN

03/16/2026 3,968.75

41049 STORM WATER RATE STUDY TASK ORDER NO.  
24-04

03/16/2026 1,886.00

          Total BOWEN COLLINS & ASSOCIATES: 5,854.75

BRIAN TIMMER

TIMMER GALLERY LLC 000227 WINGS OVER WY MURAL ARTIST FEES 03/13/2026 9,891.29

          Total BRIAN TIMMER: 9,891.29

BRIAND, ROBIN JEAN

14.7766.11 DEPOSIT REFUND 03/27/2026 149.12

          Total BRIAND, ROBIN JEAN: 149.12

BRIGHT, LEAH

4.0440.16 REFUND CREDIT BALANCE ON TERMINATED  
ACCOUNT

03/25/2026 54.84

          Total BRIGHT, LEAH: 54.84

BUNKER, JASON

020526 REIMBURSE - WORK BOOTS 02/05/2026 181.99

          Total BUNKER, JASON: 181.99

CATAMOUNT CONSTRUCTION INC

16.0911.10 REFUND CREDIT BALANCE 03/02/2026 172.06

          Total CATAMOUNT CONSTRUCTION INC: 172.06

CENTURY LINK

031926 UTILITIES - CENTURY LINK 03/19/2026 65.60

          Total CENTURY LINK: 65.60

CODY ENTERPRISE LLC

GILLETTE NEWS RECORD 62796 TREE STREETS PH 2 - RETAINAGE RELEASE AD 03/24/2026 134.40

GILLETTE NEWS RECORD 62798 PRV PROJECT - PUBLIC AD FOR BIDS 03/24/2026 739.20

GILLETTE NEWS RECORD 62806 PUBLICATION FEES 03/24/2026 608.00

GILLETTE NEWS RECORD 62807 ADOPTED ORDINANCE 2026-05 PUBLICATION 03/24/2026 100.80

GILLETTE NEWS RECORD 62822 CEO PICKUP BID ADVERTISEMNET 03/25/2026 134.40

GILLETTE NEWS RECORD 62823 PUBLICATION FEES 03/25/2026 816.00
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     3

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

          Total CODY ENTERPRISE LLC: 2,532.80

CODY STYLING COMPANY

TAYLER MCELMURY 03132026_4 REFUND ELECTRIC OVERCHARGES ON  
10.1255.14

03/13/2026 584.19

          Total CODY STYLING COMPANY: 584.19

CODY WY LLC

03132026_5 REFUND ELECTRIC OVERCHARGES ON  
16.3483.11

03/13/2026 3,400.80

          Total CODY WY LLC: 3,400.80

COLLECTION SERVICES CENTER

31226 GARNISHMENT REMITANCE # 1049403 03/12/2026 461.53

32526 GARNISHMENT REMITANCE # 1049403 03/25/2026 461.53

          Total COLLECTION SERVICES CENTER: 923.06

COLORADO ELECTRIC EDUCATIONAL INSTITUTE

2025-456 LINE DESIGN SCHOOL 03/11/2026 700.00

2025-456 LINE DESIGN SCHOOL 03/11/2026 1,000.00

          Total COLORADO ELECTRIC EDUCATIONAL INSTITUTE: 1,700.00

CROELL INC

03132026_6 REFUND ELECTRIC OVERCHARGES ON  
18.0125.12

03/13/2026 20,866.11

1062535 THRUST BLOCKS 03/19/2026 600.00

          Total CROELL INC: 21,466.11

CROWLEY FLECK PLLP

1091564 LEGAL SERVICES - MATTER #201268 03/04/2026 1,880.00

          Total CROWLEY FLECK PLLP: 1,880.00

DAKTRONICS INC

SDS-12-2222 7193602 SOFTBALL SCOREBOARD 03/05/2026 225.00

          Total DAKTRONICS INC: 225.00

DANKO, AUSTIN

15.6624.47 DEPOSIT REFUND 03/13/2026 144.73

          Total DANKO, AUSTIN: 144.73

DEARBORN LIFE INSURANCE COMPANY

31226 Premium 03/12/2026 413.70

          Total DEARBORN LIFE INSURANCE COMPANY: 413.70

EAGLE RECOVERY LLC

16 VEHICLE TOW - CASE 26-161 03/24/2026 200.00

          Total EAGLE RECOVERY LLC: 200.00
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     4

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

ENERGY LABORATORIES INC

DEPARTMENT 6250 774181 COLIFORM TESTING 03/20/2026 190.00

DEPARTMENT 6250 774182 COLIFORM TESTING 03/20/2026 190.00

          Total ENERGY LABORATORIES INC: 380.00

ENNIST III, ROBERT F

BIG HORN FOOD SERVICES 12926 COFFEE FOR BREAK ROOM 03/11/2026 22.16

BIG HORN FOOD SERVICES 13045 PAPER 03/25/2026 310.70

          Total ENNIST III, ROBERT F: 332.86

EVERGREEN DWELLINGS

8039 REC CENTER ROOF DESIGN 03/19/2026 2,372.50

          Total EVERGREEN DWELLINGS: 2,372.50

EVERGREEN LANDSCAPES INC

PAWNEE IRRIGATION - EVERGREEN L 000540 MEMORIAL IRRIGATION 08/27/2025 760.70

PAWNEE IRRIGATION - EVERGREEN L 5001 DORSE MILLER IRRIGATION UPGRADES 03/31/2026 39,248.00

          Total EVERGREEN LANDSCAPES INC: 40,008.70

GEM FITNESS INC

BETTER BODY FITNESS 19899 MAINTENANCE ON FITNESS EQUIPMENT 03/19/2026 1,101.42

          Total GEM FITNESS INC: 1,101.42

GILLIATT, SHELBY

102282625 REC CENTER REFUND 03/13/2026 250.00

          Total GILLIATT, SHELBY: 250.00

GLOBE LIFE INC

1197784 premiums 03/10/2026 788.00

          Total GLOBE LIFE INC: 788.00

HENSLEY, CODY W

KMG COMMERCIAL REFRIGERATION 3973 POOL 03/10/2026 4,559.50

KMG COMMERCIAL REFRIGERATION 3974 POOL 03/10/2026 290.00

KMG COMMERCIAL REFRIGERATION 3978 REPAIRS TO RECIRCULATION PUMP 03/18/2026 405.00

          Total HENSLEY, CODY W: 5,254.50

INTERWEST SAFETY SUPPLY LLC

100728 STREETS TRAFFIC CONES 03/04/2026 1,386.44

100728 WATER CONES 03/04/2026 566.72

100728 WATER CONES 03/04/2026 566.72

100728 WATER CONES 03/04/2026 248.00

          Total INTERWEST SAFETY SUPPLY LLC: 2,767.88

LEISURE IN MONTANA INC

SER42249-1 CHEMICALS AND REAGENTS 03/11/2026 62.50

SER42249-1 CHEMICALS AND REAGENTS 03/11/2026 62.50
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     5

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

          Total LEISURE IN MONTANA INC: 125.00

MAURICES

729900 MAURICES IN MS #3 03132026_7 REFUND ELECTRIC OVERCHARGES ON  
1.2520.10

03/13/2026 11,402.87

          Total MAURICES: 11,402.87

MAVERIK COUNTRY STORES INC/STORE 363

C/O NUS CONSULTING GROUP 03132026_8 REFUND ELECTRIC OVERCHARGES ON  
14.3544.11

03/13/2026 2,194.27

          Total MAVERIK COUNTRY STORES INC/STORE 363: 2,194.27

MIDWEST ENTERPRISES

MIDWEST FENCE 40596 REAPIRS TO FENCE AT CODY CUPBOARD 03/19/2026 43.00

          Total MIDWEST ENTERPRISES: 43.00

NCPERS GROUP LIFE INS

C/O MEMBER BENEFITS INC 813022020 PRUDENTIAL LIFE INSURANCE PREMIUMS 03/10/2026 304.00

C/O MEMBER BENEFITS INC 813022020 CREDIT TO CITY FOR OVERPAYMENT OF  
EMPLOYEE IN JANUARY

03/10/2026 16.00-

C/O MEMBER BENEFITS INC 813022020 ONLINE PAYMENT FEE 03/10/2026 2.88

          Total NCPERS GROUP LIFE INS: 290.88

NORTHWEST PIPE

7522263 TAPPING SADDLES, FLEX COUPLER, STREET  
RISER PARTS

01/19/2026 1,053.73

7552518 TAPPING SADDLE 03/02/2026 203.47

7553644 RW PARTS 03/09/2026 418.47

7556847 HYDRANT RELOCATE PARTS 15TH ST 03/09/2026 6,551.66

7556847-1 6" SLEEVES 03/23/2026 442.94

7556967 CURB BOX LIDS 03/09/2026 295.32

7559339 GASKETS 03/16/2026 153.96

7559339 GASKETS 03/16/2026 153.96

7559460 CURB BOX LIDS 03/13/2026 442.98

7561219 GASKETS 03/16/2026 15.92

7562058 GOLF COURSE PARTS 03/16/2026 297.29

7562060 CURB STOP 03/16/2026 449.65

7564063 GOLF COURSE PARTS 03/19/2026 4,044.06

7564185 PARTS FOR HYDRANT RELOCATE 03/23/2026 2,962.50

7564237 STREET RISER PARTS 03/23/2026 530.12

CM7546581 TEE RETURN 03/16/2026 251.33-

CM7552576 BRASS RETURN 03/16/2026 615.04-

          Total NORTHWEST PIPE: 17,149.66

OBLOCK, PAUL

4.0640.30 DEPOSIT REFUND 03/09/2026 55.34

          Total OBLOCK, PAUL: 55.34

OFFICE SHOP INC

346145 COPIER CONTRACT - PD 03/30/2026 767.47

          Total OFFICE SHOP INC: 767.47
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     6

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

ONE-CALL OF WYOMING

78772 ONE - CALL FEES 03/10/2026 48.10

78772 ONE - CALL FEES 03/10/2026 48.05

78772 ONE - CALL FEES 03/10/2026 48.00

78772 ONE - CALL FEES 03/10/2026 48.00

          Total ONE-CALL OF WYOMING: 192.15

OTTE CUSTOM CARPENTRY

033026 Roof Repairs for shingles that blew off during wind  
storm

03/30/2026 3,886.61

          Total OTTE CUSTOM CARPENTRY: 3,886.61

PACIFIC HIDE & FUR DEPOT

PACIFIC STEEL & RECYCLING 9271388 HANDRAIL 11TH STREET 03/03/2026 725.41

          Total PACIFIC HIDE & FUR DEPOT: 725.41

PARK COUNTY ANIMAL SHELTER

4012026 ANIMAL SERVICE CONTRACT 04/01/2026 4,166.67

          Total PARK COUNTY ANIMAL SHELTER: 4,166.67

PARK COUNTY GLASS INC

38648 SANITATION 03/05/2026 346.73

          Total PARK COUNTY GLASS INC: 346.73

PRINT INC

POWELL TRIBUNE 2390844 PERSONNEL ADVERTISING (FRONT DESK) 03/10/2026 168.00

POWELL TRIBUNE 2390845 PERSONAL ADVERTISING 03/10/2026 112.00

POWELL TRIBUNE 2390845 PERSONAL ADVERTISING 03/10/2026 112.00

POWELL TRIBUNE 2390845 PERSONAL ADVERTISING 03/10/2026 112.00

POWELL TRIBUNE 2390979 VM TECH 03/17/2026 168.00

          Total PRINT INC: 672.00

PYE-BARKER FIRE & SAFETY COMPANY

MOUNTAIN ALARM 7996890 STREETS SHOP ALARM 04/01/2026 67.31

MOUNTAIN ALARM 7996890 WATER SHOP ALARM 04/01/2026 67.31

MOUNTAIN ALARM 7996890 WASTEWATER SHOP ALARM 04/01/2026 67.31

          Total PYE-BARKER FIRE & SAFETY COMPANY: 201.93

R & A SAFETY LLC

48442 PRE-EMPLOYMENT DRUG TESTING 03/16/2026 55.00

48448 PRE-EMPLOYMENT DRUG TESTING 03/17/2026 110.00

48462 PRE-EMPLOYMENT DRUG TESTING 03/18/2026 55.00

48478 PRE-EMPLOYMENT DRUG TESTING 03/23/2026 110.00

          Total R & A SAFETY LLC: 330.00

ROCKY MOUNTAIN POWER

032026 UTILITIES - ROCKY MTN POWER 03/20/2026 36.36

032026 UTILITIES - ROCKY MTN POWER 03/20/2026 260.27

          Total ROCKY MOUNTAIN POWER: 296.63
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     7

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

SABER PEST CONTROL LLC

REC209 PEST CONTROL - RECREATION 03/03/2026 105.00

REC209 PEST CONTROL - AQUATICS 03/03/2026 105.00

          Total SABER PEST CONTROL LLC: 210.00

SCOTT, WESLEY

3.2417.67 DEPOSIT REFUND 03/13/2026 9.94

          Total SCOTT, WESLEY: 9.94

SEBIS DIRECT INC

3242026 2 MONTHS POSTAGE FOR UTILITY BILLING 03/24/2026 6,000.00

          Total SEBIS DIRECT INC: 6,000.00

SINGER, JONATHAN

5.0190.21 DEPOSIT REFUND 03/17/2026 99.51

          Total SINGER, JONATHAN: 99.51

SMITH PSYCHOLOGICAL SERVICES

16039 EVAL FOR NEW HIRE POOLE 03/11/2026 400.00

          Total SMITH PSYCHOLOGICAL SERVICES: 400.00

SPRAGUE CONSTRUCTION ROOFING, LLC

03132026_9 REFUND ELECTRIC OVERCHARGES ON  
17.0170.21

03/13/2026 327.95

2587 ROOF REPAIRS 03/16/2026 350.00

          Total SPRAGUE CONSTRUCTION ROOFING, LLC: 677.95

SUNLIGHT FEDERAL CREDIT UNION

03132026_10 REFUND ELECTRIC OVERCHARGES ON  
10.0265.11

03/13/2026 11,162.41

          Total SUNLIGHT FEDERAL CREDIT UNION: 11,162.41

SUPERIOR INDUSTRIAL SUPPLY & EQUIPMENT

12258 MAN LIFT INSPECTION 03/18/2026 261.00

12258 SCISSOR LIFT INSPECTION 03/18/2026 211.00

12258 POST LIFT INSPECTION 03/18/2026 211.00

12258 SERVICE CRANE INSPECTION 03/18/2026 261.00

12258 TRIPOD INSPECTION 03/18/2026 211.00

12258 FORKLIFT INSPECTIONS 03/18/2026 561.00

12258 SERVICE CRANE INSPECTION 03/18/2026 261.00

12258 FORKLIFT, POST LIFT, JACK, AND GANTRY  
INSPECTION

03/18/2026 1,275.00

          Total SUPERIOR INDUSTRIAL SUPPLY & EQUIPMENT: 3,252.00

SYSTEMS GRAPHICS INC

ADVANCED INFO SYSTEMS 16987 OUTSOURCE BILLS 03/15/2026 5.17

ADVANCED INFO SYSTEMS 16987 OUTSOURCE BILLS 03/15/2026 32.76

ADVANCED INFO SYSTEMS 16987 OUTSOURCE BILLS 03/15/2026 29.31

ADVANCED INFO SYSTEMS 16987 OUTSOURCE BILLS 03/15/2026 29.31

ADVANCED INFO SYSTEMS 16987 OUTSOURCE BILLS 03/15/2026 37.93

ADVANCED INFO SYSTEMS 16987 OUTSOURCE BILLS 03/15/2026 37.92
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     8

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

ADVANCED INFO SYSTEMS 16988 OUTSOURCE BILLS 03/15/2026 12.24

ADVANCED INFO SYSTEMS 16988 OUTSOURCE BILLS 03/15/2026 77.50

ADVANCED INFO SYSTEMS 16988 OUTSOURCE BILLS 03/15/2026 69.34

ADVANCED INFO SYSTEMS 16988 OUTSOURCE BILLS 03/15/2026 69.34

ADVANCED INFO SYSTEMS 16988 OUTSOURCE BILLS 03/15/2026 89.74

ADVANCED INFO SYSTEMS 16988 OUTSOURCE BILLS 03/15/2026 89.75

ADVANCED INFO SYSTEMS 16989 OUTSOURCE BILLS 03/15/2026 6.30

ADVANCED INFO SYSTEMS 16989 OUTSOURCE BILLS 03/15/2026 39.92

ADVANCED INFO SYSTEMS 16989 OUTSOURCE BILLS 03/15/2026 35.71

ADVANCED INFO SYSTEMS 16989 OUTSOURCE BILLS 03/15/2026 35.71

ADVANCED INFO SYSTEMS 16989 OUTSOURCE BILLS 03/15/2026 46.22

ADVANCED INFO SYSTEMS 16989 OUTSOURCE BILLS 03/15/2026 46.22

          Total SYSTEMS GRAPHICS INC: 790.39

THE TERRACE

KARL LAMPE 03132026_11 REFUND ELECTRIC OVERCHARGES ON  
16.1310.18

03/13/2026 14,534.17

          Total THE TERRACE: 14,534.17

TYLER TECHNOLOGIES INC

025-545790 MUNICIPAL JUSTICE SOFTWARE 03/10/2026 2,060.00

025-545790 MUNICIPAL JUSTICE SOFTWARE 03/10/2026 10,817.00

130-163095 E-CITATIONS ANNUAL SUBSCIPTION 03/10/2026 14,504.00

          Total TYLER TECHNOLOGIES INC: 27,381.00

UNITED PARCEL SERVICE

03132026_12 REFUND ELECTRIC OVERCHARGES ON  
14.2895.11

03/13/2026 10,767.47

          Total UNITED PARCEL SERVICE: 10,767.47

UNUM LIFE INSURANCE - LIFE

32526 PREMIUM - April 2026 03/25/2026 352.21

32526 PREMIUM Credit - March 2026 03/25/2026 109.34-

          Total UNUM LIFE INSURANCE - LIFE: 242.87

VALLEY MOTOR SUPPLY CARQUEST 3106

C/O ENGIE INSIGHT SERVICES INC 03132026_13 REFUND ELECTRIC OVERCHARGES ON  
14.3810.10

03/13/2026 6,671.79

          Total VALLEY MOTOR SUPPLY CARQUEST 3106: 6,671.79

VALLEY RANCH LLC

03132026_14 REFUND ELECTRIC OVERCHARGES ON  
13.3695.11

03/13/2026 25,258.89

          Total VALLEY RANCH LLC: 25,258.89

WELLS FARGO COMMERICAL CARD

032426 Meter School Lodging EW 03/24/2026 630.49

032426 Shipping of city property 03/24/2026 14.98

032426 Shipping of city property 03/24/2026 10.93

032426 Utilities - City of Cody 03/24/2026 422.51

032426 Utilities - City of Cody 03/24/2026 .98

032426 Partial shipment of gas masks 03/24/2026 1,150.43

032426 Kleenex 03/24/2026 74.40
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ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

032426 supplies for ASAP/KOM 03/24/2026 4.99

032426 Coffee for the Keurig machine 03/24/2026 98.84

032426 fuel 03/24/2026 43.01

032426 Shipping of city property 03/24/2026 14.98

032426 Repair/Replace Gym Equipment 03/24/2026 779.80

032426 parking fee 03/24/2026 29.95

032426 Softball 03/24/2026 3.99

032426 10-52-047-550-009 03/24/2026 31.98

032426 Meter School Lodging RB 03/24/2026 690.00

032426 Shipping of city property 03/24/2026 22.06

032426 Soccer 03/24/2026 31.67

032426 Rec Toner - Front Desk 03/24/2026 64.24

032426 Car Wash 03/24/2026 12.00

032426 ab roller for fitness 03/24/2026 34.77

032426 fuel 03/24/2026 34.20

032426 food 03/24/2026 49.00

032426 small fans for the top of the slide. 03/24/2026 30.71

032426 Pickleball 03/24/2026 47.21

032426 Soccer 03/24/2026 123.34

032426 Pens 03/24/2026 25.90

032426 Shipping of city property 03/24/2026 19.67

032426 Supplies 03/24/2026 7.77

032426 Shipping of City Property 03/24/2026 25.22

032426 food 03/24/2026 33.88

032426 Car Wash 03/24/2026 18.00

032426 grinder blade 03/24/2026 6.99

032426 blades 03/24/2026 11.98

032426 Car Wash 03/24/2026 13.00

032426 Procare 03/24/2026 129.00

032426 food 03/24/2026 52.53

032426 5 side socket 03/24/2026 56.00

032426 Softball 03/24/2026 19.47

032426 Shipping charges to return defective device to  
Synology

03/24/2026 17.91

032426 Mic Replacement - Council Chambers 03/24/2026 682.10

032426 Legion 03/24/2026 1,655.18

032426 Cell phone 03/24/2026 44.63

032426 Cell phones 03/24/2026 201.43

032426 Cell phones 03/24/2026 89.16

032426 Cell phones 03/24/2026 848.07

032426 Air Cards 03/24/2026 891.88

032426 Cell phones 03/24/2026 187.47

032426 Cell phone 03/24/2026 62.49

032426 Cell phone 03/24/2026 44.63

032426 Software Subscription 03/24/2026 20.00

032426 Books 03/24/2026 18.99

032426 Fitness Bands 03/24/2026 65.80

032426 Front Desk Toner Cartridge 03/24/2026 145.00

032426 food 03/24/2026 61.25

032426 Teambuilding 03/24/2026 75.79

032426 batteries 03/24/2026 21.99

032426 Book 03/24/2026 11.47

032426 Book 03/24/2026 11.42

032426 Open AI Subscription 03/24/2026 20.00

032426 Teambuilding 03/24/2026 10.92

032426 Car Wash 03/24/2026 6.09

032426 New Pool Deck Chairs 03/24/2026 115.16

032426 fan for Catherines office 03/24/2026 14.99

032426 refund for test 03/24/2026 55.00-
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Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

032426 Street Survival Training C15 03/24/2026 299.00

032426 refund for test 03/24/2026 55.00-

032426 Envelopes 03/24/2026 8.98

032426 uniform 03/24/2026 106.24

032426 Cleaning 03/24/2026 49.98

032426 Fire Extinguisher Maintenance 03/24/2026 205.00

032426 Fire Extinguisher Maintenance 03/24/2026 30.00

032426 Fire Extinguisher Maintenance 03/24/2026 20.00

032426 Fire Extinguisher Maintenance 03/24/2026 60.00

032426 Fire Extinguisher Maintenance 03/24/2026 634.00

032426 uniform items 03/24/2026 139.98

032426 Shims 03/24/2026 86.88

032426 Index Dividers 03/24/2026 26.96

032426 TP 03/24/2026 23.97

032426 saw fuel 03/24/2026 279.92

032426 bar oil 03/24/2026 80.26

032426 marking wand 03/24/2026 38.99

032426 Flashlights for the Auditorium 03/24/2026 20.97

032426 fuel 03/24/2026 29.06

032426 Fire Extinguisher Maintenance 03/24/2026 68.00

032426 Fire Extinguisher Maintenance 03/24/2026 302.00

032426 Fire Extinguisher Maintenance 03/24/2026 302.00

032426 Fire Extinguisher Maintenance 03/24/2026 150.00

032426 Fire Extinguisher Maintenance 03/24/2026 150.00

032426 food 03/24/2026 35.83

032426 Fire Extinguisher Maintenance 03/24/2026 60.00

032426 fitness class equipment 03/24/2026 190.19

032426 ASAP supplies 03/24/2026 23.86

032426 dinner for 2 03/24/2026 103.00

032426 Fire Extinguisher Maintenance 03/24/2026 100.00

032426 Greenhouse 03/24/2026 93.97

032426 Fire Extinguisher Maintenance 03/24/2026 280.00

032426 Fire Extinguisher Maintenance 03/24/2026 95.00

032426 Fire Extinguisher Maintenance 03/24/2026 95.00

032426 Fire Extinguisher Maintenance 03/24/2026 274.00

032426 Fire Extinguisher Maintenance 03/24/2026 125.00

032426 trash pump 03/24/2026 118.58

032426 3-Ring Notebooks 03/24/2026 35.50

032426 filter B47 03/24/2026 5.36

032426 filter SC009 03/24/2026 5.36

032426 filter A29 A10, thermostat A103 03/24/2026 73.27

032426 filter B34, steering gear B44 03/24/2026 23.19

032426 filter B44, steering gear B44, sil 03/24/2026 145.03

032426 patches, ties, fuses 03/24/2026 65.91

032426 lock pin G17, filter and springs C01, relay and filter  
C02, brakes C08

03/24/2026 403.08

032426 filter B40 03/24/2026 5.36

032426 Binders 03/24/2026 34.41

032426 DEF 03/24/2026 267.31

032426 Hydraulic Oil F07 03/24/2026 270.95

032426 DEF 03/24/2026 1,308.09

032426 2026 Wind event 03/24/2026 654.47

032426 2026 Wind event 03/24/2026 644.98

032426 2026 Wind event 03/24/2026 20.48

032426 2026 Wind event 03/24/2026 20.47

032426 strut clamps 03/24/2026 35.50

032426 2026 Wind event 03/24/2026 326.47

032426 Softball 03/24/2026 29.99

032426 brass parts 03/24/2026 15.91
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ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

032426 painting supplies 03/24/2026 55.56

032426 raffle prize boxes for the Anniversary party 03/24/2026 24.74

032426 washers 03/24/2026 9.76

032426 Parks maintenance- unable to get receipt from  
Bomgaars

03/24/2026 128.99

032426 Parks maintenance- unable to get receipt from  
Bomgaars

03/24/2026 26.99

032426 2026 Wind event 03/24/2026 188.96

032426 Casters 03/24/2026 295.46

032426 Utilities - City of Cody 03/24/2026 439.54

032426 Utilities - City of Cody 03/24/2026 .10

032426 Utilities - City of Cody 03/24/2026 6.19

032426 Utilities - City of Cody 03/24/2026 749.51

032426 Utilities - City of Cody 03/24/2026 10,540.74

032426 Utilities - City of Cody 03/24/2026 101.51

032426 Softball 03/24/2026 75.99

032426 paint 03/24/2026 91.92

032426 Office Supplies - CH 03/24/2026 266.97

032426 New yellow stantions for blocking off areas. 03/24/2026 200.96

032426 Car Wash 03/24/2026 12.00

032426 duct tape, lubricant, etc 03/24/2026 35.96

032426 coaches shirts for youth basketball 03/24/2026 396.00

032426 Softball 03/24/2026 74.99

032426 filter 03/24/2026 11.18

032426 Paint 03/24/2026 3,732.72

032426 Sound Boards for Sean's Office 03/24/2026 599.97

032426 ISA Brian 03/24/2026 187.00

032426 Toner Cartridges 03/24/2026 114.89

032426 Pens 03/24/2026 24.32

032426 3-Ring Binders 03/24/2026 13.63

032426 Softball 03/24/2026 63.37

032426 C01 03/24/2026 346.73

032426 Sanitation 03/24/2026 26.33

032426 Pens, folders, kleenex 03/24/2026 273.72

032426 Paper towels 03/24/2026 43.49

032426 Aspirin for first aid kit 03/24/2026 8.09

032426 replacement lights north lift 03/24/2026 175.59

032426 Annual fees 03/24/2026 65.00

032426 WYGEO MEMBERSHIP RENEWAL 03/24/2026 25.00

032426 Sanitation 03/24/2026 86.61

032426 Water truck 03/24/2026 30.93

032426 Partial shipment of gas masks 03/24/2026 435.28

032426 wiper blades 03/24/2026 23.96

032426 ISA Wes 03/24/2026 187.00

032426 Grounds maint 03/24/2026 4.49

032426 extension cord 03/24/2026 49.99

032426 ISA Tanner 03/24/2026 187.00

032426 Spring Conference for WYOPASS- Jenny Cramer 03/24/2026 190.82

032426 Sanitation 03/24/2026 67.60

032426 Chair for Billy 03/24/2026 83.19

032426 Billy Chair warranty plan 03/24/2026 8.00

032426 Business cards C12 03/24/2026 47.98

032426 Cleaning 03/24/2026 9.93

032426 2021 IBC Code Book for Billy 03/24/2026 19.95

032426 irrigation parts 03/24/2026 15.03

032426 Jumper cables 03/24/2026 95.95

032426 Personal charge made by mistake 03/24/2026 9.36

032426 Risk assessments 03/24/2026 218.73

032426 Pizza for ASAP 03/24/2026 29.97
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ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

032426 CPR training supplies 03/24/2026 149.88

032426 shamrock shenanigans 03/24/2026 19.95

032426 Background Investigations Training C20 03/24/2026 595.00

032426 Utilities - City of Cody 03/24/2026 882.13

032426 Utilities - City of Cody 03/24/2026 824.53

032426 Utilities - City of Cody 03/24/2026 959.12

032426 Utilities - City of Cody 03/24/2026 131.73

032426 Utilities - City of Cody 03/24/2026 16.70

032426 Utilities - City of Cody 03/24/2026 14.94

032426 Utilities - City of Cody 03/24/2026 6,207.96

032426 Utilities - City of Cody 03/24/2026 6,207.76

032426 Utilities - City of Cody 03/24/2026 16.70

032426 Utilities - City of Cody 03/24/2026 1,300.04

032426 Utilities - City of Cody 03/24/2026 5.70

032426 Credit for Sales Tax Charged 03/24/2026 44.36-

032426 Utilities - Verizon 03/24/2026 24.25

032426 Utilities - Verizon 03/24/2026 252.01

032426 Utilities - Verizon 03/24/2026 20.02

032426 Utilities - Verizon 03/24/2026 38.39

032426 Utilities - Verizon 03/24/2026 38.39

032426 Utilities - Verizon 03/24/2026 45.89

032426 Utilities - Verizon 03/24/2026 90.15

032426 Utilities - Verizon 03/24/2026 12.53

032426 Utilities - Verizon 03/24/2026 25.87

032426 Utilities - Verizon 03/24/2026 66.41

032426 Utilities - Verizon 03/24/2026 32.15

032426 Utilities - Verizon 03/24/2026 26.66

032426 Utilities - Verizon 03/24/2026 80.55

032426 Utilities - Verizon 03/24/2026 50.52

032426 Utilities - Verizon 03/24/2026 223.35

032426 Utilities - Verizon 03/24/2026 143.27

032426 Utilities - Verizon 03/24/2026 38.37

032426 Utilities - Verizon 03/24/2026 137.81

032426 Utilities - Verizon 03/24/2026 20.02

032426 Utilities - Verizon 03/24/2026 38.39

032426 Utilities - Verizon 03/24/2026 156.86

032426 Utilities - Verizon 03/24/2026 20.02

032426 Utilities - Verizon 03/24/2026 60.03

032426 Utilities - Verizon 03/24/2026 96.80

032426 Utilities - Verizon 03/24/2026 38.39

032426 supplies for shamrock shenanigans 03/24/2026 23.98

032426 Utilities - City of Cody 03/24/2026 2,768.55

032426 Utilities - City of Cody 03/24/2026 1,248.74

032426 Utilities - City of Cody 03/24/2026 .49

032426 Utilities - City of Cody 03/24/2026 732.31

032426 Utilities - City of Cody 03/24/2026 544.39

032426 Utilities - City of Cody 03/24/2026 643.35

032426 Utilities - City of Cody 03/24/2026 1,404.20

032426 Utilities - City of Cody 03/24/2026 541.54

032426 fans for the multipurpose room 03/24/2026 103.97

032426 Copy paper 03/24/2026 290.30

032426 Eggstravaganza supplies 03/24/2026 51.75

032426 Eggstravaganza supplies 03/24/2026 51.74

032426 Synology C2 Backup for City of Cody 03/24/2026 2,999.70

032426 Cleaning supplies 03/24/2026 14.99

032426 meeting lunch 03/24/2026 107.54

032426 hotel for school 03/24/2026 592.16

032426 Utilities - City of Cody 03/24/2026 1,094.35
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032426 Utilities - City of Cody 03/24/2026 14.12

032426 Utilities - City of Cody 03/24/2026 158.73

032426 Utilities - City of Cody 03/24/2026 347.45

032426 Utilities - City of Cody 03/24/2026 9.00

032426 Utilities - City of Cody 03/24/2026 9.00

032426 Utilities - City of Cody 03/24/2026 711.03

032426 Utilities - City of Cody 03/24/2026 9.00

032426 Utilities - City of Cody 03/24/2026 311.38

032426 Utilities - City of Cody 03/24/2026 9.00

032426 Utilities - City of Cody 03/24/2026 54.60

032426 Utilities - City of Cody 03/24/2026 9.00

032426 Utilities - City of Cody 03/24/2026 1,364.95

032426 Utilities - City of Cody 03/24/2026 1,364.95

032426 G04 03/24/2026 16.60

032426 Knack Database Software 03/24/2026 153.00

032426 Knack Database Software 03/24/2026 561.00

032426 Knack Database Software 03/24/2026 102.00

032426 Knack Database Software 03/24/2026 51.00

032426 Knack Database Software 03/24/2026 51.00

032426 Knack Database Software 03/24/2026 459.00

032426 Knack Database Software 03/24/2026 153.00

032426 Knack Database Software 03/24/2026 102.00

032426 Knack Database Software 03/24/2026 51.00

032426 Knack Database Software 03/24/2026 357.00

032426 Knack Database Software 03/24/2026 816.00

032426 Knack Database Software 03/24/2026 612.00

032426 Knack Database Software 03/24/2026 1,632.00

032426 rec hvac routine maintenance 03/24/2026 68.52

032426 general maintenance items for the AUD 03/24/2026 41.82

032426 fuel 03/24/2026 28.89

032426 Car Wash 03/24/2026 15.00

032426 Softball 03/24/2026 225.00

032426 ASE Corey 03/24/2026 282.00

032426 tweezer 03/24/2026 2.17

032426 shamrock shenanigans 03/24/2026 37.99

032426 spotlight,saw kit,impact wrench,trk B40 03/24/2026 585.56

032426 Car Wash 03/24/2026 13.00

032426 travel food 03/24/2026 28.51

032426 fuel 03/24/2026 30.02

032426 Shop 03/24/2026 34.32

032426 Shop tools 03/24/2026 14.45

032426 ct wire 03/24/2026 311.64

032426 klein side cutter 03/24/2026 97.69

032426 New step ladder for the racquetball court 03/24/2026 53.99

032426 2026 Wind event 03/24/2026 500.00

032426 UA/Evidence to Lab 03/24/2026 6.58

032426 CONDUIT 03/24/2026 5,604.44

032426 CONDUIT 03/24/2026 4,028.69

032426 Runner's Stampede Shirts 03/24/2026 1,285.33

032426 Runner's Stampede Shirts 03/24/2026 1,285.33

032426 Runner's Stampede Shirts 03/24/2026 1,285.34

032426 B27 03/24/2026 34.40

032426 asap food 03/24/2026 146.77

032426 Softball 03/24/2026 3,244.91

032426 nuts and bolts for rec center general repairs 03/24/2026 12.49

032426 G04 03/24/2026 16.60

032426 Car Wash 03/24/2026 12.00

032426 Eggstravaganza supplies 03/24/2026 201.26

Page 21 of 168



CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     14

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

032426 Eggstravaganza supplies 03/24/2026 201.26

032426 Softball 03/24/2026 40.13

032426 cutting wheel 03/24/2026 17.91

032426 G04 03/24/2026 200.16

032426 New Laminater 03/24/2026 269.96

032426 ASAP food. 03/24/2026 60.05

032426 Car Wash 03/24/2026 11.00

032426 shop vac 03/24/2026 287.94

032426 Canva subscription 03/24/2026 119.99

032426 rotors and brakes B18 03/24/2026 190.92

032426 previous credit 03/24/2026 200.00-

032426 hose B06, remover B02X 03/24/2026 88.79

032426 Contracts Software 03/24/2026 132.30

032426 Contracts Software 03/24/2026 147.00

032426 Contracts Software 03/24/2026 44.10

032426 Contracts Software 03/24/2026 29.40

032426 Contracts Software 03/24/2026 14.70

032426 Contracts Software 03/24/2026 117.60

032426 Contracts Software 03/24/2026 44.10

032426 Contracts Software 03/24/2026 29.40

032426 Contracts Software 03/24/2026 102.90

032426 Contracts Software 03/24/2026 294.00

032426 Contracts Software 03/24/2026 88.20

032426 Contracts Software 03/24/2026 396.90

032426 Contracts Software 03/24/2026 29.40

032426 TIN VERIFICATION 03/24/2026 1.00

032426 Certified letter 03/24/2026 10.48

032426 food 03/24/2026 23.44

032426 Softball 03/24/2026 364.62

032426 lab irrig 03/24/2026 44.86

032426 PZ Board Member Membership dues 03/24/2026 55.00

032426 Utana Dye and PZ Board Member Membership  
dues

03/24/2026 250.00

032426 MuttMitts 03/24/2026 1,619.86

032426 replacement handle 03/24/2026 19.99

032426 Switch for City Shop updgrad 03/24/2026 1,248.94

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 12.75

032426 Greenhouse 03/24/2026 119.17

032426 C08 03/24/2026 364.16

032426 pickleballs 03/24/2026 299.90

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 13.47

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 6.75

032426 Janitorial 03/24/2026 7.47

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 7.00

032426 F01 03/24/2026 5.00

032426 chemical agents 03/24/2026 732.92

032426 chemical agents 03/24/2026 732.92

032426 fuel 03/24/2026 17.21

032426 Janitorial 03/24/2026 18.74

032426 Flash drives 03/24/2026 353.84

032426 Car Wash 03/24/2026 12.00

032426 disney plus 03/24/2026 18.99

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 6.40

032426 riser pipe 03/24/2026 294.00

032426 Fuses 03/24/2026 13.50

032426 hot tub cover 03/24/2026 79.99
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032426 ADA Lift 03/24/2026 10,401.56

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 44.11

032426 vacuum parts 03/24/2026 43.11

032426 Monitor stands for Karin's Monitors 03/24/2026 18.99

032426 Car Wash 03/24/2026 13.00

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 22.24

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 76.25

032426 Battery for throw phone 03/24/2026 24.75

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 5.00

032426 school education workbooks 03/24/2026 394.00

032426 Receipt books 03/24/2026 25.56

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 2.75

032426 casters 03/24/2026 183.96

032426 Maintenance 03/24/2026 5.90

032426 Car Wash 03/24/2026 12.00

032426 Flush kit for the public main street bathrooms 03/24/2026 39.30

032426 CHESHIER Travel to/from Cody for IT purposes for  
Rec Center

03/24/2026 699.60

032426 propane 03/24/2026 91.13

032426 F01 03/24/2026 7,557.47

032426 F01 03/24/2026 883.30

032426 F01 03/24/2026 505.96

032426 Envelopes for evidence 03/24/2026 41.25

032426 spotify music for fitness classes 03/24/2026 21.99

032426 shipping pole drill 03/24/2026 382.24

032426 uniform embroidery 03/24/2026 285.00

032426 Pizza for staff training. 03/24/2026 39.96

032426 aquatic program equipment 03/24/2026 320.67

032426 uniform embroidery 03/24/2026 10.00

032426 tracer wire 03/24/2026 158.53

032426 safety glasses 03/24/2026 24.96

032426 dumpster hardware 03/24/2026 131.96

032426 Kleenex 03/24/2026 34.19

032426 thermometers 03/24/2026 15.88

032426 RMC APWA Registration KB 03/24/2026 110.00

032426 RMC APWA Registration KB 03/24/2026 110.00

032426 RMC APWA Registration KB 03/24/2026 105.00

032426 F07 03/24/2026 1,021.75

032426 toolbox 03/24/2026 37.79

032426 Drape for the Auditorium 03/24/2026 51.46

032426 north lift totes 03/24/2026 19.98

032426 Signage 03/24/2026 60.13

032426 Car Wash 03/24/2026 11.00

032426 uniform 03/24/2026 60.29

032426 hand wash rag 03/24/2026 71.74

032426 nitrile gloves 03/24/2026 73.23

032426 saw fuel cap 03/24/2026 4.98

032426 Crew Chairs 03/24/2026 3,037.97

032426 Eggs for Aquatics eggstravaganza 03/24/2026 340.00

032426 11th Street Handrail 03/24/2026 34.99

032426 aquatic inventory purchases 03/24/2026 334.72

032426 first aid items 03/24/2026 15.65

          Total WELLS FARGO COMMERICAL CARD: 139,250.22
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     16

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

WESCO DISTRIBUTION CORP

WESCO/KVA/MODERN WHOLESALE 424781 PM9 SWITCH W/FUSE ENDS 03/10/2026 28,717.79

          Total WESCO DISTRIBUTION CORP: 28,717.79

WEST PARK HOSPITAL

CODY REGIONAL HEALTH 021926 DUI BLOOD DRAW - CASE #26-1, 26-66, 26-43 02/19/2026 356.00

CODY REGIONAL HEALTH 031626 DUI BLOOD DRAW - CASE #26-82 03/16/2026 150.00

CODY REGIONAL HEALTH 031626 DUI BLOOD DRAW - CASE #26-7 03/16/2026 150.00

          Total WEST PARK HOSPITAL: 656.00

WESTERN UNITED ELECTRIC SUPPLY

6167257 JUMPER T-HOLDER 03/10/2026 177.31

6167719 15kv jumpers 03/16/2026 1,273.55

6167919 TEST LABELS 03/18/2026 350.59

6168120 75KVA, 3PH TRAN 03/19/2026 16,976.00

          Total WESTERN UNITED ELECTRIC SUPPLY: 18,777.45

WOLFF INDUSTRIES, INC

KEELE SANITATION 828858 TRAILER TEMP TOILET 03/31/2026 52.50

          Total WOLFF INDUSTRIES, INC: 52.50

WYOMING CHILD SUPPORT

31226 Garnishment Remitance # 227551 03/12/2026 323.07

32526 Garnishment Remitance # 227551 03/25/2026 323.07

          Total WYOMING CHILD SUPPORT: 646.14

WYOMING DEPARTMENT OF WORKFORCE SERVICES

WORKERS COMPENSATION DIV 031026 CONTRIBITIONS 03/10/2026 9,439.34

WORKERS COMPENSATION DIV 031026 VOLUNTEER PD 03/10/2026 12.88

WORKERS COMPENSATION DIV 031026 VOLUNTEERS REC - YOUTH PROGRAMS 03/10/2026 8.59

          Total WYOMING DEPARTMENT OF WORKFORCE SERVICES: 9,460.81

WYOMING FITNESS GROUP

03132026_15 REFUND ELECTRIC OVERCHARGES ON
16.3484.11

03/13/2026 15,348.30

          Total WYOMING FITNESS GROUP: 15,348.30

WYOMING RETIREMENT SYSTEM

280556 CONTRIBUTIONS - 280556 03/10/2026 62,698.26

280556 CONTRIBUTIONS - 280555 03/10/2026 24,670.56

280556 CONTRIBUTIONS - 280554 03/10/2026 36,574.25

          Total WYOMING RETIREMENT SYSTEM: 123,943.07

WYOMING TECHNOLOGY TRANSFER CENTER

788 WORKZONE TRAINING 03/30/2026 1,485.00

          Total WYOMING TECHNOLOGY TRANSFER CENTER: 1,485.00

          Grand Totals:  1,000,339.47

Payroll Total 2/23-3/08           339,658.00
Payroll Total 3/9-3/22             351,316.33
-------------------------------------------------------
Total:                                    1,691,313.80
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CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     17

ACCOUNTS PAYABLE Report dates: 3/1/2026-3/31/2026 Mar 31, 2026  01:07PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount

Report Criteria:

Detail report.

Invoices with totals above $0 included.

Paid and unpaid invoices included.

Invoice Detail.Input date = 03/31/2026

Invoice.Batch = {NOT LIKE} "1"
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 Meeting Date: April 7, 2026 
Department: Administrative Services 
Staff Reference: Tina Gail  

 
AGENDA ITEM SUMMARY REPORT 

Cody Farmers Market — Bob Moore Parking Lot (May - September 2026) 
 
PROPOSED ACTION: 
The Cody Farmers Market respectfully requests permission to use the Bob Moore Parking lot 
for its Saturday Market May - September.  
 
SUMMARY OF INFORMATION: 
The Cody Farmers Market respectfully requests permission to use the Bob Moore Parking Lot 
and the southwest driveway area on Saturdays from May through September. The requested use 
time is from 7:30 a.m. to 12:30 p.m. each Saturday. There will be no market held on July 4th. 
For safety purposes, the Farmers Market will place signage at all three entrances to the parking 
lot to notify the public of the event and traffic considerations. The vendor application and map 
representing vendor setup and parking is attached. 
 
FISCAL IMPACT:  
 
ATTACHMENTS: 
1. 2026_04_01_17_54_35 
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 Meeting Date: April 7, 2026 
Department: Administrative Services 
Staff Reference: Tina Gail  

 
AGENDA ITEM SUMMARY REPORT 

Cody Stampede Parade Committee 
 
PROPOSED ACTION: 
The Cody Stampede Parade Committee respectfully requests Council permission to conduct the 
annual Cody Stampede Parades on Sheridan Avenue in Cody, Wyoming,  implement the 
necessary street closures and use of the City Park Bandshell. 
 
SUMMARY OF INFORMATION: 
The Cody Stampede Parade Committee respectfully requests permission to conduct the annual 
Cody Stampede Parades on Sheridan Avenue in Cody, Wyoming, and to implement the 
necessary street closures. 
 
Kiddie Parade - July 2, 2026 
Sheridan Avenue will be closed from 14th Street to 10th Street from 9:30 a.m. to 10:30 a.m. The 
parade will run approximately from 10:00 a.m. to 10:30 a.m. 
 
Cody Stampede Parades - July 3 and July 4, 2026 
Sheridan Avenue will be closed from 8th Street to 17th Street from approximately 8:30 a.m. to 
11:30 a.m. The parades will begin at 9:30 a.m. and run until approximately 11:30 a.m. 
 
Street closures will be coordinated with the City of Cody Police Department and the Street 
Department. The Parade Committee will arrange for volunteers to assist with barricades if 
needed. 
 
The Committee also respectfully requests that City Council waive the fees associated with use 
of the Band shell at City Park for 4th of July event-related activities. 
 
WYDOT Special Event Application and Insurance Coverage Documentation have been 
submitted. 
 
FISCAL IMPACT: 
Costs are limited to routine staff time for traffic control coordination, barricade setup and waiver 
of the band shell fee. 
 
ATTACHMENTS: 
1. 2026_04_01_17_22_25 
2. 2026_04_02_12_01_00 
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 Meeting Date: April 7, 2026 
Department: Administrative Services 
Staff Reference: Tina Gail  

 
AGENDA ITEM SUMMARY REPORT 

Best of the Rockies Horse Sale - Street Closure Request for Annual Event 
 
PROPOSED ACTION: 
Street closure of 12th Street (Between Beck & Sheridan) May 8th beginning at 8:00 am through 
May 10th, 8:00 am. 
 
SUMMARY OF INFORMATION: 
Best of the West Horse Sale requests a street closure of 12th Street (Between Beck & Sheridan). 
 This annual event is held in front of the Historic Irma Hotel on Mother's Day weekend, May 8th 
- 10th, 2026. 
 
FISCAL IMPACT: 
Costs are limited to routine staff time for barricade setup. 
 
ATTACHMENTS: 
1. 2026_04_01_17_38_36 
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 Meeting Date: April 7, 2026 
Department: Administrative Services 
Staff Reference: Tina Gail  

 
AGENDA ITEM SUMMARY REPORT 

Cody Country Chamber of Commerce - Wild West Arts Fest and Other Chamber Events 
 
PROPOSED ACTION: 
Cody Country Chamber of Commerce requests to host several events this summer, including a 
street dance, downtown block parties, and an open container allowance during the Wild West 
Arts Fest scheduled for July 2–4. 
 
SUMMARY OF INFORMATION: 
The Cody Chamber of Commerce has requested permission to host several events during the 
summer, including a street dance (May 29th), downtown block parties June 4th and June 11th, 
and an open container allowance during the Wild West Arts Fest scheduled for July 2 through 
July 4.  The agenda request is attached along with additional information regarding each 
proposed event. 
 
At the suggestion of City Council, the Cody Chamber of Commerce will facilitate coordination 
efforts in advance of these events. The intent is to ensure all necessary street closures, 
permitting, safety considerations, and logistics are reviewed and approved through the 
appropriate channels prior to the events. 
 
  
 
FISCAL IMPACT: 
Costs are limited to routine staff time for event coordination, traffic control coordination and 
barricade setup. 
 
ATTACHMENTS: 
1. April 7th Council_Cody Chamber Events Agenda Request (1) 
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City of Cody 
Agenda Request Form

In order to fully prepare the Council for their meetings, individuals wishing to appear before 
the Council are asked to complete the following information prior to placement on the agenda. 
You will be notified of the date you have been scheduled to appear. You may also be 
contacted by City staff prior to the meeting to address concerns or provide additional 
information. Some requests may not require appearing before the Council for approval.   

Please provide the following detailed information relating to your concern or request.  This 
form (and any relevant attachments) should be submitted in a timely manner, 
preferably at least 14 days prior to allow sufficient time for internal review. Untimely 
submission may result in the inability to be considered for approval. Council packets are 
prepared in advance prior to Tuesday meetings. Meetings are held the first and third Tuesday 
of each month. Please complete the following information in full and return to City of Cody 
PO Box 2200 Cody, WY 82414 (Fax 307-527-6532),  

********* 
Name of person to appear before the Council  

Organization Represented 

Date you wish to appear before the Council_____________________________________ 

Email Address

Names of all individuals who will speak on this topic_____________________________ 

Event Title (if applicable)___________________________________________________ 

Date(s) of Event (if applicable)_______________________________________________ 

Location of Event (if applicable)_____________________________________________ 

Full description of topic to be discussed (include all relevant information including any street 
closures, times of event, any special requirements or request etc., attach additional sheet if 
necessary and map showing location of event where applicable)   

____________ 

___________________ 

__________________________
________________________________________________________________________

______________________________________________________________________________ 
______________________________________________ 

Which City employee(s) have you spoken to about this issue? 
_____________ 

Signature___________________________________Date_________________________ 

Telephone
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Cody Country Chamber of Commerce  
Events and Closure Requests 

City Council Work Session; Tuesday, March 24th 
 

Cody Conservation Street Dance 

Date: Friday, May 29th  

Street Location: North 12th Street between Rumsey and Sheridan Avenue. 

Street Closure Duration: Friday, May 29th 12pm to Saturday, May 30th 12am OR early AM 
Saturday morning. 

Event Duration: 6:30pm – 10:00pm 

Special Permits: Open container. 

Additional Details: The non-profit organization Nature is Non-partisan (NNP) is organizing 
a Lumineers concert at the stampede grounds as a fundraiser for local conservation groups 
on Saturday, May 30th. They suggested 
that we plan local music events around 
the concert to encourage people to stay 
for the weekend and encourage 
spending in downtown Cody. In 
conversations with representatives from 
PCTC, NNP, and the Chamber we 
decided to host a street dance. In 
coordination with Justin Vander Werff of 
Blanca Tatanka, we are bringing in talent 
from Montana and setting up a full stage 
with sound and lights. The Chamberlin 
bar of course will be open, we asked the 
Irma to set up their portable bar, and we 
will set up additional tables, porta 
potties, and other necessary logistics for 
the event.  
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June 4th Block Party 

Date: Thursday, June 4th  

Street Location: North 13th street 
between Rumsey and Sheridan 
Avenue. 

Street Closure Duration: Thursday 
June 4th from 4:30pm to 7pm. 

Event Duration: 5pm – 7pm 

Special Permits: Open container. 

Additional Details: The main 
businesses involved are MTN GRL, 
Stephs Kitchen, Sitti’s Table, Silver 
Dollar Bar, and Eagles. We will have 
local acoustic live music, tables and 
chairs.  

June 11th Block Party 
Date: Thursday, June 11th  

Street Location: North 15th street between 
Sheridan Avenue and the alley before 
Rumsey. 

Street Closure Duration: Thursday June 
11th from 4:30pm to 7pm. 

Event Duration: 5pm – 7pm 

Special Permits: Open container. 

Additional Details: The main businesses 
involved are Fat Racks, Pats Brew House, 
and Libations. We will have local acoustic 
live music, tables and chairs. This mirrors 
the 2025 event. 
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Wild West Arts Fest 

Date: Wednesday, July 1st – Saturday, July 4th   

Street Location: South 10th and 9th street between Sheridan and Beck. Beck St. between 9th 
and 10th. 

Street Closure Duration: Wednesday, July 1st at 3pm – Saturday, July 4th at 5pm. 

Event Duration: Set up begins Wednesday, 1st at 4:30pm. The event ends at 4pm on the 4th. 

Special Permits: Open container within City Park. 

Additional Details: This event mirrors previous years with one addition. Cody Craft 
Brewing is donating $1 from every America’s Two Fifty Beer to the fireworks. For this year he 
would like to sell his beer in the park. I propose that he would sell beer for limited hours 
such as 12pm to 4pm on July 2nd and 3rd; and from 12pm to 3pm on July 4th while the live 
music is going on. We would put up signage around the park stating that alcohol must not 
leave the area, and have volunteers during those limited hours monitoring the area. The 
rest of the request for this event is the same as in years past.  
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ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

3/11/2026

License # 6024

(307) 587-3466 (866) 279-7481

13037

Cody Country Chamber of Commerce
836 Sheridan Avenue
Cody, WY 82414

A 1,000,000

CSU0254332 4/25/2026 4/25/2027 100,000

1,000,000
2,000,000
2,000,000

Buffalo Bill Center of the West
720 Sheridan Ave.
Cody, WY 82414

CODYCOU-04 SHEIDRICH

HUB International Mountain States Limited
2910 Big Horn Ave, Ste B
Cody, WY 82414 shannan.heidrich@hubinternational.com

Cincinnati Specialty Underwriters Ins Co

X
X

X
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AUTOMOBILE LIABILITY

UMBRELLA LIAB
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WORKERS COMPENSATION
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DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
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PERSONAL & ADV INJURY $
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OTHER: $
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$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.
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If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
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INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
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If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
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The ACORD name and logo are registered marks of ACORD

3/11/2026

License # 6024

(307) 587-3466 (866) 279-7481

13037

Cody Country Chamber of Commerce
836 Sheridan Avenue
Cody, WY 82414

A 1,000,000

CSU0254332 4/25/2026 4/25/2027 100,000

1,000,000
2,000,000
2,000,000

Cody Country Chamber of Commerce
836 Sheridan Avenue
Cody, WY 82414

CODYCOU-04 SHEIDRICH

HUB International Mountain States Limited
2910 Big Horn Ave, Ste B
Cody, WY 82414 shannan.heidrich@hubinternational.com

Cincinnati Specialty Underwriters Ins Co

X
X

X
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ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

3/11/2026

License # 6024

(307) 587-3466 (866) 279-7481

13037

Cody Country Chamber of Commerce
836 Sheridan Avenue
Cody, WY 82414

A 1,000,000
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1,000,000
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2,000,000

United States Forest Service, c/o Shoshone National Forest
203 A Yellowstone Ave.
Cody, WY 82414
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HUB International Mountain States Limited
2910 Big Horn Ave, Ste B
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X
X

X
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 Meeting Date: April 7, 2026 
Department: Recreation 
Staff Reference: Mike Fink  

 
AGENDA ITEM SUMMARY REPORT 

Request approval for alcohol at the Wyoming Outdoorsmen Banquet 
 
PROPOSED ACTION: 
  
The staff recommends that the City Council approves the Wyoming Outdoorsmen to serve and 
consume alcohol at their 2026 banquet. 
  
  
 
SUMMARY OF INFORMATION: 
In May of 2024 the Wyoming Outdoormen used the Paul Stock Aquatics and Recreation Center 
to hold their annual banquet.  They have asked if they can reserve the gyms and hallway to hold 
their banquet again this year at the Rec Center on April 17th, 18th and 19th. 
  
The Banquet hosts have requested the sale and consumption of alcohol at their banquet. 
The banquet is scheduled to open to the public at 4 PM with dinner served at 6:00 PM. 
They limit the alcohol to the gyms and hallway, and will keep all of the doors closed to the 
gyms until after the Rec Center closes at 6 PM. 
They will use the entrance to the facility by the Racquet ball courts and close off that area to the 
general public. 
We have hosted this event the last two years and have not had any issues. 
The banquet takes place on Saturday evening April 18th.  They will rent the gyms on the 17th in 
order to allow vendors time to get their booths in place. 
The event would clean up Saturday evening or Sunday morning. 
 
FISCAL IMPACT: 
Rental for the facility including staff time and permits about $1,300.00 
 
ATTACHMENTS: 
1. Wyoming Outdoor 2026 
 

Page 50 of 168



 
 
 
 
 

AGENDA ITEM SUMMARY REPORT 
Alcohol at Rec Center during the Wyoming Outdoorsmen Banquet 

 
ACTION TO BE TAKEN:  
 
Request approval for the City Council to allow Alcohol at the Rec Center during the 
Wyoming Outdoorsmen Banquet.  
 
SUMMARY OF INFORMATION: 
 
In May of 2024 the Wyoming Outdoorsmen used the Paul Stock Aquatics and 
Recreation Center to hold their annual banquet. They have asked if they can reserve 
the gyms and hallway and hold their Banquet again this next year at the Recreation 
Center on April 17th, 18th and 19th of 2026. 
 
The Wyoming Outdoorsmen have requested the sale and consumption of alcohol at 
their banquet. 
The banquet is scheduled to open to the public at 4PM with dinner being served at 6:00 
PM. 
They would limit the alcohol to the gyms and hallway.  They will keep all of the doors 
closed to the gyms until after the Rec. Center closes at 6PM. 
They use the entrance to the facility by the racquetball courts and close off that area to 
the general public. 
 
The staff would recommend that the City Council approves the sale and consumption of 
alcohol at this event with the recommendation that the Outdoorsmen keep their event 
separate from the general public during the Rec Center’s open hours. 
 
We have hosted this event the last two years and we did not have any issues. 
 
In order to accommodate their set up and allow vendors time to get their booths in 
place, they would like to use the gyms starting on Friday April 17th. 
 
The event would clean up either Saturday Evening, or Sunday Morning. 
The Recreation Center closes at 6 PM on Saturday, and does not reopen until 8 AM on 
Sunday.  If the Banquet is completely out of the Recreation Center and they have taken 
out their trash by the time we reopen on Sunday, it would be the staff recommendation 
that we do not charge them gym rental on Sunday as well. 
 
 

MEETING DATE: APRIL 7, 2026
DEPARTMENT:  RECREATION AND PUBLIC 

FACILITIES

PREPARED BY:  MIKE FINK

PRESENTED BY: MIKE FINK 
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FISCAL IMPACT 
 
Rental for the facility including staff time and permits - $1,300.00 
 
ALTERNATIVES 
 

1. Approve allowing alcohol after hours at the Recreation Center. 
2. Deny the request. 

 
ATTACHMENTS 
 
None 
 
AGENDA & SUMMARY REPORT TO: 
 
Tina Gail – City of Cody, Administrative Services Officer 
Tony Tolstedt – City of Cody, City Administrator 
Jenni Rosencranse – Wyoming Outdoorsmen  
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 Meeting Date: April 7, 2026 
Department: Community Development 
Staff Reference: Utana Dye  

 
AGENDA ITEM SUMMARY REPORT 

Ordinance 2026-06 Second Reading 
An ordinance to rezone Lot 1 of Holm View Addition No. 6 Subdivision from R-3 Medium-

High Density Residential to R-4 High Density Residential. 
 
PROPOSED ACTION: 
Approve Second Reading of Ordinance 2026-06. 
 
SUMMARY OF INFORMATION: 
See attached staff summary. 
 
FISCAL IMPACT: 
No direct fiscal impact to the City of Cody is expected. 
 
ATTACHMENTS: 
1. Ordinance 2026-06 
2. City Council 2nd Reading Staff Summary Holm View Addition Lot 1 Rezone 
3. Cvr Ltr 
4. Cody Enterprise Legal Notice 
5. Neighbor Notice Responses 
6. Residential Table Comparison R-3 R-4 
7. Residental Use Table 
8. Multifamily Supplemental Standards 
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ORDINANCE 2026-06 

 

AN ORDINANCE REZONING LOT 1 OF HOLM VIEW ADDITION NO. 6 

MINOR SUBDIVISION, TO HIGH DENSITY RESIDENTIAL (R-4). 

 

WHEREAS, the City of Cody received a rezone application from the members of Holm 

View Addition, LC to rezone Lot 1 of Holm View Addition No. 6 Minor Subdivision 

from Medium-High Density Residential (R-3) to High Density Residential (R-4); 

 

WHEREAS, the Planning and Zoning Board held a properly advertised public hearing 

on March 5, 2026;  

 

WHEREAS, the governing body of the City of Cody has reviewed the application, staff 

report, and public comments and finds that it is in the best interest of the public to 

rezone Lot 1 of Holm View Addition No. 6 Minor Subdivision to High Density 

Residential (R-4); 

 

NOW THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF 

THE CITY OF CODY, WYOMING: 

 

Section 1: That the following described property shall be and the same is hereby 

rezoned to High Density Residential (R-4), as set forth in City of Cody 

Code Title 10. 

 

 Lot 1, Holm View Addition No. 6 Minor Subdivision, according to the 

plat recorded in Plat Cabinet “M”, Page 178, Park County, Wyoming.  

 

Section 2: That the official zoning map of the City of Cody is amended to show the 

foregoing zone change. 

 

Effective Date.  This Ordinance shall become effective after final passage and 

publication in the Cody Enterprise. 

    

 

PASSED ON FIRST READING:    March 17, 2026            

 

PASSED ON SECOND READING:                                  

 

PASSED, ADOPTED AND APPROVED 

ON THIRD AND FINAL READING:                 

 

      

     ATTEST: 

 

           _ 

Lee Ann Reiter, Mayor  Tina Gail, Administrative Service Officer 
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CITY OF CODY 
CITY COUNCIL 

STAFF SUMMARY 

 
PROJECT DESCRIPTION: 
Roy Holm, on behalf of Holm View Addition, LC, has submitted an application to rezone 
Lot 1 of Holm View Addition No. 6 Minor 
Subdivision.  The request is to change the 
zoning from Medium-High Density Residential 
(R-3) to High Density Residential (R-4) to 
allow more housing opportunities on this 
parcel.  The property is located on the north 
side of Sheridan Avenue, and is adjacent to 
the west boundary of Sunset Elementary 
school.   
 
The current zoning for this property has been 
in existence since 2017.   
 
The 6.62-acre subject property, is marked with blue and black hatching on the map. 
Access is directly from Sheridan Avenue, a major arterial street. 
 
City Council Consideration of Ordinance 2026-06: 
The first reading of Ordinance 2026-06, to rezone the property as requested, was 
approved by City Council on March 17, 2026. No new information or public responses 
have been received by staff since the first reading. 
 

Recommendation from the Planning, Zoning and Adjustment Board:  
The Planning, Zoning and Adjustment Board heard and considered the rezone request 
at a public hearing on March 5, 2026. Ian Morrison introduced a motion to recommend 
that the City Council approve the rezone of Lot 1 of Holm View Addition No. 6 from 
Medium-High Density Residential (R-3) to High Density Residential (R-4). Erin Welty 
seconded the motion. The vote resulted in the motion passing, with the following 
members voting aye: Dan Schein, Dan Holler, Ian Morrison, Sarah Miles, Erin Welty and 
Kathryn Kyle. Carla Egelhoff cast a nay vote. 
 

Surrounding Zoning and Development: 

• South: Properties are zoned R-4 and primarily contain multi-family dwellings and 
some commercial uses. 

• East: The lot abuts Sunset Elementary School, with a church and single-family 
residential developments located further east. 

• North: Shadow Mountain No. 2 development is approximately 300 feet from the 
developable portion of the lot. 

Page 62 of 168



Page 2 of 11 

 

Site Constraints: 
 

Approximately two-thirds of the lot consists of a steep, undevelopable hillside, resulting 
in a roughly 75-foot drop in elevation from the south to the north. This natural 
constraint, however, provides an opportunity to concentrate development adjacent to 
Sheridan Avenue while preserving substantial open space to the north. 
Adjacent Properties: 

DIRECTION EXISTING USE ZONING 
North and 
West 

6.62-acre Lot 232 Shadow Mtn #2 
(Reserved storm water 
infrastructure - land owned by the 
City and maintained by HOA) 

Medium-Low Density Residential (R-2) 

East Sunset Elementary School Medium-Low Density Residential (R-2) 

South Residential townhomes (36 units), a 
residential lot and a vacant lot 

High Density Residential (R-4) 

   

 
Existing Zoning vs. Proposed 
The tables attached to this staff report provide the differences in zoning between 
the existing R-3 Zoning and the proposed R-4 Zoning.  
The primary differences are as follows: 

• Minimum net lot area for single-family dwellings is 3,200 sq-ft in R-3 vs. 1,800 sq-ft 

in R-4 

• Developable acreage per dwelling for multi-unit dwellings is 4,000 sq-ft in R-3 vs. 

1,800 sq-ft in R-4 

• Maximum building coverage is 65% in R-3 vs. 85% in R-4 

• Maximum height is two stories and 30’ in R-3 vs. three stories and 40’ in R-4 (for 

reference, below is a picture of adjacent Sunset Elementary with the heights noted) 
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Note regarding supplementary standards and review: An “*” shown next to any 
line in the attached use table signifies the use is subject to Section 10-8 “Supplemental 
Development Standards For Residential Zoning Districts”.  In the R-4 zoning district, 
buildings may contain more than five dwelling units, provided they adhere to the multi-
family development standards. These standards address requirements such as minimum 
open space, architectural character, and landscaping and are reviewed by Staff when 
development is proposed. Conversely, in the R-3 district, multi-family housing structures 
are limited to a maximum of four units, and the supplemental standards for multi-family 
housing do not apply. Section 10-8.R. provides additional standards for residential 
dwellings, most of which apply to both the R-3 and R-4 zoning districts. See section 10-
8 for more detail (attached to this staff report for reference). 
 
 
PROCEDURE: 
The following section relating to rezoning is found in the City of Cody code. 
 

10-5-1: CITY COUNCIL AUTHORITY:  The city council may by ordinance at any time, on its 
own motion or petition, or upon the recommendations by the planning and zoning commission, 
amend, supplement or change the regulations or districts herein or subsequently established; 
provided, however, that a public hearing shall first be held in relation thereto, after one 
publication of notice of the time, place and purpose of such hearing, in an official newspaper, at 
least fifteen (15) days prior to such hearing. 

Pursuant to state law and City code, rezones are accomplished by ordinance. 
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The public hearing was advertised as required by posting an advertisement in the Cody 
Enterprise on February 12, 2026. 

The City Planner is granted authority to perform additional notice to inform neighboring 
property owners, lessees, utility providers, or others that may be affected of the public hearing. 
This additional notice is not subject to the fifteen (15) day requirement, may take any form, and 
is completely discretionary. Additional notice, or lack thereof, shall not be grounds for appeal.  

The public hearing was advertised as required by posting an advertisement in the Cody 
Enterprise on February 12, 2026 and by mail to neighbors within 140’ of the property 
on February 12, 2026.  

10-5-2: PROTEST: If there is a protest against any change signed by the owners of twenty 
percent (20%) or more of the area of the lots included in the proposed change, or of those 
immediately adjacent within a distance of one hundred forty feet (140'), the amendment shall 
not become effective except upon the affirmative vote of three-fourths (3/4) of all the members 
of the city council. In determining the one hundred forty feet (140'), the width of any intervening 
street or alley shall not be included. The provisions for public hearings and notice apply to all 
changes or amendments. 

Following is a summary and a map of public responses for the properties notified within 
140' of the requested rezone as required by city code: 
- Total adjacent properties notified: 34 
- Total written objections by adjacent properties: 5 
- Total responses of no objection by adjacent properties: 1 
- Total adjacent properties notified who did not provide comment: 28 
*Note: 20% of the 34 adjacent properties within 140' is seven (7).  
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REVIEW CRITERIA: 
Rezones are a legislative action, subject to the full discretion of the governing body.  
The Cody Zoning Ordinance does not have specific criteria outlined for granting or 
denying rezone requests.  
 
For the purpose of providing guidance, staff has referred to the general standards for 
zoning that are found in Wyoming state law, Section 15-1-601(d) and complies with 
these standards. 
 
Staff has provided some information below based upon zoning codes, and the Cody 
Master Plan for board review. 

   (i) In accordance with a comprehensive plan…; 

The current comprehensive plan was adopted by the City in March of 2014.  Per the 
master plan “The Future Land Use Map…will be the guide for future zoning and 
development within the city”. The Future Land Use Map designates the subject property 
as medium-density residential. This category states, “This designation is for residential 
neighborhood development with an average density of eight (8) dwelling units per 
gross acre. The type of housing permitted in medium-density residential areas includes 
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single-family detached homes, two family homes (a.k.a. duplexes), common wall units 
(two attached single-family units), and townhouses or stacked dwellings of up to four 
attached units.”  
 
Staff Comment: Staff determined that the requested R-4 zoning is consistent with the 
average density outlined for the property in the Master Plan. This conclusion required a 
detailed comparison, as the Master Plan and the city's residential code use different 
methodologies to calculate density (dwellings per gross acreage vs. dwellings per sq-ft 
of developable lot area). The following section explains the details of staff's analysis. 
 
Master Plan Future Land Use Map Density Calculation: 
The Master Plan's Future Land Use Map determines medium-density residential average 
density based on gross acres. The subject property, measuring 6.62 gross acres, is 
classified as medium-density residential, which permits an average density of eight 
dwelling units per acre. Based on this, the property could accommodate 53 dwelling 
units (6.62 acres x 8 dwelling units/acre). 
 
City of Cody Code Residential Standards Density Calculation: 
However, City Code standards for residential zones calculate allowable density using 
net lot or developable lot area. City code excludes areas with a sustained slope 
exceeding 33% for at least 20 feet and areas dedicated or reserved for public or private 
streets. Due to the hillside on the property, the developable lot area is reduced to 
approximately 2.2 net acres. Note: The hillside drops approximately 75’ in elevation in 
225’, resulting in a sustained slope of 87%. 
 
In the R-4 High Density Residential zoning standards, both single-family dwellings and 
multiple-family structures require 1,800 square feet of developable lot area per dwelling 
unit. The approximate 2.2 developable acres equate to 95,832 square feet. Dividing this 
by the required 1,800 square feet per unit yields an allowance of 53 dwelling units 
(95,832 sq-ft / 1,800 sq-ft). 
 
Therefore, Staff concludes that the requested R-4 rezoning aligns with the average 
density designated for the property in the Master Plan. See the following 
illustrations. 
 
Regarding housing types, R-4 zoning would allow for dwellings that exceed 4 attached 
units per structure. 
Master Plan – Average Density Illustration: 
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City Code R-4 Allowed Density Illustration: 
 

 
 

   (ii) With reasonable consideration, among other things, of the character of the district 

and its peculiar suitability for particular uses; 
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Staff Comment:  The property is designated as an “Area of Change” subarea in the 
Greybull Character District. This designation states, “Subareas that are currently vacant 
or partially developed that are appropriate for new neighborhoods, commercial areas, 
mixed use districts, or industrial areas. New development should match the desired 
future character of the district and adjacent areas. Open space, trails, and other 
amenities should be incorporated in new development as appropriate.” 
 
The desired R-4 residential zoning is consistent with the character of neighboring areas, 
and the site is currently vacant. Future development is limited by the property’s 
topography, as only approximately one-third of the lot is developable. This constraint, 
however, ensures that significant open space will be preserved. 
 
    (iii) With a view to conserving the value of buildings and encouraging the most 

appropriate use of land throughout the city or town; and 

Staff Comment: The property is situated within an area zoned as a mixture of R-2, R-3 
and R-4. The existing R-2 single-family residential area is naturally buffered from the 
developable portion of this property by a steep hillside. It will be accessed by Sheridan 
Avenue, a major arterial street (not a state highway) engineered to handle high traffic 
volumes. Given the City of Cody’s identified substantial need for attainable housing, the 
requested R-4 rezone is considered an appropriate use of this land, as it would facilitate 
the desired type of housing development in this location, and be of public benefit.   
 
Proximity to Like Zoning: 
See map at the beginning of the report. R-4 zoning is adjacent to the south of this 
property.    
 

(iv) With consideration given to the historic integrity of certain neighborhoods or 

districts and a view to preserving, rehabilitating and maintaining historic properties and 

encouraging compatible uses within the neighborhoods or districts, but no regulation made to 

carry out the purposes of this paragraph is valid to the extent it constitutes an unconstitutional 

taking without compensation. 
 
Staff Comment: The proposed use encourages compatible uses in the surrounding 
neighborhood, illustrated by the surrounding zoning and the future land use map. The 
proposed rezoning will not have a detrimental impact on historic preservation. 
 
Public Hearing: 
Copies of all comments provided before, during or after the public hearing are attached 
for the Board’s review. All public comments need to be considered. 
 
 
 
Photos: 
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From just south of the northeast corner of the developable lot area, facing northwest. 
Part of the middle school is visible from this viewpoint. 

  
 
From the northeast corner of the developable lot area, facing northwest. Viewing Ted 
Ebert Park, Cody Middle School and Shadow Mountain Subdivision. 
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From the southwest corner of the property, facing east across the developable portion 
of the lot. Sunset Elementary School is just beyond the east boundary in the distance 
and the East Sheridan Townhouses are across the street to the south of the property. 

 
 
From the southwest corner of the property, facing south/southwest. Directly south of 
the property is a vacant lot, and just beyond the vacant lot is Baker Rim Subdivision (4-
plex multifamily housing units). 
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From Cougar Avenue, near the intersection of Stone Street, facing southwest. Viewing 
the property hillside that is not developable. The approximate section of the subject 
property hillside is shown between the blue arrows. 
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Jenny Cramer <jcramer@codywy.gov>

[P&Z Contact] Holm View Re-Zoning request COMMENTS
1 message

Janet <janet.elliaproperties@gmail.com> Thu, Feb 19, 2026 at 9:53 AM
To: pandzcontact@codywy.gov

Hello,

As the owner of 2944 Sheridan Avenue in Cody I received notice of the Request For Rezoning of Lot 1 of the Holm View
Addition on Sheridan Avenue.

I OBJECT to the rezone request.

My main concern is SAFETY and CONGESTION. That lot is at the top of the steep Sheridan Avenue hill, across from
dense townhome zoning and next to the elementary School. Increasing density in that location will result in an immense
increase in traffic entering and exiting that property. During school hours especially, traffic is heavy with cars and buses
turning in many different directions.

Cody has zoning in place for a reason. To re-zone that lot would negatively impact the community at large and only
benefit the property owner.  As a property owner myself, I would never ask for a rezone. I purchase properties knowing
the current zoning confinements.

Thank you.

Janet Kempner
Ellia Properties LLC

2/19/26, 10:24 AM City of Cody Mail - [P&Z Contact] Holm View Re-Zoning request COMMENTS

https://mail.google.com/mail/u/0/?ik=18a1f474e0&view=pt&search=all&permthid=thread-f:1857573369044329600%7Cmsg-f:1857573369044329600&… 1/1Page 78 of 168
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Jenny Cramer <jcramer@codywy.gov>

[P&Z Contact] Notice to Owners of Neighboring Properties - Request For Rezoning
1 message

Samuel Zierlein <samuelzierlein33@gmail.com> Wed, Feb 18, 2026 at 2:16 PM
To: pandzcontact@codywy.gov

Notice to Owners of Neighboring Properties - Request For Rezoning

Subject Property:
     Lot 1 of Holm View Addition No. 6 Minor Subdivision, City of
Cody, Park County, Wyoming

I OBJECT to the rezone:
Name: Samuel Zierlein
Address: 3002 Sheridan Ave, Cody, WY 82414
Reason For Objection: There is already a significant R-4 presence in
the neighborhood as shown in the map in the mail that went out.
Expanding the R-4 presence in the neighborhood would negatively affect
property values, traffic, and neighborhood appeal. Our home
experiences downward appraised value due to the R-4 zoning already in
the neighborhood. If this rezoning must proceed, I would like to
request that our property also gets rezoned from R-3 to R-4 to assist
in keeping the property value higher, and aid in neighborhood
uniformity.

Thank you,
Samuel Zierlein
307-250-4025

2/18/26, 3:41 PM City of Cody Mail - [P&Z Contact] Notice to Owners of Neighboring Properties - Request For Rezoning

https://mail.google.com/mail/u/0/?ik=18a1f474e0&view=pt&search=all&permthid=thread-f:1857499351892011513%7Cmsg-f:1857499351892011513&… 1/1Page 79 of 168



Jenny Cramer <jcramer@codywy.gov>

[P&Z Contact] Request for rezoning
1 message

Mathieu Ferland <mathieu.ferland@outlook.fr> Sat, Feb 14, 2026 at 4:40 PM
To: "pandzcontact@codywy.gov" <pandzcontact@codywy.gov>

Dear planning and zoning board members,

I, Mathieu Ferland, owner of lot 216 on Shadow Street, object to the rezone because I want to limit the
density of neighbors behind by backyard.

Thank you

Mathieu

2/17/26, 7:39 AM City of Cody Mail - [P&Z Contact] Request for rezoning

https://mail.google.com/mail/u/0/?ik=18a1f474e0&view=pt&search=all&permthid=thread-f:1857145965451895335%7Cmsg-f:1857145965451895335&… 1/1Page 80 of 168



GENERAL DEVELOPMENT STANDARDS FOR RESIDENTIAL ZONING DISTRICTS 
SECTION: 10-6-2:TABLE:   

Standard 
R-3 R-4 

  Minimum net lot area*1 

3,200 sq. ft. for detached*, semi- 
detached*, and attached* single- family 
dwellings only. (For multi-unit dwellings 
see next row.) 

   n/a 
(Use developable acreage per dwelling 
requirement) 

  Developable acreage per dwelling* 

4,000 sq. ft. for multi- unit dwellings, 
including those in condominium 
ownership; also, for dwellings in 
residential subdivisions with yards in 
common area 

1,800 sq. ft. 

  Minimum lot width* 22' for interior lot, 40' corner lot 16' for interior lot, 30' corner lot 

  Maximum lot depth to width ratio N/A N/A 

  Minimum frontage on street/access easement 20’ for up to 5 dwelling units:  30’ for >5 
dwelling units 

16’ for single dwelling, 20' for 2 to 5 
dwelling units; 30' for >5 dwelling units 

  Number of main buildings* on a lot n/a n/a 

  Maximum building coverage* 65% 85% 

  Maximum number of stories* (excluding 
basements) and maximum building height* 2 stories and 30' above finished grade 3 stories and 40' above finished grade3 

  Minimum size of dwelling in gross floor area, 
excluding garage 600 sq. ft. 240 sq. ft. 

  Minimum garage entrance setback from front lot 
line*, applicable to direction of approach 

20'; and 25' from any arterial or major 
collector R/W4 

20'; and 25' from any arterial or major 
collector R/W4 

  Minimum garage entrance setback from corner lot 
line*, applicable to direction of approach 

20'; and 25' from any arterial or major 
collector R/W4 

20'; and 25' from any arterial or major 
collector R/W4 

  Minimum front yard setback (see also minimum 
garage entrance setback) 

15'; and 25' from any arterial or major 
collector R/W4 

10'; and 25' from any arterial or major 
collector R/W4 

  Minimum side yard setback from corner lot line* 
(side street)5  10'4 10' 

  Minimum side yard setback from neighboring lot, 
alley, common open space, or private easement 

5'; except 0' at a common wall or next to 
common open space 

5'; except 0' at a common wall or next to 
common open space 

  Minimum rear yard setback 10' 10' 

  Minimum separation between main buildings* 
within lot 10' 10' 

  
Setback from neighboring lot when accessory 
building is > 120 sq. ft. and wall height* is 10'6" 
or less. 

3'6 3'6 

 

Setback from neighboring lot when all following 
conditions are met: accessory building is 120 sq. 
feet or less; wall height is 10’6” or less; and, 
accessory building is located at least 6’ from any 
other accessory building and any neighbor’s 
dwelling. 

0’ 0’ 

  Accessory building setback from adjacent alley or 
common open space (OS) 

3'; 0' if no doorway (garage/person) in 
wall next to alley/ OS - no overhang 
permitted 

3'; 0' if no doorway (garage/person) in 
wall next to alley/ OS - no overhang 
permitted 

 Setback from a rear lot line 5’; 3’ if next to alley or open space 5’; 3’ if next to alley or open space 

Multi-family development standards:     

  Multi-family development with >4 dwelling units See Supplemental Development Standards, "Multi-Family Development" 
  
* Means term is defined. 
(Italics) - Language italicized and within parenthesis are instructions for utilizing the table. 
Footnotes: 
   1.    Must be served with public sewer and public water to qualify for the sizes noted. If public sewer and public water are not available, minimum 
lot area is 1.0 acre. 
   2.    Lots located along the circular portion of a cul-de-sac bulb or outside knuckle of a street corner may be reduced to a minimum of 30 feet, 
provided the lot width requirement is met and the lot is not capable of being further divided.  In addition, lots at the end of an access easement in an 
infill subdivision need only provide frontage pursuant to those regulations, as found in 11-8-4(A).   
   3.    Buildings taller than 2 stories and 30 feet shall be set back from any adjoining residential property in a RR, R-1, R-2, R-2MH, or MHP Zone an 
additional two feet for each foot in height over 30 feet. 
   4.    Park strip option: When the yard of the property abuts an improved street right-of-way with an existing park strip (aka planting strip - an area 
between the back of the curb and the sidewalk) that is at least 5 feet wide, the minimum yard setback requirement is 10 feet, provided any garage 
opening shall be not less than 22 feet from the back of the public sidewalk in this situation. 
   5.    See definition of "lot line, front" for options on selecting the front yard on corner lots. See also minimum garage entrance setback. 
   6.    Placing a structure larger than 120 square feet closer than 5 feet from an adjacent lot triggers fire-resistant construction requirements pursuant 
to the adopted Building Code. If the structure is not constructed to such fire-resistant standards, the minimum setback requirement is 5 feet. 
7. No wall or visual screen shall be installed on the portion of the structure that utilizes the reduced setback.  Any portion of the structure that 
meets the minimum setback required for the primary structure to which it is attached may be enclosed with a wall or visual screen. 
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Land Use
R-3 R-4

Accessory buildings and uses not otherwise listed A A
Accessory dwelling unit* A A
Amateur radio antenna* See Note See Note
Assisted living apartments/facility* C P
Bed and Breakfast Inns C P
Cemetery C C
Child care centers and preschools - not listed below* (maximum 50 
children) C C
Child care centers and preschools, when located within an existing 
church, public school, or similar existing building A A
Child care, family center category (up to 15 children) P P
Child care, family home category (up to 10 children, in home) A A
Churches and houses of worship* P P
Community center, private A A
Community gardens* P P
Community greenhouses* See Note See Note
Community residence for the disabled* P P
Convalescent care facility/nursing home C C
Dormitories* C C
Home occupation, large-scale* C C
Home occupation, small-scale* A A
Horticulture, cultivation of crops P P
Hospice center C
Individual care - center* C C
Individual care - family home category A A
Individual care - group home category* C P
Long-term rental* P P
Museums, when located at an existing historic site C C

Outdoor recreational facilities: parks, playgrounds, playfields, pathways, 
golf courses (including clubhouse), and similar recreation facilities. Not 
including stadiums, amphitheaters, and commercial amusement facilities P P
Reception facility* C C

Residential dwelling categories:*

Single-family 
detached dwelling 
categories:

Residential dwelling categories:* 	Dwelling moved onto lot* C P

Residential dwelling categories:*
Manufactured home, new multi- wide; and 
meeting residential architectural standards* P P

Residential dwelling categories:*
Manufactured home, new single- wide; and 
meeting residential architectural standards* C C

Residential dwelling categories:*
Manufactured home, used; and meeting 
residential architectural standards* C

Residential dwelling categories:*
Manufactured home that does not meet 
residential architectural standards*

Residential dwelling categories:* Mobile home*
Residential dwelling categories:* Modular home* P P
Residential dwelling categories:* Site-built home, new P P

Residential dwelling categories:*
Attached dwelling 
categories:

Residential dwelling categories:* Semi-detached single-family dwelling P P

Residential dwelling categories:*

Townhouse dwellings, 3 or 4 attached dwelling 
units (*If development >4 units, see also multi-
family category in supplemental development 
standards) P P

Residential dwelling categories:*
Townhouse dwellings, 5 or more attached 
dwelling units* P

Residential dwelling categories:*

Multi-unit 
dwelling 
categories:

Residential dwelling categories:* Two-family dwelling (aka duplex) P P

Residential dwelling categories:*

Multi-family dwelling, with 3 or 4 dwelling 
units per building (*If development >4 units, 
see also multi-family category in supplemental 
development standards) P P

Residential dwelling categories:*
Multi-family dwelling, with 5 or more dwelling 
units per building* P

Rooming House 1 Lodging Room P P

Rooming House 2-5 Lodging Rooms P P

RV, temporary - while constructing/remodeling single-family dwelling* A A
School, public or private* C C
Short term rental, not owner-occupied* P P
Short-term rental, owner-occupied* P P
Solar energy panel system A A
Utility infrastructure site C C
Wind energy system, small* See Note See Note
Wireless communication facility - non-stealth design* (not including 
small cells and DAS) C C
Wireless communication facility - small cells and distributed antenna 
systems* See Note See Note
Wireless communication facility - stealth design* C C

Zone District
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10-8-1: APPLICABILITY: 
The land uses that are identified with an asterisk (*) in the Residential Land Use Table are subject to the corresponding regulations 
of this chapter, which regulations are in addition to other applicable sections of this title and any conditions that may be imposed 
pursuant to a conditional use permit review. 
The standards of this chapter shall apply unless waived or altered pursuant to the zoning variance process; provided, those 
standards identified herein with "(SE)", may be waived or altered pursuant to the special exemption process of section 10-14-2 of 
this title. In no case shall any of the following standards be waived or modified to the extent that the result is tantamount to a rezone 
or the use no longer meets the specified definition thereof. (Ord. 2017-02, 3-7-2017) 
 
10-8-2: SUPPLEMENTAL DEVELOPMENT STANDARDS: 
 
M. “M” Uses: 
Multi-family development. This use shall apply to all multi-family developments containing more than four (4) dwelling units. A multi-
family development project that includes multiple lots shall be considered as one (1) property or development for purposes of 
implementing the standards set forth in this use. 
1. Purpose: 

a. To create multi-family housing that is safe and convenient and that enhances the quality of life of its residents. 
b. To create quality buildings and designs for multi- family development that will enhance the visual character of the 
community. 
c. To create building and site design in multi-family development that is sensitive to, and well-integrated with, the surrounding 
neighborhoods. 
d. To create open space areas that contribute to the aesthetics of the community, provide an attractive setting for buildings, 
and provide safe, interesting outdoor spaces for residents. 

2. Site Design: 
a. Multi-family housing developments shall be separated from any abutting single-family housing (attached or detached) by a 
six foot (6') tall fence, of traditional construction (e.g., vinyl, wood, block), that provides a solid visual barrier to a height of at 
least five feet (5'). Provided, the reviewing official may waive all or part of the fence requirement when the design and 
characteristics of the multi-family housing development otherwise provide reasonable privacy for abutting single-family housing. 
(SE) 
b. All waste storage facilities (e.g., dumpsters) shall be located in an area not readily visible from a public street, or shall be 
screened from view from a public street. (SE) 
c. Provide a central mailbox, including provisions for parcel mail, which is located to provide safe pedestrian and/or vehicular 
access and complies with USPS standards. 
d. A minimum of sixty (60) square feet of private, usable open space shall be provided for, and immediately adjacent to, each 
dwelling unit. This requirement can be satisfied through porches, patios, decks, and/or enclosed yards. Common open space, 
building entryways, stairs, and parking areas shall not count towards this requirement. (SE) 
e. Multi-family developments with twenty (20) units or more shall provide the following: 

(1) A property management office; or signage indicating a phone number for the property manager. 
(2) A directory and map of the development at an entrance or convenient location for those entering the development. 

3. Common Open Space Requirements: 
a. A minimum area of outdoor common open space shall be provided and maintained as follows: 

(1) One hundred fifty (150) square feet for each dwelling unit containing five hundred (500) square feet or less of living 
area. 
(2) Two hundred (200) square feet for each dwelling unit containing more than five hundred (500) square feet. 

b. Common open space may be located in multiple areas; provided, each area shall be not less than four hundred (400) square 
feet in size and shall have minimum length and width dimensions of twenty feet (20') at all points. (SE) 
c. In phased developments, common open space shall be provided in each phase of the development consistent with the 
requirements for the size and number of dwelling units. (SE) 
d. Common open space areas shall not be immediately adjacent to collector or arterial streets, unless separated from the 
street by a berm or constructed barrier at least four feet (4') in height. (SE) 

4. Architectural Character: 
a. All multi-family building elevations shall have a portion of the elevation devoted to architectural features designed to provide 
articulation and variety. These features shall include, but are not limited to: windows, bays, offsetting walls, and multiple siding 
finishes/materials. 
b. Main entrances, which are the primary point(s) of entry where the majority of building users will enter and leave, shall be 
designed as an obvious entrance and focal point of the building through architectural treatment, lighting, and address 
identification. 
c. Roof forms shall include variety and detail when viewed from the street and/or front elevation. Roofs shall have at least one 
(1) variation in the roof (e.g., gabled wing or overbuild, dormer, pitch break) for every four (4) units, or fraction thereof, in the 
building. 
d. All roof mounted mechanical, electrical, communications, and service equipment should be screened from public view from 
the adjacent public streets and residential properties by the use of parapets, walls, enclosures, or other suitable means. 

5. Landscaping: 
a. All street-facing building elevations shall have landscaping along their foundation. The foundation landscaping shall meet the 
following minimum 
standards: 

(1) The landscaped area shall be at least three feet (3') wide. 
(2) For every six (6) linear feet of foundation, a shrub, perennial, or tree having a minimum mature height of twenty four 
inches (24") shall be planted. 
(3) Ground cover (plants or decorative rock) shall cover the remainder of the landscaped area. 
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 Meeting Date: April 7, 2026 
Department: Community Development 
Staff Reference: Utana Dye  

 
AGENDA ITEM SUMMARY REPORT 

Consider the Preliminary Plat of the Sharon K. Riley Irrevocable Trust Minor 
Subdivision. 

 
PROPOSED ACTION: 
City Council review of the Preliminary Plat prior to consideration at the next regular meeting. 
 
SUMMARY OF INFORMATION: 
See the attached staff report. 
 
FISCAL IMPACT: 
No fiscal impact to the City is expected. 
 
ATTACHMENTS: 
1. PZ Staff Report Riley Trust Minor Sub Preliminary Plat 
2. Preliminary Plat_Riley 
3. WDP 
4. Variance Requests_Riley 
5. Irrigation Ditch Responses 
6. 20260309 Water Sanitation Superintendent Response_Riley 
7. BHE Response_Riley 
8. Building Official Response_Riley 
9. City Streets Dept Response_Riley 
10. Charter Spectrum Response_Riley 
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 CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 

MEETING DATE: MARCH 19, 2026 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL:  

SUBJECT: SHARON K. RILEY IRREVOCABLE 

TRUST MINOR SUBDIVISION 

PRELIMINARY PLAT REVIEW 

   RECOMMENDATION TO COUNCIL: X 

PREPARED BY: JENNY CRAMER, CITY PLANNER    DISCUSSION ONLY:  

 
PROJECT OVERVIEW 
A minor subdivision preliminary plat review 
application has been received from 
Engineering Associates on behalf of the 
Sharon K. Riley Irrevocable Trust at 524 
Warren Road. The proposed subdivision is 
called the Sharon K. Riley Irrevocable Trust 
Minor Subdivision. The request is to split the 
0.98-acre lot into two (2), 0.49-acre lots. The 
property is currently developed with two 
residences and separate utility services on 
each proposed lot. The property is within the 
Medium-High Density Residential (R-3) zoning 
district. The application is moving forward as 
a minor subdivision, which is discussed 
below: 
 
MINOR SUBDIVISION: Any subdivision that the planning, zoning and adjustment board 
has determined shall facilitate isolated in-fill development within municipal boundaries 
and either: a) revises the plat affecting not more than five (5) lots previously created by 
said plat; or b) creates five (5) or fewer lots without requiring the creation of any new 
streets or the extension of water and sewer utilities or any new public improvements. 
The intent of this chapter in defining minor subdivisions as a specific category is to 
facilitate isolated in-fill within the municipal boundaries. Approval of a minor subdivision 
shall rest upon finding by the city of Cody planning, zoning and adjustment board, as 
demonstrated by the applicant for a minor subdivision, that the intent of city regulations 
is achieved.  
 
The Preliminary Plat has been circulated to City departments and utility providers for 
review.  Their comments are attached to this report. Furthermore, the applicant’s cover 
letter with a request for a variance is attached to this staff report. 
 

Page 85 of 168



Sharon K. Riley Irrevocable Trust Minor Subdivision Preliminary Plat 
Page 2 of 5 

 

City of Cody Code Section 10-3-2 Preliminary Plat Standards: 
The applicant has provided a Preliminary Plat and the required supplemental material as 
follows: 

- Proof of ownership is evidenced by Quitclaim Deed to Dennis Riley, Brenda 
Noteboom and Darrell Riley, Co-Trustees of the Sharon K. Riley Irrevocable Trust 
dated December 7, 2020, recorded in the Park County Clerk’s Office as 
Document #2020-8404. 

- Easements and Rights of Way: Easements have been provided. 
- Variance request for waiver from alley, frontage and burying of irrigation ditch 

requirements. 
 
The plat is prepared as required and contains the required information as set out in City 
of Cody Code 11-3-2:E. and F. 
 
Design Standards 
The following list describes the design standards by which subdivision applications are 
reviewed. Many of the standards pertain to street design, and are not applicable. The 
applicants request a variance from the alley requirement.  
 
11-4-2: Streets, Alleys and Easements: 

A-O. of this section pertain to street design and are not applicable to the 
proposed subdivision. No streets are necessary in the subdivision, as both lots 
have direct access to Warren Road. 
 

P. Alleys: A variance is requested to waive the alley requirement. 
 

Q. Curb, Gutter, Sidewalk, Paved Streets: A variance is requested to waive this 
requirement. If the variance is granted, the applicant shall note the following 
condition on the final plat: “Future improvement districts for the development of 
curb, gutter and sidewalks shall be supported by future owners of the lots”. 
 
R. Street Cross Section: Not applicable. 
 
S. Valley Gutters: Not applicable. 
 
T. Drainage: Minor subdivisions are exempt from this requirement. Not applicable. 
 
U. Lot Requirements: Each lot has direct access to Warren Road and the side lot 
lines are at approximate right angles to the street line. The lot designs align with 
the R-3 development standards, with the exception of an existing structure that is 
situated over the lot line between Lot 1 and Lot 2. A note on the plat indicates the 
property owner will remove the structure, at which time the lots will completely 
conform to the zoning development standards. 
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Sharon K. Riley Irrevocable Trust Minor Subdivision Preliminary Plat 
Page 3 of 5 

 

V. Blocks: Not applicable. 
 
RECOMMENDED CONDITIONS: 
Staff recommends approval of the Preliminary Plat for the Sharon K. Riley Irrevocable 
Trust Minor Subdivision subject to the following variances and conditions.  
 
Subdivision Variances: 

1. To waive the alley requirement.  (City Code Section 11-4-2P) 
2. To waive the curb, gutter, sidewalk requirement.  (City Code Section 11-4-2Q) 
3. To waive the requirement for all open irrigation ditches to be buried or 

eliminated. (City Code Section 11-5-1J) 
 

Conditions of Approval:  

1. The structure crossing the common lot line will be removed prior to the 

execution and recording of the final plat. 

2. The applicant shall note the following condition on the final plat: “Future 

improvement districts for the development of curb, gutter and sidewalks shall be 

supported by future owners of the lots”. 
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Sharon K. Riley Irrevocable Trust Minor Subdivision Preliminary Plat 
Page 4 of 5 

 

Photos taken by staff: 
 
Photo taken from Warren Road, at the southwest corner of the property, facing 
east/northeast across proposed Lot 2. 

 
 
Photo taken from Warren Road, facing east across the approximate dividing line 
between proposed Lot 1 and Lot 2.  
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Sharon K. Riley Irrevocable Trust Minor Subdivision Preliminary Plat 
Page 5 of 5 

 

Photo taken from Warren Road, facing east across the north boundary of the property 
and proposed Lot 1. 
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March 13, 2026 
 
 
Ms. Jenny Cramer 
Community Development Director 
City of Cody 
1338 Rumsey Avenue 
Cody, WY  82414 
 

RE:  2 Lot Minor Subdivision – Sharon K. Riley Irrevocable Trust Minor 
Subdivision located at 524 Warren Road 
 

Dear Utana, 
 

Please find the enclosed the following documentation for submittal on the Preliminary Plat 
and Final Plat Submittal for above proposed subdivision. 
 

 Updated draft final plat 
 

At this time, we are formally requesting variances on the following: 
 

 Variance to wave the alley requirement. 
 Variance from 11-5-1-J – requirement to bury irrigation ditches. 
 Variance from 11-4-2-Q- Frontage improvements.  

 
If we can provide any other information to assist in the submittal, please let us know and 
are looking forward to P&Z/City Council.  
 
 

Sincerely, 
ENGINEERING ASSOCIATES 

 
 
_________________________ 
Nicholas Hummel, PLS 
Engineering Associates 
(307) 321-7468 
nick.hummel@eaengineers.com 
 
 
 
 
Engineering Associates cc: File 25000.89  
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From: jerry Bales
To: Nicholas S. Hummel
Cc: Mary Reed
Subject: Re: CCID - Riley Minor Sub Project
Date: Tuesday, February 17, 2026 9:33:13 AM
Attachments: Outlook-fqp2t5na.png

Outlook-djebgxnf.png

Nic
With this being a private lateral, I will support Dennis Baxter's opinion. I know that from prior
experience that this section of ditch needs to be cleaned regularly. So if piped there would be
a good chance of the pipe silting up, with difficulty, and expensive to clean.
Sincerely

Jerry Bales
Manager
Cody Canal

From: Nicholas S. Hummel <Nick.Hummel@EAengineers.com>
Sent: Friday, February 13, 2026 7:48 PM
To: jerry Bales <jbales.ccanal@gmail.com>
Cc: Mary Reed <Mary@mreattorneys.com>
Subject: CCID - Riley Minor Sub Project

Jerry,

Attached is the response from Dennis Baxter. Can we get a response on behalf of CCID for the same
portion of this project? The City of Cody is requiring us to share these responses.

Right now I am planning to put this (ownership maintenance situation) on the final plat.

Thank you,

NICHOLAS S. HUMMEL, PLS (WY)
429 Broadway | Thermopolis, WY 82443 | Website: eaengineers.com
Office: (307) 587-4911 | Cell: (307) 321-7468 | Email: nick.hummel@eaengineers.com

[../../../../../Tamara/Desktop/Cody/eaengineers.com]
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From: Dennis Baxter
To: Nicholas S. Hummel
Subject: Irrigation Ditch
Date: Thursday, February 12, 2026 11:33:13 AM

I Dennis Baxter have met with Nick Hummel regarding a ditch on Warren Road. I have no problem with leaving an
open ditch. Person or persons owning the property must maintain the ditch (Cleaned and dug out). They need to sign
an agreement to do so. (Dennis Baxter)
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Jenny Cramer <jcramer@codywy.gov>

Re: [Community Development] Sharon K. Riley Irrevocable Trust Minor Subdivision
Review
1 message

James Keenan <jkeenan@codywy.gov> Mon, Mar 9, 2026 at 10:03 AM
To: Jenny Cramer <jcramer@codywy.gov>

Jenny,
This one is not the one I was thinking of with the wonky water line. This one has a water service and a sewer service on
each lot, so they should be good to go.
James K

On Wed, Mar 4, 2026 at 9:58 AM Jenny Cramer <jcramer@codywy.gov> wrote:
Good Morning,

Attached please find a preliminary plat (1 copy with aerial view and 1 without) and a draft final plat for
the proposed Sharon K. Riley Irrevocable Trust Minor Subdivision (splitting into two lots). Here is a link
to the property on mapserver: https://maps.terragis.net/park/map#zcr=16.918515958982297/-12138159.
561753334/5548000.3043022035/0&lyrs=a25,statefed,water,cities,ownership,roads&filter=
(pidn%20in('05022800020001'))

They currently have two residences on the property and utilities serving both. 

We are hoping to get this on the March 19th agenda, but would need your responses by March 13th. I
understand that is short notice and appreciate whatever you can do within reason! We can push it out if
necessary.

Please let me know if you have any questions.

Thank you!

--
Jenny Cramer 
City Planner
City of Cody
PO Box 2200
1338 Rumsey Ave.
Cody, WY 82414
Phone: (307) 527-3475
Fax: (307) 527-6532

DISCLAIMER: City of Cody electronic correspondence and associated file attachments are 
public records and may be subject to disclosure in the event of a public records request.

--
James Keenan
City of Cody 
Water Systems and Sanitation Superintendent
307-587-2958
codywy.gov
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Jenny Cramer <jcramer@codywy.gov>

RE: [Utilities] Sharon K. Riley Irrevocable Trust Minor
Subdivision Review
1 message

Bennett, Seth <Seth.Bennett@blackhillscorp.com> Wed, Mar 4, 2026 at
11:29 AM

To: Jenny Cramer <jcramer@codywy.gov>

Hey Jenny,

 

I went down and looked at this and everything looks good on our end.

 

Thank you,

 

Seth Bennett | Black Hills Energy | Utility Construction
Planner |Mobile: 307-254-2017 | Other: 307-899-2602 |
 www.blackhillsenergy.com​
 

From: Jenny Cramer <jcramer@codywy.gov>
Sent: Wednesday, March 4, 2026 9:58 AM
To: Utilities <utilities@codywy.gov>; Community Development Review
<communitydevreview@codywy.gov>
Subject: [Utilities] Sharon K. Riley Irrevocable Trust Minor Subdivision Review
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** EXTERNAL EMAIL. Is this an expected email? STOP and THINK before
clicking links or opening attachments. **

Good Morning,

Attached please find a preliminary plat (1 copy with aerial view and 1
without) and a draft final plat for the proposed Sharon K. Riley
Irrevocable Trust Minor Subdivision (splitting into two lots). Here is a
link to the property on mapserver: https://maps.
terragis.net/park/map#zcr=16.918515958982297/-12138159.
561753334/5548000.3043022035/0&lyrs=a25,statefed,water,
cities,ownership,roads&filter=(pidn%20in('05022800020001'))

They currently have two residences on the property and utilities
serving both. 

We are hoping to get this on the March 19th agenda, but would need
your responses by March 13th. I understand that is short notice and
appreciate whatever you can do within reason! We can push it out if
necessary.

Please let me know if you have any questions.

Thank you!

--

Jenny Cramer 

City Planner
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Jenny Cramer <jcramer@codywy.gov>

Re: [Community Development] RE: [EXTERNAL]
[Utilities] Sharon K. Riley Irrevocable Trust Minor
Subdivision Review
1 message

Sean Collier <scollier@codywy.gov> Wed, Mar 4, 2026 at 4:01 PM
To: "Cole, Matthew" <Matthew.Cole@charter.com>
Cc: Jenny Cramer <jcramer@codywy.gov>, Utilities <utilities@codywy.gov>,
Community Development Review <communitydevreview@codywy.gov>

As long as the existing structure that is attached to the mobile home is
removed, and the removal does not cause damage to the trailer, we have no
issues.

On Wed, Mar 4, 2026 at 1:23 PM 'Cole, Matthew' via Community Development
Review <communitydevreview@codywy.gov> wrote:

We do have service there already at both lots, we do not need any
changes at this time, thank you for sending that.

From: Jenny Cramer <jcramer@codywy.gov>
Sent: Wednesday, March 4, 2026 9:58 AM
To: Utilities <utilities@codywy.gov>; Community Development Review

Page 99 of 168

mailto:communitydevreview@codywy.gov
mailto:jcramer@codywy.gov
mailto:utilities@codywy.gov


Jenny Cramer <jcramer@codywy.gov>

Re: [Community Development] RE: [EXTERNAL]
[Utilities] Sharon K. Riley Irrevocable Trust Minor
Subdivision Review
1 message

Eric Asay <easay@codywy.gov> Tue, Mar 10, 2026 at 8:44 AM
To: Sean Collier <scollier@codywy.gov>
Cc: "Cole, Matthew" <Matthew.Cole@charter.com>, Jenny Cramer
<jcramer@codywy.gov>, Utilities <utilities@codywy.gov>, Community Development
Review <communitydevreview@codywy.gov>

No comments here.

On Wed, Mar 4, 2026 at 4:02 PM Sean Collier <scollier@codywy.gov> wrote:
As long as the existing structure that is attached to the mobile home is
removed, and the removal does not cause damage to the trailer, we have no
issues.

On Wed, Mar 4, 2026 at 1:23 PM 'Cole, Matthew' via Community
Development Review <communitydevreview@codywy.gov> wrote:

We do have service there already at both lots, we do not need any
changes at this time, thank you for sending that.
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CAUTION: The e-mail below is from an external source. Please exercise
caution before opening attachments, clicking links, or following guidance.

Jenny Cramer <jcramer@codywy.gov>

RE: [EXTERNAL] [Utilities] Sharon K. Riley Irrevocable
Trust Minor Subdivision Review
1 message

Cole, Matthew <Matthew.Cole@charter.com> Wed, Mar 4, 2026 at 1:23
PM

To: Jenny Cramer <jcramer@codywy.gov>, Utilities <utilities@codywy.gov>,
Community Development Review <communitydevreview@codywy.gov>

We do have service there already at both lots, we do not need any
changes at this time, thank you for sending that.

 

From: Jenny Cramer <jcramer@codywy.gov>
Sent: Wednesday, March 4, 2026 9:58 AM
To: Utilities <utilities@codywy.gov>; Community Development Review
<communitydevreview@codywy.gov>
Subject: [EXTERNAL] [Utilities] Sharon K. Riley Irrevocable Trust Minor
Subdivision Review

 

 

Good Morning,
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Attached please find a preliminary plat (1 copy with aerial view and 1
without) and a draft final plat for the proposed Sharon K. Riley
Irrevocable Trust Minor Subdivision (splitting into two lots). Here is a
link to the property on mapserver: https://maps.
terragis.net/park/map#zcr=16.918515958982297/-12138159.
561753334/5548000.3043022035/0&lyrs=a25,statefed,water,
cities,ownership,roads&filter=(pidn%20in('05022800020001'))

They currently have two residences on the property and utilities
serving both. 

We are hoping to get this on the March 19th agenda, but would need
your responses by March 13th. I understand that is short notice and
appreciate whatever you can do within reason! We can push it out if
necessary.

Please let me know if you have any questions.

Thank you!

--

Jenny Cramer 

City Planner

City of Cody

PO Box 2200

1338 Rumsey Ave.

Cody, WY 82414
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 Meeting Date: April 7, 2026 
Department: Community Development 
Staff Reference: Utana Dye  

 
AGENDA ITEM SUMMARY REPORT 

Consider the Final Plat of the Sharon K. Riley Irrevocable Trust Minor Subdivision. 
 
PROPOSED ACTION: 
City Council review of the Preliminary Plat prior to consideration at the next regular meeting. 
 
SUMMARY OF INFORMATION: 
See the attached staff report. 
 
FISCAL IMPACT: 
No direct fiscal impact to the City is expected. 
 
ATTACHMENTS: 
1. PZ Staff Rpt Riley Trust Minor Subdivision Final Plat 
2. 25000.89 Riley-Final Plat Draft -3-13-26 
 

Page 103 of 168



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: MARCH 19, 2026 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL:  
SUBJECT: THE SHARON K. RILEY IRREVOCABLE 

TRUST MINOR SUBDIVISION FINAL PLAT 
REVIEW 

   RECOMMENDATION TO COUNCIL: X 

PREPARED BY: JENNY CRAMER, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT OVERVIEW 
A minor subdivision final plat review 
application has been received from 
Engineering Associates on behalf of the 
Sharon K. Riley Irrevocable Trust at 
524 Warren Road. The proposed 
subdivision is called the Sharon K. Riley 
Irrevocable Trust Minor Subdivision. 
The request is to split the 0.98-acre lot 
into two (2), 0.49-acre lots. The 
property is currently developed with 
two residences and separate utility 
services on each proposed lot. The 
property is within the Medium-High 
Density Residential (R-3) zoning 
district. 
The final plat was circulated to the 
various city departments and utility companies for review and comments.  Their 
comments are attached to this report. 
 
SUBDIVISION REGULATIONS 
The general subdivision ordinance requirements are addressed in the preliminary plat 
review.  The following subdivision variances are requested: 
 
Subdivision Variances: 

1. To waive the alley requirement.  (City Code Section 11-4-2P) 
2. To waive the curb, gutter, sidewalk requirement.  (City Code Section 11-4-2Q) 
3. To waive the requirement for all open irrigation ditches to be buried or 

eliminated. (City Code Section 11-5-1J) 
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The Sharon K. Riley Irrevocable Trust Minor Subdivision Final Plat 
Page 2 of 2 
 
Supplemental Materials Required for Final Plat (City Code Section 11-3-3B): 

1. Water Rights: A Water Distribution Plan has been submitted with the application 
materials (and is attached). It has been approved by the Cody Canal Irrigation 
District Board and approval by the State Engineer’s Office must be provided 
before the Mayor will sign the final plat mylar.  

2. Utility company statements have been received and are attached to the staff 
report. 

3. Provided the variances requested are granted, no subdivision improvements are 
proposed or will be required. 

4. No covenants are required or proposed at this time. 
5. Evidence of ownership has been provided by a title company as required. 

 
RECOMMENDATION: 
It is recommended that the Planning and Zoning Board recommend to City Council the 
approval of the Sharon K. Riley Irrevocable Trust Minor Subdivision final plat, subject to 
the following variances and conditions: 
 
Subdivision Variance: 

1. To waive the alley requirement.  (City Code Section 11-4-2P) 
2. To waive the curb, gutter, sidewalk requirement.  (City Code Section 11-4-2Q) 
3. To waive the requirement for all open irrigation ditches to be buried or 

eliminated. (City Code Section 11-5-1J) 
 
Conditions 

1. The structure crossing the common lot line will be removed prior to the 
execution and recording of the final plat. 

2. Approval of the Water Distribution Plan is required by the State Engineer’s Office 
prior to Mayor signature of the final plat for recording. 

3. After the final plat is approved by the council, it shall be recorded in the office of 
the county clerk not less than one hundred (100) days after the date of approval 
by the council, or the approval shall be considered null and void, unless written 
application for an extension of time is made to and granted by the council. 
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 Meeting Date: April 7, 2026 
Department: Public Works 
Staff Reference: Phillip Bowman, Jake Moyer  

 
AGENDA ITEM SUMMARY REPORT 

Amendment No. 1 to the Agreement for Professional Services with JUB Engineers for the 
Raw Water Pump Station Project 

 
PROPOSED ACTION: 
Consider approval of Amendment No. 1 to the Agreement for Professional Services with JUB 
Engineers for the Raw Water Pump Station Project 
 
SUMMARY OF INFORMATION: 
The Cody Raw Water Pump Station Rehabilitation Project (Project) includes the replacement, 
upgrade, and rehabilitation of the Beck Lake and New Cody raw water pump stations.  JUB 
Engineers was selected as the engineering consultant for the Project in 2025, and the work with 
JUB has been broken into multiple phases. Phase 1 included evaluation of existing raw water 
use data, hydraulic modeling of the raw water distribution system, preparation of conceptual 
designs, and preliminary design drawings and cost estimates with a not-to-exceed fee amount of 
$89,600.  Phase 2 includes the preparation of the final design, construction plans and bid 
documents, final cost estimates, and bidding support.  The Project will replace three pumps and 
motors in the New Cody Raw Water Pump Station and two pumps and motors in the Beck Lake 
Raw Water Pump Station with variable frequency drives (for energy cost savings), install a 
control valve for tank level control, provide roof improvements, and complete electrical and 
mechanical modernization at the two pump stations.  The negotiated fee for Amendment No. 1 
has a not-to-exceed amount of $133,900, bringing the total amount under contract with JUB to 
$223,500. 
 
Upon completion of Phase 2 and award of the Project construction to a contractor, the scope and 
fee for Phase 3 (construction oversight and administration) of the Project with JUB will be 
negotiated and presented to City Council for approval at a later date.  It is anticipated that 
construction of the Project will occur between October 2026 and May 2027 to allow for the start 
of the City's raw water service in the spring of 2027. 
 
FISCAL IMPACT: 
The approved FY 2026 Budget includes $200,000 for the design of the Project in the Water 
Enterprise Fund.  With approval of Amendment No. 1, the total amount under contract with JUB 
will be $223,500.  The overage amount ($23,500) will not be spent prior to the end of FY 2026 
on June 30, 2026, and additional funding to complete the Project design and construction is 
proposed in the FY 2027 Budget in the Water Enterprise Fund. 
 
ATTACHMENTS: 
1. Amendment No. 1 to the Agreement for Professional Services with JUB Engineers, Inc. 
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J-U-B Contract Amendment (REV 5/22) 

 

 
 

J-U-B ENGINEERS, Inc. 
AGREEMENT FOR PROFESSIONAL SERVICES 

 

Authorization for Contract Amendment  
 

 

CLIENT: City of Cody 

Project Name: Raw Water Pump Station Rehabilitation 

J-U-B Project Number: 65-25-015 
 
1. Amendments.  The following amendments to Attachment 1 – Scope of Services, Basis of Fee and Schedule to the project 

referenced above have been or will be performed by J-U-B ENGINEERS, Inc. (J-U-B).  These Amendments are a supplement to 
the scope of services contained in J-U-B’s existing Agreement for Professional Services for this Project, dated 8/11/25.  All other 
TERMS AND CONDITIONS of said Agreement remain in full force and effect. 

 
 

Authorization for Contract Amendment #1, Dated 3/9/26 

2. Verbal Authorization by CLIENT, if Applicable.  J-U-B was verbally authorized by the CLIENT to provide these Amendments by: 

      
 

      

Name    Date 
 

3. Payment for Amendments.  Unless otherwise noted below, J-U-B will provide these Amendments on a time and materials basis, 
using J-U-B’s standard billing rates or, if applicable, the billing rates established in the initial Agreement for Professional Services. 

 
Other Basis for Payment: 

 
 
 

      

 
4. Schedule of Services.  Due to the Amendments, the Schedule of Services to be performed under the original Agreement for 

Professional Services is modified as follows: 
 
 
 

 

See Amendment 

Dated this       day of      ,      , 

 

 
 
CLIENT J-U-B ENGINEERS, Inc. 
 
 

By:   By: 

Project Representative or Authorized Signatory for 
CLIENT 

 Project Representative or Authorized Signatory for J-U-B 

   

             

Print or Type Name and Title  Print or Type Name and Title 
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J-U-B ENGINEERS, Inc. 

AGREEMENT FOR PROFESSIONAL SERVICES 
 

Attachment 1 – Scope of Services, Basis of Fee, and Schedule 

 

PROJECT NAME: Raw Water Pump Station Rehabilitation 

CLIENT:City of Cody 

J-U-B PROJECT NUMBER: 65-25-015 

CLIENT PROJECT NUMBER: Click or tap here to enter text. 

ATTACHMENT TO: 

☐ AGREEMENT DATED: Click or tap to enter a date.; or 

☒ AUTHORIZATION FOR CONTRACT AMENDMENT #1; DATED: 3/9/2026 

 
The referenced Agreement for Professional Services executed between J-U-B ENGINEERS, Inc. (J-U-B) 
and the CLIENT is amended and supplemented to include the following provisions regarding the Scope of 
Services, Basis of Fee, and/or Schedule: 

 PROJECT UNDERSTANDING  

J-U-B’s understanding of this project’s history and CLIENT’s general intent and scope of the project are 
described as follows:  

The Cody Raw Water Pump Station Rehabilitation Project (Project) includes design and construction 
administration for replacement, upgrading and rehabilitation of the Beck Lake and New Cody pump intakes 
and stations.  The Project is divided into three phases.  Phase 2 includes preparation of final designs, cost 
estimates and project manual to replace three pumps and motors in the New Cody Raw Water Pump 
Station and two pumps and motors in the Beck Lake Raw Water Pump Station with variable frequency 
drives, control valve for tank operation, roof improvements and building electrical and mechanical 
modernization for the two pump stations. 

 SCOPE OF SERVICES BY J-U-B 

J-U-B’s Services under this Agreement are limited to the following tasks. Any other items necessary to plan 
and implement the project, including but not limited to those specifically listed in PART 3, are the 
responsibility of CLIENT. 

 Phase 2 Task 1: Field Survey  

 Task Goals: 

 

 Task Scope: 

 

 Topographic survey 

 Utility mapping 

 Other existing improvements (fences, structures, roads, etc.) 

 Detailed dimensions of piping and appurtenances in the buildings. 

 Task Deliverables: 

 

 Phase 2 Task 2: Final Design 

 Task Goals: 
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 Task Scope: 

 

 Replacement of three pumps and motors in the New Cody Pump Station and VFD’s. 

 Replacement of two pumps and motors in the Beck Lake Pump Station and VFD’s. 

 Building mechanical piping and electrical modernization 

 Roof modifications to include curbing to prevent leaks and roof hatches for pump 
removal. 

 Altitude and check valves, vault and associated piping for tank filling and isolation. 

 SCADA as necessary to operate and monitor the system.   

 
 

 

 
 

 Task Deliverables: 

 
 
 

 Phase 2 Task 2: Bidding Documents 

 Task Goals: 

 

 Task Scope: 

 
 
 
 
 

 Task Deliverables: 

 

 CLIENT-PROVIDED WORK AND ADDITIONAL SERVICES 

 CLIENT-Provided Work - CLIENT is responsible for completing, or authorizing others to complete, 
all tasks not specifically included above in PART 2 that may be required for the project including, but 
not limited to: 

 Provide existing information and project documents including: 

 
 
 

 Provide timely review of communications and submittals. 
 Provide access to sites and facilities. 
 Provide detailed information on current operations and deficiencies. 
 Attend project meetings. 
 Provide feedback and input on 
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 Review meeting minutes. 

 Additional Services - CLIENT reserves the right to add future tasks for subsequent phases or 
related work to the scope of services upon mutual agreement of scope, additional fees, and schedule. 
These future tasks, to be added by amendment at a later date as Additional Services, may include: 

 Phase 3 

  BASIS OF FEE AND SCHEDULE OF SERVICES 

 CLIENT shall pay J-U-B for the identified Services in PART 2 as follows: 

 For Time and Materials fees: 
 For all services performed on the project, Client shall pay J-U-B an amount equal to the 

cumulative hours charged to the Project by each class of J-U-B’s personnel times J-U-B's 
standard billing rates but the total project fees shall not exceed $133,900.   

 J-U-B may alter the distribution of compensation between individual tasks to be consistent with 
services actually rendered while not exceeding the total project amount. 

 Period of Services 

 If the planned period of service for the Tasks identified above extend more than one year, J-U-B’s 
billing rates and/or fees for remaining Tasks may be increased to account for direct labor cost, 
rate table adjustments, or other inflationary increases. If that occurs, an adjustment to the billing 
rates and/or Fee will be computed based on remaining scope amount times the specific rate 
increase.  

 If the period of service for the Tasks identified above is extended beyond 6 months or if the 
Project has stop/start iterations, the compensation amount for J-U-B's services may be 
appropriately adjusted to account for salary adjustments, extended duration of project 
management and administrative services, and/or costs related to stop/start cycles including 
necessary monitoring and communication efforts during inactive periods.  

 CLIENT acknowledges that J-U-B’s schedule commitments outlined in Part 4 are subject to the 
standard of care and J-U-B will not be responsible for delays beyond our direct control.  

 The following table summarizes the fees and anticipated schedule for the services identified in PART 
2.   

Task 
Number 

Task Name Fee Type Amount 

 
Anticipated Schedule 

1 Project 
Coordination/Management 

Time and Materials 
(Ceiling Amount 

Shown) 

$6,200  Concurrent with work progress 

2 Field Survey Time and Materials 
(Ceiling Amount 

Shown) 
 

$3,400 Completed within 2 weeks 
after executed. 

3 Design Services 60% Time and Materials 
(Ceiling Amount 

Shown) 

$57,900  Draft for CLIENT review 1 
months after executed 

4 Design Services 90% Time and Materials 
(Ceiling Amount 

Shown) 

$35,400  Draft for CLIENT review 2 
months after 60% Client 

Comments Received  
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5 Design Services 100% Time and Materials 
(Ceiling Amount 

Shown) 

$20,300  Final for CLIENT review 2 
months after 60% Client 

Comments Received 

6 Bidding Time and Materials 
(Ceiling Amount 

Shown) 
 

$10,600 TBD 

Total: $133,900  

 

 CERTIFICATIONS AND DELIVERABLES 

 Electronic deliverables provided to the CLIENT as part of the work described within this Attachment 
are subject to the provisions of J-U-B's “electronic document/data limited license” found at 
edocs.jub.com. 

 The Client understands and agrees that Artificial Intelligence (AI) may be used as a tool on the 
Project, (along with AI features that are integral to design and other software). Results of AI and 
software applications will be reviewed and, if necessary, modified by J-U-B prior to submittal as a 
Deliverable.   

 

 

For internal J-U-B use only: 

PROJECT LOCATION (STATE): Wyoming 

TYPE OF WORK: City 

R&D: No 

DISCIPLINE: Hydrology & Hydraulics 

PROJECT DESCRIPTION(S): 

1. Irrigation/Drainage (I06)  
2. Water Supply/Distribution (W03)  
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 Meeting Date: April 7, 2026 
Department: Public Works 
Staff Reference: Phillip Bowman, Jake Moyer  

 
AGENDA ITEM SUMMARY REPORT 

West Yellowstone Avenue Pedestrian Improvements Project — Consultant Selection and 
Short Form Agreement with HDR Engineering, Inc. 

 
PROPOSED ACTION: 
Consider approval of the Short Form Agreement with HDR Engineering, Inc. for the West 
Yellowstone Avenue Pedestrian Improvements Project 
 
SUMMARY OF INFORMATION: 
The West Yellowstone Avenue Pedestrian Improvements Project (Project) will complete 
sidewalk and pedestrian improvements along the south side of West Yellowstone Avenue and 
east side of 8th Street.  The Project has received grant funding from the Wyoming Department 
of Transportation (WYDOT) through a FY 2026 TAP Grant.  The TAP Grant provides funding 
for the design of the Project in the total amount of $250,000, with $226,225 of grant funding 
from WYDOT and $23,775 of funding from the City as the required local match.  The 
Subrecipient Agreement between WYDOT and the City was approved by the City Council on 
November 18, 2025. 
 
With WYDOT TAP Grant funding in place, a Qualifications Based Selection (QBS) process 
was undertaken to evaluate firms who have shown interest in working with the City on this 
Project.  A Request for Qualifications (RFQ) was publicly advertised in the Cody Enterprise 
requesting that qualified firms submit a Statement of Qualifications (SOQ) package to be 
considered as the City’s engineering consultant for the Project.  Two (2) firms submitted SOQ 
packages for evaluation by City Staff: 

• Ardurra Engineering of Cody, WY 
• HDR Engineering of Lander, WY 

A selection committee made up of Jake Moyer (Project Manager), Kris Bruxvoort (Staff 
Engineer), and Eric Asay (Streets, Fleet, and Grounds Superintendent) reviewed and evaluated 
the SOQs submitted based on the criteria defined in the RFQ. The selection committee ranked 
the SOQ packages received, and the #1 ranked firm was HDR Engineering, Inc. (HDR) located 
in Lander, Wyoming.  City Staff have completed negotiations with HDR to develop the scope of 
work and fee proposal for the first phase of the Project (field survey, conceptual planning, and 
preliminary design), and the Short Form Agreement between Owner and Engineer defines the 
not-to-exceed fee amount of $180,006.18 for this work. 
 
Upon completion of the first phase of work, an Amendment to the Short Form Agreement will 
be negotiated for the next phase of work (final design and bidding document preparation) later 
in calendar year 2026 and presented for City Council approval at a future date.  It is anticipated 
that the preliminary design will be completed in mid to late 2026, and the final design and 
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bidding documents will be completed in early 2027.  Upon completion of the final design, the 
City will need to apply for a second, separate WYDOT TAP Grant to provide construction 
funding for the Project in 2027.  If the second WYDOT TAP Grant is awarded to the City, 
construction of the Project could start in calendar year 2028. 
 
FISCAL IMPACT: 
With approval of the WYDOT Subrecipient Grant Agreement by the City Council on November 
18, 2025, the FY 2026 Budget includes $250,000 in the Streets Maintenance division provided 
through the Capital Acquisition Fund for design costs of the Project.  Approval of the Short 
Form Agreement in the amount $180,006.18 is within the existing Project funding amount.  The 
design of the Project will be completed over multiple fiscal years, and the funding currently in 
the FY 2026 Budget will be carried over to FY 2027. 
 
ATTACHMENTS: 
1. Short Form of Agreement Between Owner and Engineer for Professional Services  
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SHORT FORM OF AGREEMENT 
BETWEEN OWNER AND ENGINEER 

FOR PROFESSIONAL SERVICES 

This is an Agreement between City of Cody, Wyoming (Owner) and HDR Engineering, Inc. (Engineer). 
Owner's Project, of which Engineer's services under this Agreement are a part, is generally identified as 
West Yellowstone Avenue Sidewalk Improvements (Project). Engineer's services under this Agreement 
(Services) are generally identified as design services to fill in gaps in the sidewalk network along West 
Yellowstone Avenue and 8th Street between Canyon Street and Rocky Mountain Car Wash. 

Owner and Engineer further agree as follows: 

1.01 Services of Engineer 

A. Engineer shall provide or furnish the Services set forth in this Agreement, and any Additional
Services authorized by Owner and consented to by Engineer.

2.01 Owner's Responsibilities 

A. Owner shall provide Engineer with existing Project-related information and data in Owner's
possession and needed by Engineer for performance of Engineer's Services. Owner will
advise the Engineer of Project-related information and data known to Owner but not in
Owner's possession. Engineer may use and rely upon Owner-furnished information and data
in performing its Services, subject to any express limitations applicable to the furnished
items.

1. Following Engineer's assessment of initially-available Project information and data, and
upon Engineer's request, Owner shall obtain, furnish, or otherwise make available (if
necessary through retention of specialists or consultants) such additional Project-
related information and data as is reasonably required to enable Engineer to complete
its Services; or, with consent of Engineer, Owner may authorize the Engineer to obtain
or provide all or part of such additional information and data as Additional Services.

B. Owner shall provide necessary direction and make decisions, including prompt review of
Engineer's submittals, and carry out its other responsibilities in a timely manner so as not to
delay Engineer's performance. Owner shall give prompt notice to Engineer whenever Owner
observes or otherwise becomes aware of (1) any relevant, material defect or
nonconformance in Engineer's Services, or (2) any development that affects the scope or
time of performance of Engineer's Services.

3.01 Schedule for Rendering Services 

A. Engineer shall complete its Services within the following specific time period: In accordance
with the project schedule identified Appendix 1. If no specific time period is indicated,
Engineer shall complete its Services within a reasonable period of time.

B. If, through no fault of Engineer, such periods of time or dates are changed, or the orderly
and continuous progress of Engineer's Services is impaired, or Engineer's Services are
delayed or suspended, then the time for completion of Engineer's Services, and the rates and
amounts of Engineer's compensation, shall be adjusted equitably.
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4.01 Invoices and Payments 

A. Invoices: Engineer shall prepare invoices in accordance with its standard invoicing practices 
and submit the invoices to Owner on a monthly basis. Invoices are due and payable within 
30 days of receipt.  

B. Payment: As compensation for Engineer providing or furnishing Services and Additional 
Services, Owner shall pay Engineer as set forth in this Paragraph 4.01, Invoices and Payments. 
If Owner disputes an invoice, either as to amount or entitlement, then Owner shall promptly 
advise Engineer in writing of the specific basis for doing so, may withhold only that portion 
so disputed, and must pay the undisputed portion. 

C. Failure to Pay: If Owner fails to make any payment due Engineer for Services, Additional 
Services, and expenses within 30 days after receipt of Engineer's invoice, then (1) the 
amounts due Engineer will be increased at the rate of 1.0% per month (or the maximum rate 
of interest permitted by law, if less) from said thirtieth day; (2) in addition Engineer may, 
after giving 7 days' written notice to Owner, suspend Services under this Agreement until 
Engineer has been paid in full all amounts due for Services, Additional Services, expenses, 
and other related charges, and in such case Owner waives any and all claims against Engineer 
for any such suspension; and (3) if any payment due Engineer remains unpaid after 90 days, 
Engineer may terminate the Agreement for cause pursuant to Paragraph 5.01.A.2. 

D. Reimbursable Expenses: Engineer is entitled to reimbursement of expenses only if so 
indicated in Paragraph 4.01.E or 4.01.F. If so entitled, and unless expressly specified 
otherwise, the amounts payable to Engineer for reimbursement of expenses will be the 
Project-related internal expenses actually incurred or allocated by Engineer, plus all invoiced 
external expenses allocable to the Project, including Engineer's subcontractor and 
subconsultant charges. 

E. Basis of Payment 

1. Owner shall pay Engineer for Services as follows: 

a. Compensation for Engineer’s services under this Agreement shall be on the basis 
of cost plus fixed fee. 

b. Engineer’s fixed fee will be $16,479.84. 

c. Total Cost Not-To-Exceed for the preliminary design phase is $180,006.18. 

d. Engineer's Cost Proposal is attached as Appendix 2. 

 

5.01 Termination 

A. Termination for Cause 

1. Either party may terminate the Agreement for cause upon 30 days' written notice in the 
event of substantial failure by the other party to perform in accordance with the terms 
of the Agreement, through no fault of the terminating party. 

a. Notwithstanding the foregoing, this Agreement will not terminate under 
Paragraph 5.01.A.1 if the party receiving such notice begins, within 7 days of 
receipt of such notice, to correct its substantial failure to perform and proceeds 
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diligently to cure such failure within no more than 30 days of receipt thereof; 
provided, however, that if and to the extent such substantial failure cannot be 
reasonably cured within such 30-day period, and if such party has diligently 
attempted to cure the same and thereafter continues diligently to cure the same, 
then the cure period provided for herein will extend up to, but in no case more 
than, 60 days after the date of receipt of the notice. 

2. In addition to its termination rights in Paragraph 5.01.A.1, Engineer may terminate this 
Agreement for cause upon 7 days' written notice (a) if Owner demands that Engineer 
furnish or perform services contrary to Engineer's responsibilities as a licensed 
professional, (b) if Engineer's services for the Project are delayed or suspended for more 
than 90 days for reasons beyond Engineer's control, (c) if payment due Engineer remains 
unpaid for 90 days, as set forth in Paragraph 4.01.C, or (d) as the result of the presence 
at the Site of undisclosed Constituents of Concern as set forth in Paragraph 6.01.I. 

3. Engineer will have no liability to Owner on account of any termination by Engineer for 
cause. 

B. Termination for Convenience: Owner may terminate this Agreement for convenience, 
effective upon Engineer's receipt of notice from Owner. 

C. Payments Upon Termination: In the event of any termination under Paragraph 5.01, 
Engineer will be entitled to invoice Owner and to receive full payment for all services 
performed or furnished in accordance with this Agreement, and to reimbursement of 
expenses incurred through the effective date of termination. Upon making such payment, 
Owner will have the limited right to the use of all deliverable documents, whether completed 
or under preparation, subject to the provisions of Paragraph 6.01.F, at Owner's sole risk. 

1. If Owner has terminated the Agreement for cause and disputes Engineer's entitlement 
to compensation for services and reimbursement of expenses, then Engineer's 
entitlement to payment and Owner's rights to the use of the deliverable documents will 
be resolved in accordance with the dispute resolution provisions of this Agreement or 
as otherwise agreed in writing. 

2. If Owner has terminated the Agreement for convenience, or if Engineer has terminated 
the Agreement for cause, then Engineer will be entitled, in addition to the payments 
identified above, to invoice Owner and receive payment of a reasonable amount for 
services and expenses directly attributable to termination, both before and after the 
effective date of termination, such as reassignment of personnel, costs of terminating 
contracts with Engineer's subcontractors or subconsultants, and other related close-out 
costs, using methods and rates for Additional Services as set forth in Paragraph 4.01.F. 

6.01 General Considerations 

A. The standard of care for all professional engineering and related services performed or 
furnished by Engineer under this Agreement will be the care and skill ordinarily used by 
members of the subject profession practicing under similar circumstances at the same time 
and in the same locality. Engineer makes no warranties, express or implied, under this 
Agreement or otherwise, in connection with any services performed or furnished by 
Engineer. Subject to the foregoing standard of care, Engineer may use or rely upon design 
elements and information ordinarily or customarily furnished by others, including, but not 
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limited to, specialty contractors, manufacturers, suppliers, and the publishers of technical 
standards. 

B. Engineer shall not at any time supervise, direct, control, or have authority over any 
Constructor's work, nor will Engineer have authority over or be responsible for the means, 
methods, techniques, sequences, or procedures of construction selected or used by any 
Constructor, or the safety precautions and programs incident thereto, for security or safety 
at the Project site, nor for any failure of a Constructor to comply with laws and regulations 
applicable to that Constructor's furnishing and performing of its work. Engineer shall not be 
responsible for the acts or omissions of any Constructor. 

C. Engineer neither guarantees the performance of any Constructor nor assumes responsibility 
for any Constructor's failure to furnish and perform its work. 

D. Engineer's opinions of probable construction cost (if any) are to be made on the basis of 
Engineer's experience, qualifications, and general familiarity with the construction industry. 
However, because Engineer has no control over the cost of labor, materials, equipment, or 
services furnished by others, or over contractors' methods of determining prices, or over 
competitive bidding or market conditions, Engineer cannot and does not guarantee that 
proposals, bids, or actual construction cost will not vary from opinions of probable 
construction cost prepared by Engineer. If Owner requires greater assurance as to probable 
construction cost, then Owner agrees to obtain an independent cost estimate. 

E. Engineer shall not be responsible for any decision made regarding the construction contract 
requirements, or any application, interpretation, clarification, or modification of the 
construction contract documents, other than those made by Engineer. 

F. All documents prepared or furnished by Engineer are instruments of service, and Engineer 
retains an ownership and property interest (including the copyright and the right of reuse) in 
such documents, whether or not the Project is completed. Engineer grants to Owner a limited 
license to use the deliverable documents on the Project, extensions of the Project, and for 
related uses of the Owner, subject to receipt by Engineer of full payment due and owing for 
all Services and Additional Services relating to preparation of the deliverable documents, and 
subject to the following limitations: 

1. Owner acknowledges that such documents are not intended or represented to be 
suitable for use on the Project unless completed by Engineer, or for use or reuse by 
Owner or others on extensions of the Project, on any other project, or for any other use 
or purpose, without written verification or adaptation by Engineer; 

2. any such use or reuse, or any modification of the documents, without written 
verification, completion, or adaptation by Engineer, as appropriate for the specific 
purpose intended, will be at Owner's sole risk and without liability or legal exposure to 
Engineer or to its officers, directors, members, partners, agents, employees, and 
subconsultants; 

3. Owner shall indemnify and hold harmless Engineer and its officers, directors, members, 
partners, agents, employees, and subconsultants from all claims, damages, losses, and 
expenses, including attorneys' fees, arising out of or resulting from any use, reuse, or 
modification of the documents without written verification, completion, or adaptation 
by Engineer; and 
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4. such limited license to Owner shall not create any rights in third parties.

G. Owner and Engineer agree to transmit, and accept, Project-related correspondence,
documents, text, data, drawings, information, and graphics, in electronic media or digital
format, either directly, or through access to a secure Project website, in accordance with a
mutually agreeable protocol.

H. Waiver of Damages; Limitation of Liability: To the fullest extent permitted by law, Owner and
Engineer (1) waive against each other, and the other's officers, directors, members, partners,
agents, employees, subconsultants, and insurers, any and all claims for or entitlement to
special, incidental, indirect, or consequential damages arising out of, resulting from, or in any
way related to this Agreement or the Project, from any cause or causes, and (2) agree that
Engineer's total liability to Owner under this Agreement shall be limited to $100,000 or the
total amount of compensation received by Engineer, whichever is greater.

I. The parties acknowledge that Engineer's Services do not include any services related to
unknown or undisclosed Constituents of Concern. If Engineer or any other party encounters,
uncovers, or reveals an unknown or undisclosed Constituent of Concern, then Engineer may,
at its option and without liability for consequential or any other damages, suspend
performance of Services on the portion of the Project affected thereby until such portion of
the Project is no longer affected, or terminate this Agreement for cause if it is not practical
to continue providing Services.

J. Owner and Engineer agree to negotiate each dispute between them in good faith during the
30 days after notice of dispute. If negotiations are unsuccessful in resolving the dispute, then
the dispute will be mediated. If mediation is unsuccessful, then the parties may exercise their
rights at law.

K. This Agreement is to be governed by the laws of the state in which the Project is located.

L. Engineer's Services do not include: (1) serving as a "municipal advisor" for purposes of the
registration requirements of Section 975 of the Dodd-Frank Wall Street Reform and
Consumer Protection Act (2010) or the municipal advisor registration rules issued by the
Securities and Exchange Commission; (2) advising Owner, or any municipal entity or other
person or entity, regarding municipal financial products or the issuance of municipal
securities, including advice with respect to the structure, timing, terms, or other similar
matters concerning such products or issuances; (3) providing surety bonding or insurance-
related advice, recommendations, counseling, or research, or enforcement of construction
insurance or surety bonding requirements; or (4) providing legal advice or representation.

7.01 Definitions 

A. Constructor—Any person or entity (not including the Engineer, its employees, agents,
representatives, subcontractors, and subconsultants), performing or supporting
construction activities relating to the Project, including but not limited to contractors,
subcontractors, suppliers, Owner's work forces, utility companies, construction managers,
testing firms, shippers, and truckers, and the employees, agents, and representatives of any
or all of them.

B. Constituent of Concern—Asbestos, petroleum, radioactive material, polychlorinated
biphenyls (PCBs), lead based paint (as defined by the HUD/EPA standard), hazardous waste,
and any substance, product, waste, or other material of any nature whatsoever that is or
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becomes listed, regulated, or addressed pursuant to laws and regulations regulating, relating 
to, or imposing liability or standards of conduct concerning, any hazardous, toxic, or 
dangerous waste, substance, or material. 

8.01 Successors, Assigns, and Beneficiaries 

A. Successors and Assigns

1. Owner and Engineer are hereby bound and the successors, executors, administrators,
and legal representatives of Owner and Engineer (and to the extent permitted by
Paragraph 8.01.A.2 the assigns of Owner and Engineer) are hereby bound to the other
party to this Agreement and to the successors, executors, administrators, and legal
representatives (and said assigns) of such other party, in respect of all covenants,
agreements, and obligations of this Agreement.

2. Neither Owner nor Engineer may assign, sublet, or transfer any rights under or interest
(including, but without limitation, money that is due or may become due) in this
Agreement without the written consent of the other party, except to the extent that
any assignment, subletting, or transfer is mandated by law. Unless specifically stated to
the contrary in any written consent to an assignment, no assignment will release or
discharge the assignor from any duty or responsibility under this Agreement.

B. Beneficiaries: Unless expressly provided otherwise, nothing in this Agreement shall be
construed to create, impose, or give rise to any duty owed by Owner or Engineer to any
Constructor, other third-party individual or entity, or to any surety for or employee of any of
them. All duties and responsibilities undertaken pursuant to this Agreement will be for the
sole and exclusive benefit of Owner and Engineer and not for the benefit of any other party.

9.01 Total Agreement 

A. This Agreement (including any expressly incorporated attachments), constitutes the entire
agreement between Owner and Engineer and supersedes all prior written or oral
understandings. This Agreement may only be amended, supplemented, modified, or
canceled by a duly executed written instrument.

Attachments:  

Appendix 1, Engineer’s Proposed Schedule 
Appendix 2, Engineer’s Cost Proposal 
Appendix 3, Engineer’s Scope of Services 
Attachment 1, Federal General Provisions
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This Agreement’s Effective Date is ____________, 2026. 

Owner: Engineer:

 HDR Engineering, Inc.
(name of organization) (name of organization) 

By:  By: 
(authorized individual’s signature) (authorized individual’s signature) 

Date:  Date: 
(date signed) (date signed) 

Name:  Name: Jason Kjenstad 
(typed or printed) (typed or printed) 

Title: Title: Sr. Vice President 
(typed or printed) (typed or printed) 

Address for giving notices: Address for giving notices: 

101 S Phillips Ave, Suite 401 

Sioux Falls, SD 57104 

Designated Representative: Designated Representative: 

Name:  Name: Kyle Lehto 
(typed or printed) (typed or printed) 

Title:  Title: Project Manager 
(typed or printed) (typed or printed) 

Address: Address:

195 S 5th Street 

Lander, WY 82520 

Phone:  Phone: 307-851-8357

Email: Email: Kyle.Lehto@hdrinc.com 

March 12
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6. Project Tasks & Schedule 

APPENDIX 1 City of Cody | West Yellowstone Avenue Sidewalk Improvements 

We understand that the schedule outlined in the SOQ has been included with a completion date of December 2027 to allow for Cody to apply for TAP Construction Funds for the 2028 grant cycle. It is 
understood that the critical path task for this project is ROW/Easement Acquisition, if needed. The schedule below shows that the need for ROW/easement acquisition, utility relocation, and obstruction 
relocation will be known by October 2026 with completion of preliminary design plans. If these are not required, the bidding documents would be ready by June of 2027, and we would recommend 
that Cody applies for Construction funding in the 2028 Grant Cycle (applications are due in June/July 2027). However, if ROW/easement acquisition is required, it is estimated that minimum of 6 months 
will be required (starting from October of 2026) and if there are any impasses with landowners, we anticipate that the December 2027 design completion date, would be needed. Our goal for this 
project is to avoid these scheduling obstacles and prepare a design to allow Cody the ability to apply for construction funds in the 2028 grant cycle. 

 
West Yellowstone Sidewalk Improvements Design Schedule 

                         

   2026 2027 

Task Name Start Finish Mar Apr May June July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec 

Phase 1 - Survey, Easements, Preliminary Design                       

WYDOT Issuance of NTP for Design 3/16/26 3/16/26 *                      

Project Kickoff Meeting (Week of) 3/23/25 3/27/25 *                      

Property Boundary and Topographic Survey 3/30/26 5/22/26                       

Base Mapping & Background Imagery 4/27/26 6/19/26                       

Preliminary Sidewalk Design 6/8/26 10/16/26                       

Preliminary Design Gerrans Drainage 4/6/26 10/16/26  Geotech                    

Environmental-Begin CAT EX - Agency Letters 8/27/25 10/16/25                       

Initial Meetings with Property Owners 8/27/25 10/31/25                       

Updates for Cody Web Page (every 2-months) 5/1/26 11/26/27   *  *  *  *  *  *  *  *  *  *  

Determination on ROW/Easement Acquisition 10/16/26 10/16/26        *               

Determination on Utility Relocation 10/16/26 10/16/26        *               

Determination on Obstructions in ROW 10/16/26 10/16/26        *               
                         

Phase 2 - Field Survey, Final Design, and Bidding Documents                 ** TAP Apps Due  

ROW/Easement Acquisition (if needed) 11/2/26 12/24/27          *Fed Aqusition - 6 months  *Add. Aqusistion Time w/Impass 

Temporary Encroachment Permits (if needed) 11/2/26 12/24/27                       

Utility Relocation Coordination (if needed) 11/2/26 12/24/27         <--*With WYDOT Assitance--> <--*W/out WYDOT Assitance--> 

Landowners Coord on Obstructions (if needed) 11/2/26 12/24/27         *Assuming Simple Obstructions *Assuming Complex Obstructions 

Final Sidewalk Design 10/12/26 3/26/27                       

Final Reconst/Drainage - Gerrans Ave 10/12/26 3/26/27                       

Environmental CAT EX Final 7/5/26 10/30/26                       

WYDOT Environmental CAT EX Review 11/2/26 12/25/26                       

WYDOT Plan and Specification Review 4/5/27 5/25/27                       

Bidding Documents Complete and Ready 6/20/27 6/20/27                *       

2027 TAP Application Due 6/30/27 6/30/27                       

                         

 

7. Assistance Required from the City 
Pertinent relevant existing data: Topography, existing storm sewer locations, storm modeling, storm water data, utility, right of way information, 
geotechnical information related to the Cody cobble layer, and survey data. 
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COST PROPOSAL - APPENDIX 2

TAP Grant Funded through WYDOT

Prepared by:

HDR Engineering, Inc.
325 Main Street

Lander, WY 82520
(307) 228-6063

Design Fee: 163,526.35$     Cost-Not-To-Exceed
16,479.84$       Fixed Fee Profit

180,006.18$     Total

Total Fee: 180,006.18$     

By

3/12/2026
Date

Cody Wyoming

City of Cody
Cody West Yellowstone Sidewalk Improvement Project

Page 1
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Wyoming Department of Transportation

Direct Salary Multiplier (Without Profit) 2.612 Factor

(See Attachment A)
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In support of the costs shown on the previous page, we offer the following:

DIRECT LABOR COST
MAN-HOUR ESTIMATE

Project Team
Dustin Hamilton 10 Man-hours @ $94.79 /Hour = $ 947.90
Mike Oakley 10 Man-hours @ $83.98 /Hour = $ 839.80
Kyle Lehto 116 Man-hours @ $57.20 /Hour = $ 6,635.20
Paden Anderson 191 Man-hours @ $42.18 /Hour = $ 8,056.38
Shannon Kaminsky 108 Man-hours @ $46.50 /Hour = $ 5,022.00
Michaela Carlson 121 Man-hours @ $36.97 /Hour = $ 4,473.37
John Ferguson 44 Man-hours @ $57.13 /Hour = $ 2,513.72
Gary Anderson 120 Man-hours @ $59.63 /Hour = $ 7,155.60
Nolan Fraser 110 Man-hours @ $49.37 /Hour = $ 5,430.70
Gary Wilder 10 Man-hours @ $54.60 /Hour = $ 546.00
Paul Sanow 8 Man-hours @ $89.89 /Hour = $ 719.12
John Mion 5 Man-hours @ $56.01 /Hour = $ 280.05
Kenny Sisson 58 Man-hours @ $40.69 /Hour = $ 2,360.02
Dana Wood 58 Man-hours @ $36.01 /Hour = $ 2,088.58
Ellie Boeve 12 Man-hours @ $29.01 /Hour = $ 348.12
Carla Schwebach 24 Man-hours @ $59.61 /Hour = $ 1,430.64
Krista Palmer 46 Man-hours @ $34.82 /Hour = $ 1,601.72
Greg Martinez 34 Man-hours @ $62.60 /Hour = $ 2,128.40

Total 1085

DIRECT LABOR COST $ 52,577.32
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SUMMARY OF ESTIMATED COSTS

Preliminary Engineering

Direct Labor Cost

Design, Environmental, ROW Services, and Bidding 52,577.32$       

DIRECT LABOR SUBTOTAL 52,577.32$       

Adjusted Direct Labor Cost
Direct salary times multiplier 2.612 137,331.96$     

Fixed Fee Profit
Percent of profit 12% 16,479.84$       

FCCM
FCCM Adjustment 0.005 262.89$            

DIRECT LABOR PRELIMINARY ENGINEERING SUBTOTAL 154,074.68$     

Direct Preliminary Engineering Design Phase Non-Labor Charges
Personal vehicle miles 246.50$           
Rental Car Fuel (per gallon) 180.00$           
Rental Car (per day) 380.00$           
April/May 2026 GSA Lodging Rate (including taxes) 2,800.00$        
June 2026 GSA Lodging Rate (including taxes) 2,870.00$        
Per Diem (Assumes full day Meals and Incidentals) 2,220.00$        
HDR Vehicle Miles 870.00$           
Environmental Record Serch 650.00$           
Title Records Search 75.00$             
GPS/Robotic Survey Equipment per hour 5,000.00$        
GPS Cost Recovery (Wetland Deleneation) per hour 100.00$           
Mailing Costs 100.00$           
Outside Printing Costs 150.00$           
AGS Geotechnical Services - Subconsultant 10,290.00$      

DIRECT PRELIMINARY ENGINEERING NON-LABOR CHARGES SUBTOTAL 25,931.50$       

TOTAL FEE REQUESTED 180,006.18$     

Design Cost Not To Exceed 163,526.35$     
Design Fixed Fee Profit 16,479.84$       

Total 180,006.18$     
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REIMBURSABLE EXPENSES BILLING RATES

ITEM BILLING RATES
2 Wheel Drive Personal & HDR Owned Vehicles
B&W and color prints
Outside Services (overnight, printing, etc.)
Meals (per diem)
Miscellaneous Expenses
Motel / Lodging
Record Research Costs
County Line Work and GIS Data
Rental Vehicles / Fuel misc travel

Current IRS Rate
No Charge
Bill at cost

GSA CONUS
Bill at cost

GSA CONUS
Bill at cost
Bill at cost
Bill at cost
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Item Quantity Price Cost

Personal vehicle miles 340 0.725$              246.50$            

Rental Car Fuel (per gallon) 45 4.000$              180.00$            

Rental Car (per day) 4 95.000$            380.00$            

April/May 2026 GSA Lodging Rate (including taxes) 20 140.000$           2,800.00$          

June 2026 GSA Lodging Rate (including taxes) 14 205.000$           2,870.00$          

Per Diem (Assumes full day Meals and Incidentals) 30 74.00$              2,220.00$          

HDR Vehicle Miles 1200 0.725$              870.00$            

Environmental Record Serch 1 650.000$           650.00$            

Title Records Search 1 75.00$              75.00$              

GPS/Robotic Survey Equipment per hour 100 50.00$              5,000.00$          

GPS Cost Recovery (Wetland Deleneation) per hour 5 20.00$              100.00$            

Mailing Costs 1 100.00$            100.00$            

Outside Printing Costs 1 150.00$            150.00$            

AGS Geotechnical Services - Subconsultant 1 10,290.00$        10,290.00$        

SUMMARY OF EXPENSES

Preliminary Design Phase Engineering
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Name Business Title

 2024 Hourly 
Rate         
(A) 

 Multiplier 
(2.612)    

(B) 

 FCCM 
(0.005) 

(C)  
 Total Billing 

Rate * 

Dustin Hamilton Project Principal - PM QA/QC 94.79$           2.612 0.005 248.07$        

Mike Oakley Project Principal 83.98$           2.612 0.005 219.78$        

Kyle Lehto Project Manager 57.20$           2.612 0.005 149.69$        

Paden Anderson Lead Civil Designer 42.18$           2.612 0.005 110.39$        

Shannon Kaminsky Plan Production 46.50$           2.612 0.005 121.69$        

Michaela Carlson Environmental Scientist 36.97$           2.612 0.005 96.75$          

John Ferguson Cultural Resources 57.13$           2.612 0.005 149.51$        

Gary Anderson Senior Land Surveyor 59.63$           2.612 0.005 156.05$        

Nolan Fraser Land Surveyor 49.37$           2.612 0.005 129.20$        

Gary Wilder ROW Exhibits/CADD/Survey 54.60$           2.612 0.005 142.89$        

Paul Sanow Sr Engineer / QA/QC 89.89$           2.612 0.005 235.24$        

John Mion Senior Environmental Engineer 56.01$           2.612 0.005 146.58$        

Kenny Sisson ROW Lead Agent 40.69$           2.612 0.005 106.49$        

Dana Wood ROW Agent/Tech 36.01$           2.612 0.005 94.24$          

Josh Hellman GIS 48.55$           2.612 0.005 127.06$        

Ellie Boeve Administrative Assistant 29.01$           2.612 0.005 75.92$          

Carla Schwebach Project Controller 59.61$           2.612 0.005 156.00$        

Krista Palmer Administrative Assistant 34.82$           2.612 0.005 91.12$          

Greg Martinez ADA Specialist 62.60$           2.612 0.005 163.82$        

Clint Conner Construction Inspector 39.88$           2.612 0.005 104.37$        

* Total Billing Rate = (A)(B) + (A)(C)

Billing rate does not include 12% fixed fee profit.

FEE SCHEDULE
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1.0 Project Administration 0

Project Set Up, Schedule, Management Software, Guide, Budget 2 1 8 8 12 12 6 49

Project Management 8 2 10 12 4 36

Team Monthly Status Meetings 14 12 12 4 4 6 6 2 6 4 12 82

Visit to project site 8 6 14

SUBTOTAL 10 3 40 26 12 4 4 6 6 0 2 0 6 4 12 24 22 0 181

0

2.0 Topographic Survey and Base Map 0

Project Set Up and Legal Research 2 16 4 14 36

Establish Project Control and Differential Level Loops 14 14 28

Coordinate and Survey Utility Locates 12 14 26

Design Topographic Survey (field work) 40 40 80

Design Survey Base Map Creation and Editing 4 8 6 6 24

ROW Survey (field work) 16 16 32

ROW Survey Base Map Creation and Editing 2 10 10 6 28

0

SUBTOTAL 0 0 8 0 8 0 0 114 104 6 0 0 0 0 0 0 14 0 254

0

3.0 Environmental Permitting 0

Preparing Categorical Exclusion 2 4 36 40 5 6 93

Aquatic Resource Inventory (Visit and Report) 65 65

Raptor Survey 16 16

0

SUBTOTAL 0 0 2 4 0 117 40 0 0 0 0 5 6 0 0 0 0 0 174

0

4.0 Preliminary Design 0

2D Geometric Design 1 4 21 26

2D Corner Ramp/ADA Design at Intersections (3 Corners) 6 16 20 42

ADA Driveway Approaches Design - 2D ADA (14 Driveways) 6 14 14 34

Analysis at Gerrans Drive 12 24 36

Sulphur Creek Sidewalk 8 16 24

Obstruction and Utility Relocation Coordination with WYDOT 6 12 18

Preliminary Plans and Details and WYDOT Standard Plans 6 20 80 106

Preliminary Summary Tables 4 24 2 30

Preliminary Cost Estimate 2 6 8

Preliminary Plan Review and Meeting 4 8 8 6 6 32

0

SUBTOTAL 0 5 62 161 88 0 0 0 0 0 6 0 0 0 0 0 0 34 356

0

5.0 Real Estate Services - TCEs & ROW Specialist Assistance 2 2

Parcel Database / Setup / Update 4 4 14 6 28

Review / Update title, deeds, plans,  plats 12 12 24
Non-Abstract Title Research (DESKTOP) 4 16 20

Parcel research of contact - record of calls 12 12 24

Initial Mailing of Notifications 4 8 10 22

0

SUBTOTAL 0 2 4 0 0 0 0 0 0 4 0 0 46 54 0 0 10 0 120

Total 10 10 116 191 108 121 44 120 110 10 8 5 58 58 12 24 46 34 1085

Land Surveyor   
Fraser

CADD         
S. Kaminsky

6.C.#.
Task 
Total

Admin Assistant  
Boeve

Project Principal  
PM QA/QC      
Hamilton

SUMMARY OF HOURS - CODY WEST YELLOWSTONE AVE SIDEWALK IMPROVEMENT PROJECT

Project Principal  
Oakley

Project Manager 
K. Lehto

Engineer       
P. Anderson

Environmental 
Scientist        

M. Carlson

Cultural 
Resources      

J. Ferguson

QA/QC         
Sanow

Environmental 
QC            

Mion

ROW Lead 
Agent          

K. Sisson
Activity

ROW Exhibits
G. Wilder

Senior Land 
Surveyor       

G. Anderson

Controller    
Schwebach

Admin Assistant  
Palmer

ADA Specialist   
G Martinez

ROW 
Agent/Tech     

D. Wood
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City of Cody | West Yellowstone Sidewalk Improvements Project 
Scope of Work – Appendix 3 

hdrinc.com 601 Metz Drive, PO Box 457, Gillette, WY  82717-0457 
(307) 228-6000

1 

Scope of Work – Appendix 3 
West Yellowstone Sidewalk Improvements Project 

City of Cody 

Project Background 

The City of Cody is the recipient of TAP Grant funding, which is federal grant money passed 
through the Transportation Alternatives Program (TAP) and is managed by the Wyoming 
Department of Transportation (WYDOT). WYDOT’s Local Government Group manages the 
funding, the program requirements and assisted the City in selecting the consultant to perform 
the design of this project. The City of Cody has selected HDR through a qualifications-based 
selection as the firm to prepare Design documents.  

This scope of work is for completion of a preliminary design phase of the project that includes 
collection of data to help inform decisions as the project progresses into the final design phase. 
The data collected in this preliminary design phase will define the scope of work for the final 
design phase (which will be provided at a future date as part of a contract amendment).  

TASK 1.0–Project Administration 

 Project Set Up, Schedule, Management Software, PM Duties, Safety Plan, Budget, and
Schedule: HDR will establish the filing system for the project, create the team safety plan
as well as the quality management plan. The management software will also be loaded
with the project schedule and budget to assist in tracking project performance.

 Project Management: HDR will perform project management over the entire project,
hosting internal project status meetings, updating project details in the management
software tracking budget and schedule and performing invoicing.

 Team Monthly Status Meetings: Project manager will meet monthly with the team for
status updates and to track project progress and complications.

 Visit to Project Site: A site visit has been included for the PM and lead designer to
incorporate a boots on the ground project kick-off to identify design concerns, concepts,
and preliminary planning.

DELIVERABLES: 

 Monthly progress reports.

ASSUMPTIONS: 

 The preliminary design phase duration is anticipated to be no longer than 7 months.
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TASK 2.0 – Project Surveying  

The work in this Task includes: 

 Establishing Project Control: Project Control that has been used on previous projects
HDR has completed in Shoshoni will be evaluated and re-established within the City of
Cody. HDR will complete a level loop and set control points to provide vertical accuracy
in the survey data collected.

 Courthouse Research for Ownership Documents: HDR will perform the legal document
research to determine the ownership of the properties, including the public right of way,
in the vicinity of the project. HDR will obtain copies of platting and use this information to
verify, or to reproduce the right of way in our design drawings.

 ROW Field Survey and Drawing Work: HDR will search for and tie the necessary
property corners to tie the right of way accurately, along with the data found at the
courthouse. HDR will also obtain the right of way line work from the County. Using the
three resources mentioned, the Right of Way will be established for the project.

 Topographic Survey: The topographic survey of the project area and right-of-way will be
performed. Survey to define the existing terrain, infrastructure such as back of curb,
utility locates and visible infrastructure such as signs, fire hydrants etc will also be
performed to create the project base map for use in design.

 Utility Ties / Locate Ties: HDR will use the one call process for utility locates to notify
utility owners of the need to come identify and mark utilities in the project area. HDR will
survey in utilities that are located on site by the different utility owners.

 Aerial Imagery: An aerial image will be downloaded and utilized as background
information to aid with design and for use on plan sheets.

ASSUMPTIONS: 

 HDR will tie the location of utilities that are marked in the field. At this time it is not
anticipated to include hydro-vac or pot holing to determine the depth of the utilities. The
utilities will show at a depth as given by the utility owner.

 HDR will tie the location of section corners and property corners as found in the field.
This scope does not include the installation of new property corners that are missing or
damaged.

 To provide accurate vertical data, all topographic survey will be completed using a
robotic level or total station.

DELIVERABLES: 

 Base map with topo, utilities, and existing ROW.
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TASK 3.0 – Environmental Permitting 

HDR understands that the project is funded with a Transportation Alternatives Program (TAP) 
grant administered by the Wyoming Department of Transportation (WYDOT). WYDOT will serve 
as the lead agency for the project. HDR will prepare environmental documentation, assumed to 
be a Categorical Exclusion (CatEx), for this project in order to comply with WYDOT’s National 
Environmental Policy Act (NEPA) requirements. This task consists of the environmental 
document and permitting preparation necessary for the project. 

 Categorical Exclusion: Due to TAP funding, a WYDOT CatEx document will be prepared
for the project. The CatEx document will describe the project purpose and need,
evaluate proposed alternatives, summarize responses from resource agencies, and
identify potential impacts to resources from the project.

o Agency Coordination – Agency scoping letters will be sent to agencies to request
comments on the project.

o Cultural Resources - HDR will conduct a Class I cultural records review to
identify previously recorded sites and previous cultural resource surveys within
one mile of the Area of Potential Effect (APE). Records review will be conducted
through the Wyoming State Historic Preservation Office (SHPO) WyoTrack
database. Additional research will include a review of General Land Office (GLO)
records, county records, and historical maps. If cultural resources older than 50
years are discovered during the records review or if SHPO determines additional
investigation is required, WYDOT may recommend a Class III cultural resource
survey which HDR would then provide under a scope amendment.

o Wetland Delineation – An onsite wetland delineation would be conducted to
determine the presence and extent of wetlands and other Waters of the United
States (WOTUS) within the project’s study area. This will include a delineation of
Ordinary High Water Marks (OHWM) located within the study area.

o Site Review – an overview site visit would be conducted to document the location
of the proposed pathway and its relationship to environmental resources.

o Raptor Survey – an on-site raptor survey would be completed within a one-mile
buffer of the project area in accordance with Wyoming Game and Fish
Department guidance.

ASSUMPTIONS: 

 A CatEx will be the environmental document required by WYDOT and the standard
Local Public Agency template will be used.

 One site visit during the growing season would be required to complete the wetland
delineation survey and review for potential threatened and endangered species habitat.

o Assuming 2 HDR environmental scientists would complete this survey and one
wetland and one OHWM would be delineated.
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o Assume landowner access would be granted prior to field visit.

 Impacts to WOTUS, if present, are anticipated to qualify for authorization under NWP 14
- Linear Transportation Projects. HDR will prepare supporting documentation necessary
for a Pre-Construction Notification (PCN), if required. WYDOT, as the permit applicant,
will submit the PCN through the USACE Regulatory Request System (RRS).

 If additional aquatic resources occur and the project cannot be permitted under NWP 14,
HDR would prepare an amendment to this scope.

 One site visit during the nesting period for raptor species in WY (February-early April)
would be completed.

o Assuming 2 HDR environmental scientists would complete this survey.

 One (1) previously documented raptor nest is located approximately 1 mile from the
project area. No additional raptor nests are present within 1 mile of the project area.

 Agency coordination letters would be sent to U.S. Army Corps of Engineers (USACE),
Wyoming Game and Fish Department (WGFD), and U.S. Fish and Wildlife Service
(USFWS).

 Cultural resources consultation with Wyoming SHPO, Eastern Shoshone THPO, and
Northern Arapaho THPO will be conducted by WYDOT as the lead agency if determined
necessary.

 The study area would be reviewed for potential habitat for federally listed threatened and
endangered species during the site review. This scope excludes detailed habitat
assessments to confirm presence or absence of suitable habitat, species-specific
protocol surveys, or preparation of a Biological Assessment. These services can be
provided under a scope amendment, if required.

 A “no effect” determination is anticipated for federally listed threatened and endangered
species potentially within the study area.

 The study area is not located in Sage-grouse Core Management Area.

 If the project is located within a FEMA-mapped floodplain and coordination with the local
floodplain administrator is determined to be necessary, HDR may perform this
coordination under a scope amendment.

 Agency scoping responses would not indicate the need for additional fieldwork or studies
beyond what is outlined in this scope. Follow up on responses may be required and
would be completed by phone or email.

 A public meeting will not be necessary for the project.

 The project would not impact Section 4(f) properties. It is assumed that the sidewalk on
the north side of Yellowstone Avenue will remain in place with no impacts.

 A Class I (Desktop) review of cultural resources would be appropriate, and a Class III
Field Survey would not be required.
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 A No Historic Properties Affected or No Adverse Effects to cultural resources
determination would be made for Section 106 of the National Historic Preservation Act
(NHPA), and the State Historic Preservation Office (SHPO) would concur. Should the
project have an adverse effect on NRHP-eligible site(s) identified during the records
review, HDR additional consultation with the lead agency and SHPO to determine and
conduct appropriate mitigation measures would require a scope amendment.

 No Tribal coordination, including letters, would be required.

DELIVERABLES: 

 Categorical Exclusion Document - Electronic Copy

 Aquatic Resource Inventory Report – Electronic Copy

 Aquatic Resource Boundaries (GIS shapefiles) - Electronic Copy

 Cultural Resources Assessment of Effects Memorandum – Electronic Copy

TASK 4.0 – Preliminary Design 

The work in this Task includes: 

 Geotechnical Investigation at Gerrans Ave. HDR will partner with Advanced
Geotechnical Solutions (AGS) to perform Geotechnical Investigation Services.

o AGS will complete borings and conduct cone penetrometer tests on Gerrans Ave
to determine if the Cody Cobble layer is near this location and will provide
pavement design recommendations for Gerrans Avenue for reconstruction of the
intersection and street.

o The initial investigation will be to gather data. A secondary investigation may be
needed during the final design phase of the project if utilizing the Cody Cobble
layer to infiltrate storm water becomes the preferred alternative.

 HDR will design 2D Geometry for the proposed sidewalk improvements.

 Sidewalks will be designed as attached sidewalks that fit within the existing rights-of-
way, connected to the top back of curb, adjacent to the roadway.

 Existing Curb and Gutter will likely need to be replaced to make ADA improvements
at corner ramps and some driveway approaches.

 HDR will identify utility conflicts and other obstructions within the ROW and hold
discussions with the WYDOT Utility Section, District Office, and the City. It is
assumed WYDOT will coordinate moving utilities that are in conflict within the right-
of-way or will allow for design solutions that do not require moving the utilities
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(example: adding a detached sidewalk with a grass, planting, or non-pedestrian 
area).  

 Typical sidewalk installation is performed based on existing curb and gutter grades.
Gerrans Avenue has been identified as having drainage issues. The existing grades
will be analyzed and a determination will be made on if Gerrans Avenue can be
reconstructed to improve the drainage by taking out low spots and surface draining
out and along the highway.

o If surface drainage is not achievable a more in depth storm analysis and storm
sewer design, including the Cody Coble layer, will be completed as part of the
final design phase.

 It is assumed that valley gutter (AKA double gutter) design across existing roadways
will not be required as part of the project (with the exception of the Gerrans Avenue
intersection which will be analyzed for surface drainage).

 The section of sidewalk adjacent to Sulphur Creek will be analyzed to determine
impacts to fill slope based on sidewalk width. A determination will be made regarding
whether a retaining wall will be needed at this location to accommodate a new
sidewalk. If a retaining wall is required, it will be included in the final design phase
scope and fee and will include additional geotechnical work and structural design
required.

 Thickened Sidewalk (double gutter) will be planned at existing driveway approaches
and that all existing driveway approaches will be replaced at or near their current
locations. Negotiation for removal of approach accesses are not included as a part of
HDR’s scope of work, and if needed will be completed by WYDOT staff.

 The following preliminary plan sheets will be provided to show the design:

o Title Sheet
o General Notes/Legend
o Layout Sheet

o Construction Sheets
o WYDOT Std Plans

 WYDOT Standard Plans 608-1B and 609-1B will be incorporated into the plans for
reference with any HDR revisions marked in red. Sheets will be incorporated as
published with WYDOT title block and border.

 Preliminary Plans will show the horizontal design of the proposed improvements.

 Preliminary Plans – Internal QA/QC ADA Compliance Review.

 Preliminary Plans – Review Meeting with Owner and WYDOT.
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 A Preliminary Engineer’s Estimate will be completed and provided to the City of Cody
and WYDOT

ASSUMPTIONS: 

 After the preliminary design phase is completed, a final design scope and fee will be
negotiated to include final design once some of the unknowns identified above have
been investigated.

 It is assumed that HDR, the City of Cody, and WYDOT will meet and select a preferred
group of ramp styles for use on the project. Using consistent ramp styles where possible
will increase efficiency in construction and be easier for maintenance during snow
removal etc.

DELIVERABLES: 

 Preliminary Plans
 Geotechnical Report
 Preliminary cost estimate

TASK 5.0 – Real Estate Services – Temporary Construction 
Easements – ROW Specialist Assistance 

The work in this Task includes: 

ASSUMPTIONS: 

 HDR to provide technical guidance regarding Real Estate Services being performed by
the City of Cody (City). There are up to 14 parcels adjacent to the project limits that
could be impacted by the project. HDR will set up parcel project folders. HDR will
conduct preliminary investigations for the project to gather data so that if acquisitions are
required, they can be completed in a final design phase of the project.

 It is assumed TAP Grant funding resource requirements are to be followed in
accordance with using Federal Funded Project. HDR assumes acquisitions will be done
in accordance with Code of Federal Regulation Title 49 Transportation; Part 24: Uniform
Relocation Assistance and Real Property Acquisition for Federal and Federally Assisted
Programs; the Wyoming Department of Transportation Right of Way Manual; and
applicable laws of the State of Wyoming.

 HDR will perform a noncertified-abstract title research online from the local county
courthouse to determine vested ownership only. Should the project require right of way
acquisition of fee-simple, a certified abstract title research will be conducted by a local
title company in the final design phase. Title research of vested owner will be used for
HDR design team to include within project acquisition plans released.
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 HDR assumes services will be conducted from a desktop view and no travel expenses
are required.

 HDR will conduct parcel owner contact information research to gather parcel owner data
so that landowners can be contacted and introduced to the project.

 HDR will generate a project introductory letter that will be mailed to all potentially
impacted landowners.

DELIVERABLES: 

 Up to 14 vested ownership deeds.
 Project introductory letters tracked and mailed to adjacent landowners.
 Landowner contact information database.
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ATTACHMENT 1. 

FEDERAL GENERAL PROVISIONS 

The below General Provisions shall also apply to all subconsultants engaged by the Consultant. 

SECTION A. ASSUMPTION OF RISK 

The Consultant shall assume the risk of any loss of state or federal funding, either administrative 
or program dollars, due to the Consultant’s failure to comply with state or federal requirements. 
The City of Cody shall notify the Consultant of any state or federal determination of 
noncompliance. 

SECTION B. ACCESS TO RECORDS 

The City of Cody and its representatives shall have access to any books, documents, papers, 
electronic data, and records of the Consultant which are pertinent to this Agreement. 

SECTION C. BREACH OF AGREEMENT 

The Consultant agrees to provide all professional services as required by the terms, conditions, 
provisions, and obligations of this Agreement. Failure by the Consultant to perform as required 
by the terms, conditions, provisions, or obligations of this Agreement shall constitute a breach of 
contract. The City of Cody shall consider a Consultant’s failure to perform as a material breach of 
contract when it can be determined that the terms, conditions, provisions, or obligations of the 
Agreement will not be completed and the City of Cody will incur additional cost, lost 
opportunity, or additional time to obtain the same or equal Agreement deliverables. A material 
breach may result in remedies as the City of Cody deems appropriate, which may include, but are 
not limited to: 

1. Termination as provided in SECTION V – TERMINATION OF AGREEMENT;
2. Withholding monthly progress payments;
3. Assessing damages/sanctions;
4. Disqualifying the Consultant from future solicitations; and/or
5. Legal remedy.

SECTION D. LIMITATIONS ON LOBBYING ACTIVITIES 

By signing this Agreement, the Consultant certifies and agrees that, in accordance with P.L. 101- 
121, payments made from federal appropriated funds shall not be utilized by the Consultant or its 
subconsultants in connection with lobbing member(s) of Congress, or any federal agency in 
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connection with the award of a federal appropriated fund, Agreement, cooperative agreement or 
loan. 

SECTION E. COMPLIANCE WITH LAWS 

The Consultant shall keep informed of and comply with all applicable federal, state, and local 
laws and regulations in the performance of this Agreement. 

SECTION F. CONFLICTS OF INTEREST 

1. The Consultant shall not engage in providing consultation or representation of
clients, agencies, or firms which may constitute a conflict of interest which may
result in a disadvantage to the City of Cody or a disclosure which may adversely
affect the interests of the City of Cody. The Consultant shall notify the City of
Cody of any potential or actual conflicts of interest, including financial or other
personal interests, arising during the course of the Consultant’s performance
under this Agreement. This Agreement may be terminated in the event a conflict
of interest arises. Termination of this Agreement will be subject to a mutual
settlement of accounts. In the event this Agreement is terminated under this
provision, the Consultant shall take steps to ensure that all files, evidence,
evaluations, and data are provide to the City of Cody or its designee. This
provision does not prohibit or affect the Consultant’s ability to engage in
consultations, evaluations, or representation under agreement with other agencies,
firms, facilities, or attorneys so long as no conflict exists.

2. A conflict of interest may be considered a material breach of this Agreement. In
the event the Agreement is terminated under this provision, the Consultant shall
take steps to insure that all files, evidence, evaluation, and data are provided to the
City of Cody or its designee.

3. A material breach under this section may result in remedies as provided in
SECTION C – BREACH OF AGREEMENT.

SECTION G. DETERMINATION OF ALLOWABLE COSTS 

The Consultant shall assure, prior to submittal of periodic progress payments, that all costs are in 
accordance with federal cost principals as provided in 48 CFR 31. Failure by the Consultant to 
carry out these requirements may be a material breach of this Agreement, which may result in 
remedies as provided in SECTION C – BREACH OF AGREEMENT. 
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SECTION H. DISADVANTAGED BUSINESS ENTERPRISE ASSURANCE 

The Consultant or subconsultant shall not discriminate on the basis of race, color, national origin, 
or sex in the performance of this Agreement. The Consultant shall carry out applicable 
requirements of 49 CFR 26 in all subconsultant contract documents. 

Failure by the Consultant to carry out these requirements may be a material breach of this 
Agreement, which may result in remedies as provided in SECTION C – BREACH OF 
AGREEMENT. 

SECTION I. ENVIRONMENTAL POLICY ACTS 

The Consultant agrees all activities under this Agreement shall comply with the Clean Air Act, 
the Clean Water Act, the National Environmental Policy Act, and other related provisions of 
federal environmental protection laws, rules or regulations. 

SECTION J. ERRORS AND OMISSIONS 

The Consultant shall be responsible for assuring that professional services provided under this 
Agreement are accurate and without mistakes or omissions. The Consultant shall endeavor to 
perform services in a manner consistent with that degree of care and skill ordinarily exercised by 
members of the same profession currently practicing under similar circumstances. The City of 
Cody shall notify the Consultant at the earliest possible time of the professional services which 
require corrective action and the Consultant, by mutual agreement with the City of Cody and 
without additional compensation, shall correct those services. Failure by the Consultant to carry 
out these requirements may be considered, in the sole discretion of the City of Cody, a material 
breach of this Agreement, which may result in remedies as provided in SECTION C – BREACH 
OF AGREEMENT. 

SECTION K. HUMAN TRAFFICKING 

As required by 22 U.S.C. § 7104(g), and 2 CFR Part 175, this Agreement may be terminated 
without penalty if a private entity that receives funds under this Agreement: 

1. Engages in severe forms of trafficking in persons during the period of time that
the award is in effect;

2. Procures a commercial sex act during the period of time that the award is in
effect; or

3. Uses force labor in the performance of the award or subawards under the award.
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SECTION L. KICKBACKS 

The Consultant certifies and warrants that no gratuities, kickbacks, or contingency fees were paid 
in connection with this Agreement, nor were any fees, commissions, gifts, or other 
considerations made contingent upon the award of this Agreement. If the Consultant breaches or 
violates this warranty, the City of Cody may, at its discretion, terminate this Agreement without 
liability to the City of Cody, or deduct from the agreed upon price or consideration, or otherwise 
recover, the full amount of any commission, percentage, brokerage, or contingency fee. 

SECTION M. MANDATORY DISCLOSURES 

The Consultant shall disclose, in a timely manner, in writing, to the City of Cody all violations of 
federal criminal law involving fraud, bribery, or gratuity violations potentially affecting this 
award. Failure to make required disclosures can result in remedies for non-compliance including 
suspension or debarment. 

SECTION N. MONITORING ACTIVITIES 

The City of Cody shall have the right to monitor all activities related to this Agreement that are 
performed by the Consultant or its subconsultants. This shall include, but not be limited to, the 
right to make site inspections at any time and with reasonable notice; to bring experts and 
consultants on site to examine or evaluate completed work or work in progress; to examine the 
books, ledgers, documents, papers, and records pertinent to this Agreement; and to observe 
personnel in every phase of performance of the Agreement-related work. 

SECTION O. NO FINDER’S FEES 

No finder’s fee, employment agency fee, or other such fee related to the procurement of this 
Agreement, shall be paid by either party. 

SECTION P. NONDISCRIMINATION 

The Consultant shall comply with the Civil Rights Act of 1964, the Wyoming Fair Employment 
Practices Act (Wyo. Stat. § 27-9-105, et seq.), the Americans with Disabilities Act (ADA), 42 
U.S.C. § 12101, et seq., and the Age Discrimination Act of 1975 and any properly promulgated 
rules and regulations thereto and shall not discriminate against any individual on the grounds of 
age, sex, color, race, religion, national origin, or disability in connection with the performance 
under this Agreement. Federal law requires the Consultant to include all relevant provisions of 
this Agreement in every subconsultant awarded over Ten Thousand dollars and no cents 
($10,000.00) so that such provisions are binding on each subconsultant. 
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SECTION Q. OWNERSHIP AND RETURN OF DOCUMENTS AND INFORMATION 

The City of Cody is the official custodian and owns all documents, data compilations, reports, 
computer programs, photographs, data, and other work provided to or produced by the 
Consultant in the performance of this Agreement. Upon termination of services, for any reason, 
the Consultant agrees to return all such original and derivative information and documents to the 
City of Cody in a useable format. In the case of electronic transmission, such transmission shall 
be secured. The return of information by any other means shall be by a parcel service that utilizes 
tracking numbers. 

SECTION R. PATENT OR COPYRIGHT PROTECTION, AND RIGHTS IN DATA 

The Consultant recognizes that certain proprietary matters or techniques may be subject to 
patent, trademark, copyright, license, or other similar restrictions, and warrants that no work 
performed by the Consultant or its subconsultants shall violate any such restriction. The 
Consultant shall defend and indemnify the City of Cody for any infringement or alleged 
infringement of such patent, trademark, copyright, license, or other restrictions. 

Copyrighting or other exclusions placed on any documents or materials developed by the 
Consultant, its sublets, agents or assigns under this Agreement are prohibited. 

Data produced, furnished, acquired, or used in meeting the terms and conditions of this 
Agreement shall be available to the City of Cody, WYDOT and/or the federal funding agency 
with unlimited rights. Data means all recorded information, regardless of form, to include both 
technical – scientific or technical nature - and computer software information. It does not include 
information related to administration of the Agreement such as financial, cost or pricing, or 
management information. Unlimited rights means that the City of Cody, State or federal agency 
has the right to use, disclose, reproduce, and distribute the data in any manner and for any 
purpose, and to permit others to also have unlimited rights. Meanings and uses described in this 
SECTION P are superseded and/or supplemented by 48 CFR 52.227-14. 

SECTION S. PROFESSIONAL REGISTRATION 

The Consultant shall endorse, if required by law, plans and reports prepared under this 
Agreement, and shall affix thereto his or her seal of professional registration, showing that he or 
she is licensed to practice in the State of Wyoming. 

SECTION T. PUBLICITY 

Any publicity given to the projects, program or services provided herein, including, but not 
limited to, notices, information, pamphlets, press releases, research, reports, signs, and similar 
public notices in whatever form, prepared by or for the Consultant and related to the services and 
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work to be performed under this Agreement, shall identify the City of Cody, WYDOT, and the 
federal funding agency as the sponsoring agencies and shall not be released without prior written 
approval of the City of Cody. 

 
SECTION U. SUSPENSION AND DEBARMENT 

 
By signing this Agreement, the Consultant certifies that neither it nor its principals/agents are 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction or from receiving federal financial or non- 
financial assistance, nor are any of the participants involved in the execution of this Agreement 
suspended, debarred, or voluntarily excluded by any federal department or agency in accordance 
with Executive Order 12549 (Debarment and Suspension), 2 CFR Part 180, or are on the 
debarred, or otherwise ineligible, vendors lists maintained by the federal government. Further, 
the Consultant agrees to notify the City of Cody by certified mail should it or any of its 
principals/agents become ineligible for payment, debarred, suspended, or voluntarily excluded 
from receiving federal funds during the term of this Agreement. Failure by the Consultant to 
carry out these requirements may be a material breach of this Agreement, which may result in 
remedies as provided in SECTION C – BREACH OF AGREEMENT. 

 
SECTION V. TERMINATION OF AGREEMENT 

 
The City of Cody may terminate all or part of the Agreement, without cause, upon thirty (30) 
days written notice. The Agreement may be terminated by the City of Cody immediately for 
cause if the City of Cody determines that the Consultant has failed to perform as required by the 
terms, conditions, provisions, or obligations of the Agreement – Termination for Cause or Breach 
– or the City of Cody determines that termination is in the public’s best interest – Termination on 
Public’s Behalf/Convenience. In either event, compensation shall be made to the Consultant 
based upon the progress of the work performed prior to termination. 

 
Work performed shall be defined as the deliverables specified in the Agreement and accepted by 
the City of Cody, and not the labor hours billed. The ownership of the work completed or 
partially completed at the time of such termination or abandonment shall be retained by the City 
of Cody. 

 
The City of Cody shall notify the Consultant, in writing, of Agreement termination. 

SECTION W. TITLE VI ASSURANCES FOR NON-DISCRIMINATION 

The Consultant agrees to comply with the requirements of the nondiscrimination clauses as 
described in the U.S. Department of Transportation (DOT) Order 1050.2. 
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SECTION X. ADMINISTRATION OF FEDERAL FUNDS 

The Consultant agrees its use of the funds awarded herein is subject to the Uniform 
Administrative Requirements of 2 CFR Part 200, et seq.; any additional requirements set forth by 
the federal funding agency; all applicable regulations published in the Code of Federal 
Regulations; and other program guidance as provided to it by the City of Cody. 

SECTION Y. COPYRIGHT LICENSE AND PATENT RIGHTS 

The Consultant acknowledges that the federal grantor, the State of Wyoming, WYDOT, and the 
City of Cody reserve a royalty-free, nonexclusive, unlimited, and irrevocable license to 
reproduce, publish, or otherwise use, and to authorize others to use, for federal and state 
government purposes: (1) the copyright in any work developed under the Agreement; and (2) any 
rights of copyright to which the Consultant purchases ownership using funds awarded under this 
Agreement. The Consultant must consult with the City of Cody regarding any patent rights that 
arise from, or are purchases with, funds awarded under this Agreement. 

SECTION Z. FEDERAL AUDIT REQUIREMENTS 

The Consultant agrees that if it expends an aggregate amount in excess of the amount set forth in 
2 CFR Part 200, Subpart F in federal awards during its fiscal year, it must undergo an 
organization-wide financial and compliance single audit. The Consultant aggress to comply with 
the audit requirements of the U.S. General Accounting Office Government Auditing Standards 
and Audit Requirements of 2 CFR Part 200, Subpart F. If findings are made which cover any part 
of this Agreement, the Consultant shall provide one (1) copy of the audit report to WYDOT and 
to the City of Cody and require the release of the audit report by its auditor be held until adjusting 
entries are disclosed and made to the City of Cody’s records. 

SECTION AA. NON-SUPPLANTING CERTIFICATION 

The Consultant herby affirms that federal appropriated funds shall be used to supplement exiting 
funds, and shall not replace (supplant) funds that have been appropriated for the same purpose. 
The Consultant should be able to document that any reduction in non-federal resources occurred 
for reasons other than the receipt or expected receipt of federal funds under this Agreement. 

SECTION BB. PROGRAM INCOME 

The Consultant shall not deposit federal appropriated funds in an interest bearing account 
without prior approved of WYDOT. Any income attributable to the appropriated funds 
distributed under this Agreement must be used to increase the scope of the program or returned 
to the City of Cody. 
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SECTION CC. APPLICABILITY OF APPENDIX II TO 2 CFR PART 200 

This Agreement has been funded, in whole or in part, with Award of Federal funds and is bound 
by the federal contract provisions required by the Uniform Guidance Appendix II of 2 CFR Part 
200 (the Federal Contract Provisions), incorporated herein by this reference. In the event of a 
conflict between the Federal General Previsions section of this Agreement, or any attachments or 
exhibits incorporated herein, and the Federal Contract Provisions, the Federal Contract 
Provisions shall control. Failure to comply with the Federal Contract Provisions shall constitute 
an event of default under this Agreement. If such a default remains uncured five (5) calendar 
days following the termination of a thirty (30)-day prior written notice period, the City of Cody 
may terminate this Agreement. This remedy will be in addition to any other remedy available to 
the State of Wyoming, WYDOT, and the City of Cody under this Agreement, at law, or in equity. 

(In addition to the Federal General Provisions listed above, additional provisions available from 
WYDOT shall be used in all consultant contracts which utilize Federal Transit Administration 
funding.) 
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ATTACHMENT 2 

BREACH OF AGREEMENT 
(Administrative Written Procedures) 

Consultant agreements will incorporate Federal General Provisions regarding breach of 
agreement consistent with 23 CFR 172 and 2 CFR 200. These Regulations require written 
procedures to address contractual, legal, and administrative remedies including sanctions and 
penalties where consultants breach agreement terms, conditions, provisions, or obligations. For 
purposes of these written procedures, the Agreement terms, conditions, provisions, or obligations 
will be referred to as Agreement Services. 

Numerous Federal General Provisions will be administered using these written procedures. For 
purposes of administering consultant agreements, breach of agreement may result when 
analyzing a consultant’s professional services under any of the following Federal General 
Provisions: 

ATTACHMENT 1, FEDERAL GENERAL PROVISIONS 

SECTION C. BREACH OF AGREEMENT 
SECTION F. CONFLICTS OF INTEREST 
SECTION G. DETERMINATION OF ALLOWABLE COSTS 

SECTION H. DISADVANTAGED BUSINESS ENTERPRISE ASSURANCE 
SECTION J. ERRORS AND OMISSIONS 
SECTION K. HUMAN TRAFFICKING SECTION 
U. SUSPENSION AND DEBARMENT

The consultant’s responsibility to make prompt payment to subconsultants will be administered 
through these written procedures, as required by SECTION VI(C) – Consultant Payments and 
Retainage and the consultant agreement. 

Contractual Remedy 

Contractual remedy is provided when the above provisions are physically incorporated, or 
incorporated by reference, into an executed Agreement. Additionally, contractual remedy 
requires the physical incorporation of ATTACHMENT 1, FEDERAL GENERAL PROVISIONS, 
SECTION V – TERMINATION OF AGREEMENT. 
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Legal Remedy 

Legal remedy is provided by the physical incorporation of ATTACHMENT 1, FEDERAL 
GENERAL PROVISIONS, SECTION E – COMPLIANCE WITH LAWS and enforcement of 
the Agreement as governed by the laws of the State of Wyoming. 

Administrative Procedures, Sanctions, and Penalties 

City of Cody concerns with consultant performance and/or adherence to Agreement Services will 
most often be resolved through the coordination and resolution efforts as outline in SECTION 
XIII – AGREEMENT ADMINISTRATION of this document. The authorized representative/ 
primary contact of the City of Cody should document all administrative issues and subsequent 
resolutions, from start to completion of the Agreement. 

There may be an occurrence when a cooperative and acceptable resolution cannot be reached 
between the City of Cody and the Consultant. At those occurrences, the City of Cody will 
typically make the determination that the Consultant has failed to perform Agreement-required 
acceptable work, has failed to progress in the performance of Agreement Services, or has not and 
will not comply with General Provisions. When that determination concludes that the Agreement 
Services cannot be completed and the City of Cody will incur additional cost, lost opportunity, or 
additional time to obtain the same or equal Agreement deliverables, the threshold for a material 
breach of agreement has been reached and will invoke ATTACHMENT 1, FEDERAL 
GENERAL PROVISIONS, SECTION C – BREACH OF AGREEMENT and the resultant 
remedies, including ATTACHMENT 1, FEDERAL GENERAL PROVISIONS, SECTION V – 
TERMINATION OF AGREEMENT. 

A City of Cody determination that the Consultant has failed to perform Agreement-required 
acceptable work, has failed to progress in the performance of Agreement Services, or has not and 
will not comply with General Provisions will need to be supported by the City of Cody 
documentation of monitoring activities as allowed by ATTACHMENT 1, FEDERAL GENERAL 
PROVISIONS, SECTION N – MONITORING ACTIVITIES. Issues concerning the 
Consultant’s billing of allowable costs should be evaluated in accordance with ATTACHMENT 
1, FEDERAL GENERAL PROVISIONS, SECTION B – ACCESS TO RECORDS. 

The threshold for a material breach of agreement requires that the Consultant has failed to 
perform Agreement Services and that the City of Cody has or will incur additional cost, lost 
opportunity, or additional time to obtain the same or equal Agreement deliverables. Both 
represent a high threshold to assure an acceptable outcome and, as a result, the City of Cody 
representative through monitoring activities must identify and document unresolved issues early 
in the Agreement, before either the Consultant or the City of Cody has incurred substantial cost 
or time. All unresolved issues should be promptly addressed, either reaching resolution, arriving 
at reasonable penalties/sanctions, or concluding breach of agreement with the resultant remedies, 
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including ATTACHMENT 1, FEDERAL GENERAL PROVISIONS, SECTION V – 
TERMINATION OF AGREEMENT. 

Penalties and/or sanctions typically available to the City of Cody would be structured as 1) 
compensatory damages, 2) specific performance, or 3) termination. 

Damages, based on additional cost or time incurred by the City of Cody, could be quantified and 
pursued. Damages, based on lost opportunity incurred by the City of Cody, may be more difficult 
to quantify. Lost opportunity could include City of Cody delays in the delivery of supplemental 
work or successor agreements for work, or delay in the year of project construction and the 
related increased construction costs. Other lost opportunities may be identified and quantified. 

Specific performance would require the Consultant to pursue Agreement Services, with 
adjustment to allowable costs. Specific performance would be used as a remedy, either prior to or 
for breach of agreement, if the work required by the Agreement required special expertise, is an 
emergency, or is only available from a single or restricted number of firms. In those cases, 
damages would not suffice to place the City of Cody in as good a position as it would have been 
had the breach not occurred. 

Termination of the Agreement is presented in ATTACHMENT 1, FEDERAL GENERAL 
PROVISIONS, SECTION V – TERMINATION OF AGREEMENT. The City of Cody may 
terminate the Agreement, and either pursue restitution or not pursue restitution. Restitution, as a 
remedy, means that the City of Cody is put back in the position it was in prior to the breach; 
without restitution, the Agreement is terminated with both the Consultant and the City of Cody 
no longer under any Agreement obligation. 
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 Meeting Date: April 7, 2026 
Department: Public Works 
Staff Reference: Phillip Bowman, Jake Moyer  

 
AGENDA ITEM SUMMARY REPORT 

Approve Resolution 2026-06 and authorize submittal of the Wyoming Outdoor Recreation 
& Tourism Trust Fund Grant Application for construction funding of the Belfry Bridge 

Boat Ramp Improvement Project 
 
PROPOSED ACTION: 
Consider approval of Resolution 2026-06 and authorize submittal of the Wyoming Outdoor 
Recreation & Tourism Trust Fund Grant Application for construction funding of the Belfry 
Bridge Boat Ramp Improvement Project 
 
SUMMARY OF INFORMATION: 
The Belfry Bridge Boat Ramp Improvement Project (Project) has received grant funding from 
the Wyoming Game and Fish Department (G & F) for the design of the Project.  City Council 
approved Amendment One to the Grant Agreement on October 7, 2025, and the grant provides 
$115,000 of funding in the FY 2026 Budget.  Morrison-Maierle (MM) was selected as the 
engineering consultant for the design of the Project, and the Standard Agreement for the first 
phase of the Project (field survey, conceptual planning, and preliminary design) with a not-to-
exceed fee amount of $69,390 was approved by City Council on February 17, 2026.  Design of 
the Project will occur in multiple fiscal years, and any remaining G & F grant funding from FY 
2026 will be carried over to FY 2027.     
 
City Staff have identified a grant opportunity to provide construction funding for the Project 
through the Wyoming Outdoor Recreation & Tourism Trust Fund (ORTTF).  The ORTTF has 
released $2.0 million of grant funding available in 2026, and the grant application is due on 
April 11, 2026.  City Staff proposes to apply for an ORTTF grant in the total amount of 
$715,000, with ORTTF grant funding of $500,000 (70%) and the required City match amount of 
$215,000 (30%).  If the grant is awarded to the City, the funding will be available to the City in 
the spring of calendar year 2027 (after state legislature approval).  This aligns well with the 
potential start of construction on the Project in the fall of 2027 or spring of 2028 during periods 
of lower flows (before or after irrigation season) in the Shoshone River. 
 
Resolution 2026-06 outlines the amount of grant funding being sought from ORTTF as 
described above.  With approval of Resolution 2026-06, City Staff will complete the ORTTF 
Grant Application and submit the application prior to the April 11, 2026, deadline.  If the grant 
is awarded to the City, the grant agreement will be presented to the City Council for approval at 
a later date. 
 
FISCAL IMPACT: 
If the ORTTF Grant is awarded to the City, a future Budget Amendment will be necessary to 
accept the grant funding ($500,000) and budget the required City match amount ($215,000) 
from the Capital Acquisition Fund.  This Budget Amendment will likely occur after July 1, 
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2026, in the FY 2027 Budget. 
 
ATTACHMENTS: 
1. Resolution 2026-06 
2. Wyoming Outdoor Recreation & Tourism Trust Fund 
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RESOLUTION 2026 - 06 

A RESOLUTION AUTHORIZING THE SUBMISSION OF AN APPLICATION FOR 
GRANT FUNDING THROUGH THE WYOMING OUTDOOR RECREATION & 

TOURISM TRUST FUND FOR THE CONSTRUCTION OF THE  
BELFRY BRIDGE BOAT RAMP IMPROVEMENTS PROJECT 

WITNESSETH 

WHEREAS, the governing body for the City of Cody desires to participate in the Wyoming 
Outdoor Recreation & Tourism Trust Fund grant program to assist in funding this project;  

WHEREAS, the governing body for the City of Cody recognizes the community support and 
need for the project;  

WHEREAS, the governing body for the City of Cody is seeking a combination of grant funding 
and the required local cash match to complete construction of the first phase of the project;  

WHEREAS, the governing body for the City of Cody agrees to set aside a minimum of  
 Two hundred and fifteen thousand ( $215,000 ) as a line item in its budget for the required  
thirty percent (30.0%) local cash match on the project;  

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY for the City of Cody 
that a funding application requesting  Five hundred thousand dollars ( $500,000 )  of grant 
funding be submitted to the Wyoming Outdoor Recreation & Tourism Trust Fund for 
construction of the Belfry Bridge Boat Ramp Improvements Project.   

BE IT FURTHER RESOLVED, THAT  Jake Moyer, Project Manager , is hereby designated as 
the Project Manager for the City of Cody to act on behalf of the governing body on all matters 
relating to this funding application. 
 
 

PASSED, APPROVED AND ADOPTED this   7th   day of    April, 2026  . 
 
 

 
________________________________ 
Lee Ann Reiter, Mayor, City of Cody 
 

 
ATTEST: 

 

 
________________________________ 
Tina Gail, Administrative Services Director 
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INTRODUCTION
The Wyoming Outdoor Recreation 
and Tourism Trust Fund (ORTTF) was 
established by House Bill 74 in 2023. 
The purpose of the fund is to promote, 
preserve, and enhance Wyoming’s 
outdoor recreation and tourism 
infrastructure and its people for current 
and future generations. With a competitive 
grant program, projects will result from 
collaboration and innovation. The ORTTF 
Board administers funds.

2026 will be the first year grants are 
available through this program. This 
program guide is designed as a resource 
for applicants seeking to apply to the 
Outdoor Recreation and Tourism Trust 
Fund. It outlines specific requirements 
and provides examples of eligible 
projects. The ORTTF Board reserves the 
right to review these guidelines annually 
or as it sees fit. 

Outdoor Recreation and 
Tourism Trust Fund Board (ORTTF)
The Board is a volunteer board composed 
of experts from Wyoming’s outdoor 

recreation and economic development 
industries. The Secretary of the Board 
is the Manager of the Office of Outdoor 
Recreation (OREC). The nine-member 
committee represents a broad range of 
outdoor recreation interests from across 
the state, organized by judicial district. 
The Board is appointed by the Governor 
and confirmed by the Senate. The Board 
is governed by W.S. 36-4-204 through 36-
4-206, the ORTTF Administrative Rules, 
and the adopted policy document. 

For more information about the Outdoor 
Recreation and Tourism Trust Fund and 
to apply for grant funding, please visit our 
website at wyorec.com.

PROGRAM CONTACTS
Brynn Hirschman, Grant Coordinator
307-701-5011
Brynn.Hirschman@Wyo.Gov

Mark Tesoro, ORTTF Secretary
307-679-2507
Mark.Tesoro@Wyo.Gov
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FUNDING TIMELINE FOR 2026
By state statute, “small project” means a project for which the total of all grants 
sought or previously awarded under this act is less than two hundred thousand dollars 
($200,000.00) and “large project” means a project for which the total of all grants sought 
or previously awarded under this act equals or exceeds two hundred thousand dollars 
($200,000.00). 

Projects under 
$200,000.00

Projects at or above $200,000.00

Application Opens:
Application Closes:
Site Visits:
Announce Recipients:

February 25, 2026
April 11, 2026
April to July
July 2026

February 25, 2026
April 11, 2026
April to July
2027

**The Wyoming State Legislature must approve projects at or above $200,000.00.**
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ELIGIBILITY
Eligible applicants include:

●	 Governmental entities such as federal and state agencies, counties, cities, towns, 
school districts, and special districts 

●	 Colleges and the University of Wyoming 

●	 Eastern Shoshone and Northern Arapaho Tribes, or cooperative tribal governing 
body 

●	 Non-profit organizations

Ineligible applicants include private individuals and for-profit entities.

The project must be located in Wyoming and provide direct benefits to Wyoming 
residents and visitors.

The ORTTF supports permanent, publicly accessible outdoor recreation and tourism 
infrastructure projects that engage communities and visitors in outdoor activities. 

This could be related to:

Adaptive outdoor 
recreation of all types.

Nature enjoyment: wildlife 
viewing and photography, 
birdwatching, nature walks, 
and stargazing/dark sky

Snow activities: 
skiing, snowboarding, 
snowshoeing, 
snowmobiling

Camping: tent, RV, yurt Off-road motorized: UTV, 
ATV, off-road motorcycles

Trail activities: horseback 
riding, backpacking, 
mountain biking, trail 
running, hiking

Education and 
interpretation: visitor 
centers, parking, staging 
area, picnic areas, and 
observation decks 

Rock and mountain 
activities: all types of 
outdoor climbing

Water activities: canoeing, 
kayaking, swimming, 
paddle boarding, motorized 
boating, rafting

Fishing Shooting activities: archery, 
target, skeet
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Eligible Costs Ineligible Costs

●	 Any material necessary to 
complete your infrastructure 
project. 

●	 Renting or contracting for heavy 
equipment and purchasing 
needed hand tools for your 
infrastructure construction or 
repairs.  

●	 Surveys completed by and for the 
State Historic Preservation Office 
(SHPO). 

●	 Contractors and Engineering 

●	 Administrative costs for applicants 
who are non-profit organizations.

●	 Surveys in coordination with the 
National Environmental Policy Act 
(NEPA). 

●	 Facility operations. 

●	 Wayfinding signage that is not part 
of a trail. 

●	 Infrastructure for private camps 
such as YMCA, BSA, GSA, or 
church camps. 

●	 Infrastructure for private businesses 

●	 Restroom facilities or landscaping 
that are not part of a current 
recreational infrastructure project or 
extension of an existing project. 

●	 Large-scale equipment to be 
used on projects is not permitted 
unless equipment purchases are 
a critical component of continued 
recreational access, ie: snow 
grooming equipment.
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DISTRIBUTION OF FUNDS
The available funds depend on the balance in the Wyoming ORTTF account. Beginning 
with the fiscal biennium commencing on July 1, 2026, and ending June 30, 2028, and 
for each fiscal biennium thereafter, there will be a six-million-dollar recurring biennial 
appropriation from the Wyoming Tourism Reserve and Projects account under 2023 
Wyoming Session Laws, Chapter 153, Section 2. Four million dollars is appropriated to 
the Wyoming ORTTF account and two million dollars is appropriated to the Wyoming 
ORTTF income account to be spent on outdoor recreation infrastructure projects.

The Board shall consider the geographic dispersion of projects and the types of uses 
that will benefit from the projects when reviewing and evaluating grant applications. 

BUDGET
The minimum award amount is $25,000, which excludes non-competitive microgrants.

Upfront funding is available for those who require assistance with making payments. If 
you’re a small organization, city, county, or entity that needs help covering your invoices, 
we provide upfront funding options. Applicants may request a limited amount of their 
grant award before project completion. If the project is not completed within the timeline 
or does not fall within the approved scope of work outlined in the grant agreement, the 
remaining funds will be requested to be returned to the trust fund.

Your organization must:
●	 Have identified a methodology and funding source for long-term operation and 

maintenance of the project. 

●	 Have the ability to manage all required recordkeeping and paperwork associated 
with the grant.

The budget spreadsheet indicates that the applicant understands the match 
requirements and plans to spend the funds appropriately within the grant’s allowable 
costs. This sheet is meant to correspond with the grant request and the project’s total 
value. The grant application requires that the budget sheet provided be used.

MATCH PORTION
While individual projects are not required to provide a match, in-kind or cash, project 
sponsors are strongly encouraged to consider including an in-kind and/or cash match 
component in their project. The expectation is that the place-based matching scale will 
be utilized. However, applicants can apply for a reduced matching rate if there is clear 
justification that the rate assigned to their county presents an insurmountable barrier  
to pursuing project funding. Applicants will be asked to provide this justification within  
the application.
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50/50 match 40/60 match 30/70 match 25/75 match

Campbell
Laramie
Teton

Converse
Natrona
Sublette
Sweetwater

Albany
Carbon
Fremont
Lincoln
Park
Sheridan

Big Horn
Crook
Goshen
Hot Springs
Johnson
Niobrara
Platte
Uinta
Washakie
Weston

Eastern Shoshone 
and Northern 
Arapaho Tribes

*The county-based matching scale was created to assist applicants and is determined 
based on the county’s revenue.

In-kind contributions may include donated services, equipment, supplies, or other 
commodities; volunteer labor; or the value of donated private property or access 
easements.

APPLICATION AND SCORING PROCESS
The process begins with an application. This helps screen projects that are best 
suited for success within the overall ORTTF guidelines. OREC staff will conduct an 
initial review of all applications to determine project eligibility and ensure all required 
documentation and attachments are provided. OREC staff will then forward all eligible 
applications to the Board for scoring. Every member of the Board will score each 
application. After project scores are submitted, the OREC staff will average each 
project’s score and organize the applications from highest to lowest score, up to the 
available funding. The Board will meet in April to review all applications and their scores. 
OREC staff will notify applicants whether their application is qualified to proceed to a 
final review, which will include a site visit.

After site visits are completed, the Board will meet in July to review and approve 
projects under $200,000.00 and to determine which projects over $200,000.00 will be 
presented to the Wyoming State Legislature. The Board shall make the final decision 
regarding the approval or denial of grant awards. All final decisions of the Board 
regarding the approval or denial of grant awards must be made with a majority vote 
of the Board. The Board may make a full award, partial award, or no award at all. 
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The Board does not guarantee funding in successive years for subsequent applications. 
OREC staff will notify applicants via email whether their project has been approved 
for funding. 

All Board meetings are open to the public and are advertised on the ORTTF website 
and through press release notices that specify the location and time. Applicants are 
encouraged to attend any grant review meeting and should be prepared to accept 
questions from the Board. Further, prior to taking final action on any grant application, 
the Board shall provide an opportunity for public comment. Applicants are welcome to 
request an explanation of why their project was approved or denied. Applicants shall 
have the right to resubmit denied grant applications for consideration during future grant 
application periods.

Links to all grant materials will be available on our website, wyorec.com, during the 
application period, from Wednesday, February 25, 2026, to Saturday, April 11, 2026.

The Board will evaluate applications based on the following criteria:

●	  Community needs
○	 Analyze the needs of the community. Provide examples of how  

the community was involved in the development of the project. 

●	 Economic impact
○	 Consider the economic impacts the project and its use will have  

on the local economy. 

●	 Recreational value
○	 Describe how it will improve physical and/or recreational access to natural 

areas. Detail how it will provide accessibility that did not exist before.  

●	 Tourism impact 
○	 Highlight how the project will sustainably increase tourism to smaller 

communities. Specify how this is estimated.
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●	 Wildlife impact
○	 Consider the impacts on wildlife. Work with your local organizations, 

special districts, and land managers. Specify how this is estimated. 

●	 Cultural resource impact
○	 Consider the impacts on cultural resources. Contact and work with  

your historic preservation office. 

●	 Budget and project costs
○	 Detail the project costs to the best of your ability. Include quotes.  

Prove that the costs are reasonable and necessary for the project.  
This demonstrates that time and effort were invested in planning and 
designing the project. 

●	 Shovel Readiness
○	 Do not submit an idea; submit a thoroughly planned proposal.

PERIOD OF PERFORMANCE
Unless agreed upon before approval, grant agreements will have a period of 
performance of 2 years from the date the final signature is affixed to the document. 
Grant agreements may be extended once by OREC staff. If approved, project 
agreements can have a 3-year performance period. 

NON-COMPETITIVE MICROGRANTS
The Board may annually allocate funds to enhance or maintain Wyoming’s outdoor 
recreation and tourism resources through small local projects, provided that such 
awards are allocated to an eligible applicant.

Non-competitive microgrants may be awarded at any time throughout the year upon 
receipt of a proper application. Non-competitive microgrants shall require approval by 
the Board at a regularly scheduled meeting. The total allocation of microgrants shall not 
exceed two percent (2%) of the total funds allocated for projects in any given year.

POST-AWARD PROCESS
Once a grant has been awarded, several key points should be noted by each applicant. 

1)	 Contract negotiation will not begin until AFTER the applicant receives a notice  
of award.

2)	 To be registered as a Wyoming vendor, grantees must submit a current W-9 and 
banking documentation (a voided check or a letter from their bank) before being 
issued an ORTTF grant agreement.
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3)	 Do not spend any project funds BEFORE a grant agreement is signed and in 
place. Any costs incurred before the contract is in place will not be eligible for 
reimbursement. Contracts go into effect on the date of the last signature.  

4)	 You must receive a notice to proceed. 

5)	 Grantees will be required to complete a quarterly progress report. 

6)	 Begin collecting proof of payment as soon as you start your project. 
Documentation will include:  

●	 Receipts  
●	 Checks  
●	 Payroll documentation  
●	 Screenshot/Scanned bank statements

Invoices with a “PAID” stamp alone will not count as proof of payment. 
When submitting for reimbursement, you will need to compile all relevant 
documents and send them over with a detailed ledger that describes the 
purpose of each payment. Please use the ledger provided to you in the 
reimbursement packet. 

Checks will be mailed or deposited into recipients’ accounts after requests are 
processed. Please provide an accurate mailing address to which your check 
should be sent. Allow up to 2 weeks for the check to be mailed after the grant 
coordinator signs the reimbursement form.

7)	 All projects are required to post a 12” x 12” sign provided by OREC staff, 
showcasing the use of ORTTF funds on the project. Additionally, sponsors should 
issue a press release (or releases) (with a copy to OREC staff) as well as social 
media posts to advertise and highlight the ORTTF project’s contributions to the 
local area or region.

8)	 The grant agreement may be extended once, by mutual written agreement and 
subject to the required approvals, at the discretion of OREC staff. If progress 
is made but the project cannot be completed within the period of performance, 
an extension may be granted at OREC staff’s discretion. If the project is not 
completed within the timeline, the remaining funds will be requested to be 
returned to the trust fund.

9)	 If a ribbon-cutting ceremony or other event is planned at project completion, 
please notify the grant coordinator so that potential participation by OREC  
staff or the Board can be considered.
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	Name of person to appear before the Council: Macie Hopkins
	Organization Represented: Cody Country Chamber of Commerce
	Date you wish to appear before the Council: April 7th
	EMail Address: macie@codychamber.org
	Names of all individuals who will speak on this topic: Macie Hopkins 
	Event Title if applicable: Cody Conservation Street Dance, Block Party, WWAF
	Dates of Event if applicable: Street Dance (May 29th), Block Party (4th or 11th), WWAF (July 1-4)
	Location of Event if applicable: Street Dance (N. 12th Street b/w Sheridan & Rumsey). Block Party (N. 15th st.) WWAF (S. 10th & 9th, Beck in b/w)
	necessary and map showing location of event where applicable 1: Street Dance: In preparation for the Cody 
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	necessary and map showing location of event where applicable 3: We request an open container permit. The Chamberlin will be serving alcohol. Mike Darby has agreed to set up a bar as well. Working
	1: Block Party: Same set up as before with Pats, Libations, and Fat Racks. Finalizing either the 4th or the 11th. We will have some live
	2: WWAF: Same request as usual with the 9th and 10th street road closure b/w Beck and Sheridan. Request the closure of Beck b/w 9th and 10th.
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	Date: 3/30/2026
	Text1: music, and request an open container permit. 
	Text2: with Justin from Blanca to secure quality entertainment.
	Text3: Request open container to sell Cody Craft 250 beer where $1 from every beer 
	Text4: goes towards fireworks. Control area with clear signage, limited hours during live
	Text5: music, and permiter will be monintored by volunteers during those hours.
	Text6: Staff meetings to be held with the city and law enforcement for logistics for all.


