
City of Cody City Council 
Work Session 

Tuesday, June 9, 2026-5:30 PM 
Meeting Place: City of Cody Council Chambers 

 
Meeting Called to Order 

Roll Call 

Discussion/Informational Items 

 a. Committee/Board/Project Updates 
Staff Reference: Lee Ann Reiter, Tony Tolstedt 

 b. Discussion on final budget amendment for FY26. 
Staff Reference: Leslie Brumage 

 c. Agreement for use of City Property between the City of Cody and Park County 
Pedalers 
Staff Reference: Phillip Bowman 

 d. Review proposed uncollectible write-offs 
Staff Reference: Leslie Brumage 

 e. Special Olympics Request for City Park — August 29th, 2026 
Staff Reference: Tina Gail 

1. Conduct of Business 

 a. Ordinance 2026-09 Second Reading:  An Ordinance adopting the annual budget for 
the City of Cody, Wyoming for the Fiscal Year ending June 30, 2027 
Staff Reference: Leslie Brumage 

 b. Ordinance 2026-10 Second Reading:  An Ordinance levying taxes for the City of 
Cody, Wyoming for the Fiscal Year ending June 30, 2027 
Staff Reference: Leslie Brumage 

 c. LEC (Law Enforcement Center) Contract 
Staff Reference: Tony Tolstedt 

2. Executive Session 
Executive session pursuant to W. S. 16-4-405(a)(iii) and (a)(ix). Action on matter related to 
executive session discussion. 

Adjournment 
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 Meeting Date: June 9, 2026 
Department: Finance 
Staff Reference: Leslie Brumage  

 
AGENDA ITEM SUMMARY REPORT 

Discussion on final budget amendment for FY26. 
 
PROPOSED ACTION: 
Discussion Item — Review the proposed final budget amendment for FY26.  An action item to 
approve the amendment Resolution will be presented on the agenda for the June 16, 2026, 
regular council meeting. 
 
SUMMARY OF INFORMATION: 
The attached budget amendment requests include supplemental appropriations and budget 
transfers necessary to address unanticipated expenditures, grant awards, operational needs, 
emergency repairs, and project-related costs occurring during FY2026. 
 
The supplemental amendments include several grant-related and externally funded items, 
including funding for the Wings Over Wyoming mural project, WYDOT High Visibility 
Enforcement grants, the Department of Justice Ballistic Vest Grant, and donor-funded CPAC 
vinyl traffic box wraps. Additional amendments address unforeseen operational and 
maintenance needs, including storm damage repairs, utility infrastructure repairs, equipment 
repairs, legal and IT service contracts, and continued funding for previously authorized studies 
and capital projects.  Major supplemental appropriations include: 

• $105,000 for additional construction support services associated with the North Lift 
Station Upgrades project; 

• $78,000 for completion of the Electric Coordination and Arc Flash Study; 
• $44,500 for materials associated with the Tree Streets raw waterline installation project; 
• $33,000 for additional construction support and inspection services for the Tree Streets 

Waterline project; 
• $31,500 for completion of the Storm Drainage Rate Study; and 
• $30,000 for outside legal services. 

 
Additional supplemental amendments include repairs and maintenance associated with 
windstorm damage, sewer and utility system repairs, vehicle and equipment repairs, treated 
water testing requirements, facility maintenance, and operational support costs that exceeded 
original FY2026 budget estimates. 
 
The proposed transfer amendments reallocate existing appropriations within departments and 
funds without increasing overall expenditures. These transfers primarily address unanticipated 
pool HVAC and repair costs, equipment purchases, and personnel cost adjustments within the 
Electric Fund. Total transfer amendments equal $17,772. 
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FISCAL IMPACT: 
The proposed amendments increase total revenues by $23,769 and total expenditures by 
$543,244, resulting in a net increase in the planned use of reserves of $519,475.  A summary of 
the proposed amendments by fund is attached for Council review. 
 
ATTACHMENTS: 
1. Budget Amendment 3 - Fund Summary 
2. Budget Amendment 3 - Supplemental Requests 
3. Budget Amendment 3 - Transfer Requests 
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Original or Last 

Amended Budget

Amendment 3  

06/26
Amended Budget

REVENUES

General Fund $12,478,500 $8,378 $12,486,878 

Capital Acquisition Fund $1,245,391 $0 $1,245,391 

Technology Replacement Fund $122,902 $0 $122,902 

Vehicle Replacement Fund $820,217 $0 $820,217 

Cody Public Arts Fund $22,358 $15,391 $37,749 

American Rescue Plan Fund $0 $0 $0 

Solid Waste Fund $2,805,171 $0 $2,805,171 

Water Fund $8,310,901 $0 $8,310,901 

Wastewater Fund $6,037,784 $0 $6,037,784 

Electric Fund $14,728,124 $0 $14,728,124 

Storm Drainage Fund $751,151 $0 $751,151 

TOTAL REVENUE $47,322,499 $23,769 $47,346,268

EXPENSES

General Fund $14,128,380 $110,167 $14,238,547 

Capital Acquisition Fund $2,275,613 $0 $2,275,613 

Technology Replacement Fund $400,680 $0 $400,680 

Vehicle Replacement Fund $1,799,545 $0 $1,799,545 

Cody Public Arts Fund $4,684 $16,391 $21,075 

American Rescue Plan Fund $45,500 $0 $45,500 

Solid Waste Fund $2,936,897 $5,396 $2,942,293 

Water Fund $9,608,066 $119,685 $9,727,751 

Wastewater Fund $7,370,162 $126,675 $7,496,837 

Electric Fund $14,932,168 $83,430 $15,015,598 

Storm Drainage Fund $920,594 $81,500 $1,002,094 

TOTAL EXPENSES $54,422,289 $543,244 $54,965,533

($7,099,790) ($519,475) ($7,619,265)
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Budget Amendment List.xlsx
Supplemental

1

Request ID Amendment Type GL Account Category Reason for Request Total Project Title

293 Supplemental Amendment  54-73-700-596-232 Capital Outlay

Change Order No. 3 increases the contract amount with 
Western Municipal Construction (contractor), and the total 
cost of the project will now exceed the available budget in FY 
2026 $5,710 North Lift Station Improvements Project

295 Supplemental Amendment NEW Materials & Supplies
Donated funds from CPAC donors for the vinyl traffic signal 
box wraps. $6,500 CPAC Vinyl Traffic Box Wraps

296 Supplemental Amendment xx-xx-003-530-043 Purchased Services

The City contracted with Arsenal Dev to provide IT services 
while the IT director and systems administrator positions are 
vacant.  $25,500 IT Services Contract

297 Supplemental Amendment 42-21-069-570-062 Purchased Services

The City received a grant from the Wyoming State Parks and 
Cultural Resources for the 250th anniversary Wings Over 
Wyoming mural project. $9,891 Wings Over Wyoming Mural

299 Supplemental Amendment 52-71-052-540-006 Risk Management
The Sanitation Department had claims filed that were 
approved by LGLP for damage to property. $5,141 Claims against the City

300 Supplemental Amendment 56-75-010-530-023 Purchased Services The City contracted with an outside firm for legal services. $30,000 Outside Legal Services

302 Supplemental Amendment 10-42-006-520-008 Maintenance & Repairs

One of the power lines that feed electricity to City Hall was 
compromised in the wind storm.<br />We need to replace the 
main meter stack and repair the main lines. $10,555 City Hall Wind Storm Repairs

303 Supplemental Amendment 10-42-041-520-001 Maintenance & Repairs

When replacing the kitchen flooring at the Auditorium, the 
updates to the electrical codes would not allow us to put the 
equipment back in the kitchen without bringing the electrical 
up to code. $5,040 Flooring at Auditorium Kitchen

304 Supplemental Amendment 10-42-041-520-002 Maintenance & Repairs
The sewer line from the downstairs bathroom backed up and 
flooded the basement. $7,080 Sewer flood in Auditorium basement

305 Supplemental Amendment 10-42-042-520-002 Maintenance & Repairs
Several sections of roofing shingles blew off during the wind 
storm. $2,155 Chamber roof repair

306 Supplemental Amendment 10-42-042-520-008 Maintenance & Repairs

Several Trees on the East Side of the Chamber building have 
roots that have grown into the sewer line and completely 
closed it off.<br />We need to remove the trees because they 
are either dead, dying or at the end of their life cycle.  The 
sewer line runs very close to the base of the trees.  When 
excavating the sewer line, we would compromise the root 
structure and increase the chances of the trees falling over. $28,540 Chamber/Art League Sewer Line Replacement

Page 5 of 48



Budget Amendment List.xlsx
Supplemental

2

Request ID Amendment Type GL Account Category Reason for Request Total Project Title

307 Supplemental Amendment 10-62-006-520-002 Maintenance & Repairs
During the windstorm, some of the fascia metal above the 
pool came off and other panels were damaged. $10,600 Fascia Replacement / Flashing at Rec Center

313 Supplemental Amendment 54-73-700-596-232 Capital Outlay

Additional funding for HDR to provide construction support 
services for the North Lift Station Upgrades during 
construction.  Agreement approved by City Council on June 
17, 2025. $105,000 North Lift Station Upgrades

315 Supplemental Amendment 10-21-002-530-023 Purchased Services Unanticipated Legal Services $1,240 Legal Services

316 Supplemental Amendment 10-52-006-520-002 Maintenance & Repairs Unanticipated repairs to overhead bay doors at PW Shop $9,000 PW Shop Bay Doors
317 Supplemental Amendment 10-52-044-530-014 Purchased Services Unanticipated field survey and easement descriptions $6,800 Street survey and easements

318 Supplemental Amendment 10-52-047-530-025 Purchased Services
Unanticipated ADA toilet rental for PW mobile unit office 
building $1,300 ADA toilet rental

319 Supplemental Amendment 10-52-047-520-007 Materials & Supplies
Unanticipated chair replacements for Streets Crew breakroom 
in new mobile unit $500 Chair replacement

320 Supplemental Amendment 53-72-009-530-015 Purchased Services
Service contract for Itron meter reader that was not included 
in original FY 2026 Budget $920 Itron meter reader support 

321 Supplemental Amendment 53-72-007-520-021 Maintenance & Repairs
Unanticipated vehicle and equipment repairs in Water 
Division $2,800 Vehicle and Equipment repairs

322 Supplemental Amendment 53-72-059-530-010 Purchased Services

Originally budgeted in FY 2025, but remaining funds were not 
carried over to FY 2026 for continuation and completion of 
the Water Rate Study $16,500 Water Rate Study

323 Supplemental Amendment 53-72-059-520-012 Maintenance & Repairs Unanticipated repairs to treated water system $9,500 Treated water system repairs

324 Supplemental Amendment 53-72-059-530-020 Purchased Services
Additional treated water testing required in CY 2026 by 
WYDEQ and EPA $5,500 Treated water lab testing

325 Supplemental Amendment 53-72-700-592-019 Materials & Supplies Additional and unanticipated costs for PW Offices mobile unit $6,200 PW Offices mobile unit

326 Supplemental Amendment 53-72-700-596-244 Materials & Supplies
Materials for Birch Avenue raw waterline installation 
performed by Water Crew $44,500 Tree Streets Project - raw water

327 Supplemental Amendment 54-73-006-520-002 Maintenance & Repairs
Connection of WW Lab Building to treated water, and 
replacement of failed hot water heater in building $4,600 WW Lab building treated water connection

328 Supplemental Amendment 54-73-062-530-029 Purchased Services
Rental of backup power generator during replacement of 
failed backup power generator at the Valley View Lift Station $4,800 Valley View Lift Station - generator rental

329 Supplemental Amendment 54-73-063-520-008 Maintenance & Repairs Unanticipated replacement of A/C unit at WW Lab Building $5,800 New A/C at WW Lab

330 Supplemental Amendment 55-74-009-530-015 Maintenance & Repairs
Service contract for Itron meter reader that was not included 
in original FY 2026 Budget $920 Itron meter reader support
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Budget Amendment List.xlsx
Supplemental

3

Request ID Amendment Type GL Account Category Reason for Request Total Project Title

331 Supplemental Amendment 55-74-064-530-010 Purchased Services

Electric Coordination and Arc Flash Study originally budgeted 
in FY 2025, but remaining funds not carried over to FY 2026 
for completion of the study. $78,000 Coordination and Arc Flash Study

332 Supplemental Amendment 55-74-700-596-256 Materials & Supplies Equipment and materials for the Blue Bird Subdivision Project $4,000 Blue Bird Subdivision - Electric

333 Supplemental Amendment 56-75-007-520-021 Maintenance & Repairs
Unanticipated repairs of street sweepers (also covers costs 
improperly assigned to GL 56-75-007-520-007) $20,000 Street Sweeper repairs

334 Supplemental Amendment 56-75-076-530-014 Purchased Services

Storm Drainage Rate Study originally budgeted in FY 2025, but 
unspent funds not carried over to FY 2026 to complete the 
study $31,500 Storm Drainage Rate Study

335 Supplemental Amendment 53-72-700-596-224 Purchased Services

Task Order No. 5 with Engineering Associates for additional 
scope and fee for the Phase 1 Project - construction support 
and inspection services.<br /><br />Presented at Work 
Session on 5/26/2026, and planned for City Council Regular 
Meeting approval on 6/2/2026. $33,000 Tree Streets Waterline - Phase 1

336 Supplemental Amendment NEW Materials & Supplies

The City was awarded $2,076 for the 2026 Department of 
Justice BVP program.  There is a 50% match for this grant.  
Revenue will be $2,076 and expenditures will be $4,152.  The 
City has two years to spend the grant. $4,152 2026 Ballistic Vest Grant

EXPENDITURE TOTAL $543,244

298 Supplemental Amendment 42-21-069-470-062 Operating Grant Revenue

The City received a grant from the Wyoming State Parks and 
Cultural Resources for the 250th anniversary Wings Over 

 Wyoming mural project. $9,891 Wings Over Wyoming Mural

301 Supplemental Amendment
10-31-018-470-062  and 
10-31-018-470-063 Operating Grant Revenue

The City was awarded two grants from WYDOT for police high 
visibility enforcement programs.  These grants cover overtime 
costs for participation in WYDOT-designated enforcement 
events. $6,302 WYDOT High Visibility Enforcement Grants

337 Supplemental Amendment NEW Operating Grant Revenue

The City was awarded $2,076 for the 2026 Department of 
Justice BVP program.  There is a 50% match for this grant.  
Revenue will be $2,076 and expenditures will be $4,152.  The 
City has two years to spend the grant. $2,076 2026 Ballistic Vest Grant

295a Supplemental Amendment NEW Operating Contributions
Donated funds from CPAC donors for the vinyl traffic signal 
box wraps. $6,500 CPAC Vinyl Traffic Box Wraps

REVENUE TOTAL $24,769
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Budget Amendment List.xlsx
Transfers

1

Request ID Status Amendment Type Account Type Reason for Request

314 Pending Transfer Amendment Expense 10-31-020-550-006 ($1,600.00) 10-31-078-550-006 $1,600.00

We are requesting authorization to allocate $1,600.00 from 
the Asset Forfeiture Funds for the purpose of purchasing 
surveillance equipment for our Task Force Officer (TFO) to use 
while working with the Division of Criminal Investigation (DCI).

312 Pending Transfer Amendment Expense 10-62-031-551-003 ($1,624.00) 10-62-006-520-019 $1,624.00
Repairs to the pool vacuum and Hotsy to clean the pool deck 
exceeded budgetary expectations.

311 Pending Transfer Amendment Expense 10-62-040-550-009 ($3,100.00) 10-62-006-520-008 $3,100.00

We had a lot of HVAC issues in the pool this year that were 
unanticipated.<br />They were all fixable problems but the 
cost exceeded what we had budgeted.

310 Pending Transfer Amendment Expense 10-62-032-550-009 ($3,100.00) 10-62-006-520-008 $3,100.00

We had a lot of HVAC issues in the pool this year that were 
unanticipated.<br />They were all fixable problems but the 
cost exceeded what we had budgeted.

309 Pending Transfer Amendment Expense 10-62-040-520-016 ($3,000.00) 10-62-006-520-008 $3,000.00

We had a lot of HVAC issues in the pool this year that were 
unanticipated.<br />They were all fixable problems but the 
cost exceeded what we had budgeted.

308 Pending Transfer Amendment Expense 10-62-006-550-002 ($1,348.00) 10-62-006-520-001 $1,348.00 Pool deck and tile replacements cost more than anticipated.

294 Pending Transfer Amendment Expense 55-74-066-551-009 ($4,000.00) 55-74-066-510-001 $4,000.00

Transfer of existing FY 2026 Budget funds from inventory line 
item to salaries line item.  This will fund the additional wage 
cost of hiring a vacant crew position at the Journeyman 
Lineman 2 level (instead of at the Journeyman Lineman 1 
level).

TOTAL ($17,772.00) $17,772.00

Transfer from GL Account Transfer to GL Account
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 Meeting Date: June 9, 2026 
Department: Public Works 
Staff Reference: Phillip Bowman  

 
AGENDA ITEM SUMMARY REPORT 

Agreement for use of City Property between the City of Cody and Park County Pedalers 
 
PROPOSED ACTION: 
Informational Only — review and discussion of the Agreement for use of City Property between 
the City of Cody and Park County Pedalers 
 
SUMMARY OF INFORMATION: 
The City of Cody and Park County Pedalers (PCP) entered into an Agreement for use of City 
Property (Agreement) to allow for the construction and maintenance of the Beck Lake Bike Park 
in July 2016.  This Agreement allowed PCP to construct a new Bike Park at that time, and 
stipulated that PCP would be responsible for the maintenance and repair of the constructed 
facilities for a ten (10) year period.  The Bike Park construction has been completed, and PCP 
has provided the required maintenance of the facilities over the past years. 
 
It is proposed that the current Agreement be revised and updated to acknowledge the completion 
of construction and enter into a new ten-year term through July 2036.  City Staff have discussed 
the Agreement with John Gallagher of PCP, and Mr. Gallagher has agreed that PCP will 
continue to maintain and repair the Bike Park features though the new Agreement period.  City 
Staff is working with the City Attorney to make the appropriate revisions to the Agreement, and 
it is anticipated that the Agreement will be presented for City Council approval at the Regular 
Meeting on June 16, 2026 (or July 7, 2026). 
 
A copy of the current Agreement executed in 2016 is attached for reference. 
 
FISCAL IMPACT: 
None.  All maintenance and repair of the Bike Park will be completed by Park County Pedalers 
at no direct cost to the City. 
 
ATTACHMENTS: 
1. Agreement for use of City Property - Park County Pedalers July 2016 (Original 

Agreement) 
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 Meeting Date: June 9, 2026 
Department: Finance 
Staff Reference: Leslie Brumage  

 
AGENDA ITEM SUMMARY REPORT 

Review proposed uncollectible write-offs 
 
PROPOSED ACTION: 
Discussion Item — Review proposed uncollectible account write-offs for FY26. Formal action 
on this request will be presented at the June 16, 2026, regular Council meeting. 
 
SUMMARY OF INFORMATION: 
The Finance Department periodically reviews outstanding utility accounts, general accounts 
receivable, and municipal court fines to identify accounts that are no longer considered 
collectible due to factors such as bankruptcy, deceased account holders, inability to locate 
responsible parties, expired statutes of limitation, returned collections, or prolonged inactivity 
despite collection efforts.  The City utilizes a variety of internal collection processes, including 
monitoring and follow-up on past-due balances, sending bills and invoices, sending written past-
due notices and payment reminders, communication and follow-up with debtors, issuing bench 
warrants in the case of municipal court fines, and referring uncollected accounts to a collection 
agency for legal action.   Writing off bad debt is an accounting action that removes uncollectible 
balances from the City’s accounts receivable records and more accurately reflects the 
anticipated collectible value of outstanding receivables. The write-off does not prohibit future 
collection efforts should additional information become available or payment be received at a 
later date.  The attached listing identifies the accounts recommended for write-off under the 
City's policy in this fiscal year. 
 
FISCAL IMPACT: 
The financial impact will be recorded in accordance with generally accepted accounting 
principles and City accounting procedures at the end of the fiscal year.  For Fiscal Year 2025-26 
the proposed uncollectible write-offs include: 
 

 
 
 
 
 
 
 
  

 Bankruptcy Deceased  Statute of 
Limitations  

Total 

Accounts 
Receivable 

$0 $0 $400.00 $400.00 

Utility Billing $0 $0 $23,675.13 $23,675.13 

Municipal Court $0 $0 $55,366.99 $55,366.99 

  TOTAL $79,442.12 $79,442.12 

Page 20 of 48



 
ATTACHMENTS: 
1. Uncollectible Accounts List 
2. Write Off History 
3. Uncollectible Accounts Policy 
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CITY OF CODY Accounts Receivable by Service Report - Year End Write Off Page: 3 

UTILITY MANAGEMENT Report Date: 05/31/2026 Jun 01, 2026 11 :54AM 

Customer Last Pmt Final Bill Date GF SW WA WW EL ST DEP SD 

Number Name Balance Date 

16.2580.20 CUEVAS-SOSA, ALBERT 95.96 05/11/2016 46.90 1.82 45.41 1.83 

16.2970.29 JONES, JOHN M 105.14 06/01/2015 5.51 1.80 90.14 7.69 

17.0330.21 BARTSCH, TIM 211.00 03/15/2016 14.41 27.06 22.68 141.16 5.69 

17.0650.16 RIEL, SHANE 205.35 09/09/2014 11.48 46.18 38.68 104.82 4.19 

17.0710.24 JOHNSON, CODY 226.23 01/06/2015 13.08 17.98 47.12 7.90 134.75 5.40 

17.0930.23 RADDATZ, WILLIAM 335.08 06/03/2016 11.95 41.57 54.40 27.46 192.01 7.69 

17.1160.34 KOHLBERG, NICHOLAS 379.73 02/05/2015 40.50 41.04 58.11 30.22 201.78 8.08 

17.1490.18 WRIGHT, CHARLENE 327.54 11/14/2014 48.66 51.08 42.78 177.91 7.11 

17.1590.25 SWANEY, BROOKE 525.57 12/30/2015 44.51 52.39 72.32 37.24 306.82 12.29 

17.1774.14 BELL, STEVEN 79.54 03/25/2016 4.60 7.74 12.75 6.96 45.66 1.83 

17.2400.20 TWISS.JAMI 278.30 06/07/2016 10.54 51.81 43.39 165.92 6.64 

17.3560.15 SMITH, MICHELLE 117.11 03/04/2015 3.44 15.13 10.62 84.53 3.39 

17.4447.17 JOY, EMILY 265.20 08/04/2015 70.18 26.65 22.31 140.43 5.63 

17.8026.12 RINGLER, DESEREA 337.26 09/11/2015 117.64 .75 206.57 12.30 

17.9510.11 CARTER, MELODY 41.03 06/30/2015 1.21 5.89 7.82 3.97 21.28 .86 

20.0020.17 MATSON, JOEL 109.27 03/11/2016 8.70 13.98 83.26 3.33 

20.0135.15 HARTMAN-HINKLE, LEA 69.15 08/21/2015 30.55 6.44 30.92 1.24 

Total COLLECTIONS: 23,675.13 4,061.96 2,425.79 2,983.61 1,797.00 11,920.18 486.59 

Page 25 of 48



Page 26 of 48



Page 27 of 48



Page 28 of 48



Page 29 of 48



Page 30 of 48



Page 31 of 48



Page 32 of 48



Page 33 of 48



Page 34 of 48



Page 35 of 48



FY25-26 FY24-25 FY23-24 FY22-23 FY21-22 FY20-21 FY19-20 FY18-19 FY17-18 FY16-17 FY15-16 FY14-15 FY13-14 FY12-13 FY11-12 FY10-11 FY09-10 FY08-09* Prior to FY08-09 Total
MunicipalCourt 55,367$                  19,433$                  10,276$                  25,487$                  38,507$                  36,194$                  29,598$                  30,936$                  56,498$                  43,901$        29,022$        16,330$        28,500$        32,440$        20,350$        21,998$        25,423$        5,605$          -$                      415,302$        
Utility Billing/AR 24,075$                  19,926$                  12,239$                  14,769$                  25,346$                  23,944$                  32,043$                  28,405$                  22,014$                  27,808$        22,359$        22,086$        21,526$        21,697$        28,495$        3,326$          12,285$        38,593$        109,630$             439,557$        

Total 79,442$                  39,359$                  22,515$                  40,256$                  63,853$                  60,138$                  61,641$                  59,341$                  78,512$                  71,709$        51,381$        38,416$        50,026$        54,136$        48,845$        25,323$        37,709$        44,198$        109,630$             854,860$        

FY25-26 FY24-25 FY23-24 FY22-23 FY21-22 FY20-21 FY19-20 FY18-19 FY17-18 FY16-17 FY15-16 FY14-15 FY13-14 FY12-13 FY11-12 FY10-11 FY09-10 FY08-09* Prior to FY08-09
Utility Billing/AR $24,075 $19,926 $12,239 $14,769 $25,346 $23,944 $32,043 $28,405 $22,014 $27,808 $22,359 $22,086 $21,526 $21,697 $28,495 $3,326 $12,285 $38,593 $109,630
MunicipalCourt $55,367 $19,433 $10,276 $25,487 $38,507 $36,194 $29,598 $30,936 $56,498 $43,901 $29,022 $16,330 $28,500 $32,440 $20,350 $21,998 $25,423 $5,605 $-

 $-

 $20,000

 $40,000

 $60,000

 $80,000

 $100,000

 $120,000
Uncollectible Account Write off History
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SECTION 6 - UNCOLLECTIBLE ACCOUNTS 

Customer accounts may be deemed uncollectible under any of the following circumstances: 

• The City has received a notice that the account has been discharged in a bankruptcy proceeding.

• A deceased customer's estate has no liquid assets to cover the outstanding amount or there is no estate on

which to file a claim.

• The account has been in collections status for a minimum of 10 years with no payments within the most

recent 12-month period.

• The account has reached the legal statute of limitations for filing legal action.

• All reasonable notifications and cost-effective legal avenues have been exhausted.

• The cost to recover the debt does not warrant further action.

• The debtor is untraceable or cannot be identified.

• A court has ruled that the debt is not recoverable.

Customer accounts which are deemed to be uncollectible shall be written off annually with Council approval. 

Delinquent accounts with balances that are deemed by the Finance Officer as too small for collection action may be 

written off without prior Council approval. 
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1 
 

PROFESSIONAL SERVICES AGREEMENT 
 

This Professional Services Agreement is made and entered into by and between Park County, 

Wyoming, who shall be known as the “COUNTY” and the City of Cody, a Wyoming Municipal 

Corporation, who shall be known as the “CITY”.  The purpose of the Agreement is to establish mutually 

agreed upon services that will be provided by the CITY, COUNTY, or both, regarding the Law 

Enforcement Center (excluding the secured area of the jail), at 1402 Riverview Drive, Cody, Wyoming 

and associated costs with the operation of said center.  The parties therefore agree to the following: 

1. The term of the agreement shall be perpetual or for the life of the building.  It shall 

remain in full force and effect until terminated by either party.  Termination shall be in 

writing at least three hundred sixty-five days (365) days in advance.  The agreement may 

only be modified in writing after either party request modification(s) and after the 

governing bodies mutually agree to said modifications. 

 

2. Upon signature and execution of this document, any previous MOU/Professional Service 

Agreements relating to these matters shall be considered terminated. 

 

3. An annual review of compliance with the terms and conditions of the agreement shall 

be conducted by parties designated by the COUNTY and the CITY between January and 

February of each year.  The results of this review including any recommended 

modifications and adjustments to this agreement shall be provided to the governing 

boards of the COUNTY and the CITY.  The COUNTY’S designated parties will be the 

Chairman of the Board of County Commissioners, the Sheriff, and the County CIO, or 

their designees.  The CITY’S designated parties will be the Mayor, the City Administrator 

and the Chief of Police, or their designees.  The results of this review shall be provided 

to the governing boards of the COUNTY and CITY and said review shall include but not 

be limited to the effectiveness of this agreement and any recommended changes 

thereto.   No modifications or adjustments to this agreement shall be effective until the 

process described above has been followed, and until a written amendment has been 

approved and signed by both Governing Bodies. 

 

4. An overall Cost summary of this agreement is provided on EXHIBIT A. 

 

5. Facility Maintenance 

 

a. The COUNTY shall provide custodial services to the CITY which shall include but 

not be limited to:  interior cleaning, vacuuming, dusting, and bathroom 

maintenance.  Said services shall occur at a minimum of every other day; 

excluding weekends and holidays.  CITY shall pay to the COUNTY annually fifty 
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2 
 

percent of the total annual cost or $24,066.28 (50% of $48,132.55) in 12 monthly 

payments of $2,005.52 for the cost of janitorial services.  Additionally, CITY shall 

pay to the COUNTY annually fifty percent of the total annual cost or $12,669.88  

(50% of $25,339.79) in 12 monthly payments of $1,055.82 for cleaning supplies 

and interior supplies for replenishing general custodial supplies including but not 

limited to light bulbs, air handler filters, toilet paper and cleaning supplies that 

shall be used by the COUNTY.  Other maintenance such as carpet shampooing, 

floor washing, etc. shall be scheduled as needed by the maintenance staff.  The 

COUNTY will also maintain all exterior lighting and all exterior security cameras. 

 

b. The CITY shall provide exterior maintenance to the grounds of the facility 

including, but not limited to parking lot striping, sweeping, snow removal and 

plowing, landscaping maintenance, watering, weed control on property, 

including inside fenced areas and exterior window washing. This exterior 

maintenance does not include the Coroner’s building that is collocated on the 

property. The COUNTY shall provide a credit to the CITY’s monthly bill reflecting 

fifty percent of the total annual cost or $5,865.00 (50% of $11,730.00) in 12 

monthly credits of $488.75.  

 

c. The COUNTY will be responsible for insuring the entire building structure against 

fire, and other loss and casualty.  The CITY will be responsible for insuring all CITY 

property and contents within CITY space and the COUNTY will be responsible for 

insuring all other property and contents.  In the event of a catastrophic loss, the 

COUNTY and the CITY recognize the CITY’S 12.5% ownership of the 

Administrative portion of the Law Enforcement Center and the parties shall 

agree to either rebuild any portion damaged or compensate the CITY for their 

12.5% ownership from the gross insurance proceeds.  City shall pay the County 

12.5% of the County’s property insurance premium on the building ($51,077.00 x 

.125=$6,384.63) in 12 monthly payments of $532.05. 

 

d. The CITY agrees to pay 12.5% of the electric and 12.5% of the power demand on 

a monthly basis. The CITY agrees to pay 12.5% of the monthly sewer and water 

costs.  The CITY agrees to pay 12.5% of the monthly natural gas costs.  

 

e. The COUNTY and the CITY agree that in regard to the Law Enforcement 

Administration Facility, the COUNTY shall provide an estimate of anticipated 

repairs for the facility as they plan for or become aware of them.  The COUNTY 

and the CITY agree to allocate in each respective budget funds to cover 50% of 

these expenses.  If the parties do not agree that requested repairs, remodel, or 

other expenditures are necessary, each party will bear their own expense, but 
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the actual work will be coordinated through the COUNTY’s Buildings & Grounds 

Department. The CITY will reimburse the COUNTY for its share of the actual 

repair costs within forty-five (45) days of being invoiced by the COUNTY for the 

CITY share of the repair costs.  If the County determines an emergency, or 

unanticipated repairs arise within the listed common areas (See EXHIBIT B), costs 

shall be shared at 50% by the CITY and COUNTY respectively. In the event that 

parking lot repairs, repaving or other capital repairs, improvements and other 

requirements are necessary, the CITY and COUNTY shall mutually agree to a 

funding mechanism which shall be part of the normal budgeting process for each 

appropriate party. 

 

f. The COUNTY and CITY shall have access to all common areas and shared facilities 

within the Law Enforcement Center including the meeting room, conference 

room, work-out facilities, and the garage.  The COUNTY and CITY agree to 

coordinate the use of those areas and facilities for law enforcement purposes.  

The COUNTY and the CITY agree to share maintenance and replacement costs 

within those common areas and shared facilities on an even basis.  The COUNTY 

and CITY agree to pay equally in the cost of equipment for the workout and 

training rooms.  However, the COUNTY and CITY agree that each may purchase 

items for the common areas for the benefit of everyone if funds are available 

from one agency and not the other, without an expectation for reimbursement 

from the other agency. 

 

6. Dispatch Services 

 

a. The CITY agrees to pay COUNTY a base fee of $423,526.63 in 12 monthly 

payments of $35,293.89 for “Dispatcher Wages and Benefits”.  Said base fee is 

calculated as 50% of Total Dispatch wages and benefits from the preceding 

calendar year (EXHIBIT C). Dispatch Services shall include the items listed in 

EXHIBIT D. 

 

b. The COUNTY shall provide access to any and all records produced by COUNTY 

through the Dispatch Center as it is related to CITY business.  Records include, 

but are not limited to logs, reports, phone systems, phone recordings, radio 

transmissions and computerized records including email.  The request for 

records may be verbally or in writing, and the CITY shall allow a reasonable time 

to produce the requested records. 
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7. Technology Services 

 

a. The CITY agrees to the following conditions related to Law Enforcement Center 

Technology Systems and Networks;  The CITY shall not take any action that might 

affect COUNTY systems or infrastructure, in any way, unless specifically 

coordinated and approved by COUNTY Information Technology Staff. This 

includes any physical or wireless circuits or connections entering or leaving the 

facility. If such actions are not approved, then they may not be implemented. 

Should the COUNTY discover any CITY actions that have not been authorized or 

pose any potential risk to COUNTY systems, then COUNTY shall immediately take 

steps on its own network or infrastructure to stop or block the unauthorized 

use/actions or potential risk; such steps shall be kept to the minimum necessary 

to protect the County and RIMS systems and coordinated with CITY IT Staff as 

practically feasible.  Any Technology Services provided by the COUNTY to the 

CITY shall meet current Law Enforcement standards for security and 

confidentiality. 

 

b. The CITY agrees to pay COUNTY $39,780.00 in 12 monthly payments of 

$3,315.00 for the Technology Services provided and listed in EXHIBIT E. 

 

8. Both the COUNTY and the CITY are government entities within the State of Wyoming.  

By entering into this agreement, neither the City nor the County waives its sovereign or 

governmental immunity, or any other rights, limitations and defenses provided by the 

Wyoming Constitution and Wyoming law, and both expressly reserve the right to assert 

such immunities, rights, limitations, and defenses to any action arising out of this 

agreement. 

 

Dated this ______ day of  __________________, 2026 

 

     _______________________________________ 

     Chairman, Board of Park County Commissioners 

ATTEST: 

_________________________________ Park County Clerk 

 

     _______________________________________ 

     Mayor, City of Cody 

ATTEST: 

________________________________  Administrative Services Officer 
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EXHIBIT A 

 

 

 

 

 

COST SUMMARY OF THIS AGREEMENT 

    

  

Yearly Costs from  
Last Agreement  

CY 2025 

Yearly Costs for  
New Agreement  

CY 2026 

Monthly Costs for  
New Agreement  

CY 2026 

1. Dispatcher Wages & Benefits – Exhibit C $371,437.16 $423,526.63 $35,293.89 

2. Inside Maintenance Labor Costs $22,801.47 $24,066.28 $2,005.52 

3. Inside Maintenance Supply Costs $10,542.10 $12,669.88 $1,055.82 

4. Outside Maintenance Costs -$5,809.92 -$5,865.00  -$488.75 

5. Building Insurance Costs $6385.85 $6,384.63 $532.05 

6. Technology Services Costs – Exhibit E $39,780.00 $39,780.00 $3,315.00 

     
         

TOTAL $445,136.66 $500,562.41 $41,713.53 
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EXHIBIT B 
Building Area Use 

 

Floor Room# Purpose User

Total Sq 

Footage Factor

Sq Footage 

per User SHEET LAST MODIFIED MARCH 2023

Basement 001 Lobby Common 371 2 185.5

Basement 002 Corridor Common 185 2 92.5

Basement 003 Toilet Common 45 2 22.5

Basement 004 Janitor Common 23 2 11.5

Basement 005 Toilet Common 45 2 22.5

Basement 006 SO Armory PCSO 93 1 93

Basement 007 PD Armory CPD 93 1 93

Basement 008 SO Storage PCSO 820 1 820 Old Wt Room Future Exp

Basement 009 SO Admin Coord PCSO 134 1 134

Basement 010 PD IT Office (Old SO IT Office) CPD 134 1 134 Swapped with SO prior to building opening.

Basement 011 SO IT Office (Old PD IT Office) PCSO 135 1 135 Swapped with PD prior to building opening.

Basement 012 PD Storage (Old Lab) CPD 182 1 182 May 2020 changed from Common to CPD

Basement 013 PD Storage CPD 391 1 391 Old future Radio Room

Basement 014 PD Long Term Evid CPD 320 1 320

Basement 014A PD Evidence Storage PCSO 81 1 81

Basement 015 SO Long Term Evid PCSO 320 1 320

Basement 016 SO Evidence Storage PCSO 39 1 39

Basement 017 Elevator Common 51 2 25.5

Basement 018 Corridor Common 485 2 242.5

Basement 019 Corridor Common 378 2 189

Basement 020 Womens Locker Common 128 2 64

Basement 021 Womens Lavatory Common 79 2 39.5

Basement 022 Womens Toilet Shower Common 161 2 80.5

Basement 023 Mens Toilet Shower Common 152 2 76

Basement 024 Mens Lavatory Common 84 2 42

Basement 025 Mens Locker Common 219 2 109.5

Basement 026 Phone/Computer PCSO 370 1 370

Basement 027 SO Tech Room (Old Tech Storage) PCSO 134 1 134 March 2023 changed from Common to PCSO

Basement 028 PD Tech Room (Old Tech Workshop) CPD 156 1 156 March 2023 changed from Common to CPD

Basement 029 Meeting Room Common 1356 2 678

Basement 030 SO Equip Archive PCSO 288 1 288

Basement 031 PD Equip Archive CPD 288 1 288

Basement 032 Corridor Common 508 2 254

Basement 033 Gym Common 1490 2 745 Old Storage

Basement 033a Radio Room Common 350 2 175 Changed from PCSO Only

Main Floor A101 Sheriff PCSO 411 1 411

Main Floor A102 Office #3 PCSO 158 1 158

Main Floor A103 Office #2 PCSO 143 1 143

Main Floor A104 Office #1 PCSO 146 1 146

Main Floor A105 Toilet Common 61 2 30.5

Main Floor A106 Stair 1 Common 124 2 62

Main Floor A107 Corridor Common 280 2 140

Main Floor A108 Corridor Common 360 2 180

Main Floor A109 Corridor Common 558 2 279

Main Floor A110 Corridor Common 437 2 218.5

Main Floor A111 Corridor Common 440 2 220

Main Floor A112 Office #4 PCSO 137 1 137

Main Floor A113 Office #5 PCSO 136 1 136

Main Floor A114 Office #6 CPD 136 1 136

Main Floor A115 Office #7 CPD 136 1 136

Main Floor A116 Office #8 CPD 137 1 137

Main Floor A117 Office #9 CPD 155 1 155

Main Floor A118 PD Evidence CPD 217 1 217

Main Floor A119 SO Evidence PCSO 221 1 221

Main Floor A120 Elevator Room Common 39 2 19.5

Main Floor A121 Elevator Common 51 2 25.5

Main Floor A122 Stair 2 Common 129 2 64.5

Main Floor A123 SO Squad Room PCSO 508 1 508

Main Floor A124 PD Squad Room CPD 508 1 508

Main Floor A125 Briefing Common 328 2 164

Main Floor A126 Mechanical Chase Common 48 2 24

Main Floor A127 PD Storage or Janitor CPD 46 1 46 Per Dennis

Main Floor A128 PD Equip Storage CPD 177 1 177

Main Floor A129 SO Equip Storage PCSO 175 1 175

Main Floor A130 Interview Room Common 175 2 87.5

Main Floor A131 Sergeants CPD 175 1 175

Main Floor A132 PD Supply CPD 46 1 46

Main Floor A133 SO Supply PCSO 46 1 46

Main Floor A134 Interview Room Common 184 2 92

Main Floor A135 SO Admin (Old PD Admin) PCSO 191 1 191 Swapped with PD prior to building opening.

Main Floor A136 PD Admin (Old SO Admin) CPD 191 1 191 Swapped with SO prior to building opening.

Main Floor A137 Copy/Fax Common 184 2 92

Main Floor A138 Waiting Area Common 405 2 202.5

Main Floor A139 Lobby Common 183 2 91.5

Main Floor A140 Jail Area-Not counted 1 0

Main Floor A141 Jail Area-Not counted 1 0

Main Floor A142 Jail Area-Not counted 1 0

Main Floor A143 Dispatch PCSO 557 1 557

Main Floor A144 Dispatch Toilet PCSO 44 1 44

Main Floor A145 Break Area 1 0 Included with A111

Main Floor A146 Jail Admin PCSO 188 1 188

Main Floor A147 Mens Toilet Common 192 2 96

Main Floor A148 Janitor PCSO 96 1 96 Per Dennis

Main Floor A149 Womens Toilet Common 236 2 118

Main Floor A150 Vestibule Common 424 2 212

Main Floor A151 Garages Common 1640 2 820

Main Floor A152 SO Garage Storage PCSO 20 1 20

Main Floor A153 PD Garage Storage CPD 20 1 20

Main Floor A154 Entry Common 89 2 44.5

Main Floor A155 Chief of Police CPD 411 1 411

Total Sq Footage 22187

PCSO Sq Footage 5591

CPD Sq Footage 3919

Common Sq Footage 6338.5

PCSO + Common Sq Footage 11929.5 53.77%

CPD + Common Sq Footage 10257.5 46.23%

Double Check Total Sq Footage 22187
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EXHIBIT C 
 
 
 
 
 
 
 

 
Dispatcher Wages & Benefits Amounts  

  

From Last 
Agreement 

CY 2025 

For New 
Agreement 

CY 2026 

1.Gross Wages $468.156.48 $525,443.99 

2. OT Wages $38,639.54 $45,109.28 

3. Social Security $30,647.20 $34,643.50 

4. Medicare $7,167.51 $8,102.13 

5. Retirement $88,735.06 $107,776.64 

6. Workers Comp $9,831.40 $11,794.54 

7. Other Benefits $99,697.12 $114,183.18 

    

TOTAL $742,874.31 $847,053.26 

City Percentage 50% 50% 

City Share $371,437.16 $423,526.63 
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EXHIBIT D 

 

GENERAL DISPATCH SERVICES PROVIDED FOR CODY PD 

• Receive all calls for service, including 911 calls and to dispatch appropriate emergency 

personnel and police officers, and document accordingly, in Rims system. 

• Receive all incoming calls for police department employees and to receive police related 

messages; Except that the CITY agrees to utilize “direct dial” or cell phones for phone calls 

whenever practical, especially for personal calls; and to use voice mail for messages as 

much as possible. 

• Receive after-hours reports of any adverse situations regarding city utilities and make 

appropriate notifications to city personnel accordingly. 

• To coordinate and perform all NCIC/NLETS/WYCJIN transactions necessary for Cody Police 

activities. (this includes pawn tickets) and enforce system rules as necessary. 

• To coordinate warrant confirmation, including that for all municipal warrants. 

• Provide Vehicle Registration information, caller information, or other record data requested 

by officers responding to calls for service. 

• Related to 911 Services as applicable to Cody Police operations; Create and maintain Master 

Streets Address Guide (MSAG) for accurate location of calls; Maintain Intrado portion of 

MSAG database for 911 system integration; maintain E911 mapping integration for 911 

caller location.  

• Related to the Rims software:  Provide overall general support services for operation of the 

RIMS suite of software; To provide general support assistance with the RIMS suite that only 

Cody Police has (iRims); Adjust and manage data tables that configure and standardize 

system use; make modifications to data, as necessary, to ensure accuracy of entered data; 

maintain and update special Rims files used by officers (probation, premise, streets, 

protection order, etc.). 
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EXHIBIT E 
 
 

COUNTY TECHNOLOGY SERVICES PROVIDED TO CODY PD 
 

• Direct Connectivity to the Law Enforcement Rims System via a DMZ Firewall Port. 

• Access to the County Motor Vehicle Registration Files. These files would be held on the Rims 
System server for access via the Rims DMZ Firewall Port. 

• Provide integration on Dispatch Consoles for 2 conventional radio channels and 3 WyoLink 
Talkgroups for the purpose of dispatching calls for service and communicating with Police 
personnel. 

• Provide integration on Dispatch Consoles for 1 conventional radio channel and 1 WyoLink 
Talkgroup for the purpose of communicating with City Utilities personnel, when necessary. 

• Provide space for placement of 3 consolette radios in Radio Room to accommodate Police and 
City Radio systems. 

• Provide space for 3 antennas and feed lines on tower at 210-foot, 200-foot, and 115-foot levels 
to accommodate the consolette radios for Police and City radio systems. 

• Provide space for up to 2 Wireless Access Point antennas and related feed lines on the tower at 
approximate 20-foot level to accommodate Police mobile video system operations.  

• Provide cable pathways and space for Wireless access points to be installed within the building 
in the following common areas: RM 029,  RM A125, corner of 018/019 & A110/A108 

• Provide cable pathway for GPS antenna to be mounted in common area: A110  

• Provide NEC Telephone Interfaces and basic telephone service for up to 24 Telephones 
(telephones to be provided by City). Of the 24, 18 will be IP Phone Ports and 6 will be Analog 
Phone Ports. NOTE: In 2022 The County installed a new NEC IP Telephone System and provided 
17 new NEC IP telephones to the City to replace their original NEC digital phones. Since then, the 
City is responsible for purchasing, repairing, or replacing those phones as they add or fail. 

• Long-distance calls: Authorized users may place long-distance calls using the building’s phone 
system. 

• Provide 18 Direct Inward Dial (DID) Extensions for use with telephones (Extensions 8720 
through 8737). 

• Provide 6 Non-DID Extensions for use with telephones (Extensions 4730 through 4735). 

• Provide telephone voice mail service for the DID and Non-DID Extensions. 

• Provide logging recorder channels for 7 radio channels and software to access those recordings. 

• Provide logging recorder export of any phone calls or radio traffic related to Cody Police activity 
that may be available on County Logging Recorder. 
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